MPOEKT
AOMUHUCTPALINA
CYXMHOBCKOI'O CEJIbCOBETA
rMYLWKOBCKOIro PAMOHA

NMOCTAHOBJIEHUE
Oor 2025 roga Ne

OO0 yTBepXXAeHUn agMUHUCTPATUBHOIO perfiaMmeHTa no
npegocTaBleHUno MyHuuunanbHon ycnyrm «CoBeplieHume
HOTapuanbHbIX AEUCTBUA HA TEPPUTOPUM MYHULIMNASTBHOIO
obpa3oBaHua «CyXMHOBCKUN CeflbCOBET»
FnywkoBckoro panoHa Kypckoun obnactu

B cooteeTcTBUM co cTaThen 14.1. depepanbHOro 3akoHa ot 06 oktabps 2003
roga Ne 131-®3 «O6 obwmx npMHUMnax opraHMsaunun MeCcTHOro camoyrnpaBfieHns B
Poccunckon ®egepaunny, ¢ degepanbHbiMm 3akoHamu ot 02.05.2006 Ne 59-93 «O
nopsigke paccMoTpeHuns obpalleHun rpaxgaH Poccuickon ®epepauuny», ot 11
deBpans 1993 r. Ne 4462-1 «OcHoBbl 3akoHogaTenbcTBa Poccunckon depepaumm o
HoTapuaTte», oT 27.07.2010 r Ne 210-®3 «O6 opraHusauum npegocTaBfeHus
rocyA4apCTBEHHbIX M MyHMUMNanbHbIX ycnyry», HanorosbiM kogekcom Poccunckon
depepaumn, [paxgaHckum  kogekcom  Poccunckon  depepaumn,  [pukasom
MuHuctepctea toctuumm Poccunckon ®epepauumn ot 06 utoHs 2017 r. Ne 97 «O6
yTBepxaeHnn WIHCTpykuMnm O nopsigke COBEpPLUEHUS HOoTapuasrbHbIX OeNCTBUN
rmaBamMn MeCTHbIX aAMWHUCTPaUUN MOCENEeHUn N cneumanbHO YNOMHOMOYEHHbIMU
AOJDKHOCTHBIMU @MU MECTHOIO CaMoynpaBrieHUsl NOCEeNeHnn, rnaBaMmm MeCTHbIX
agMUHUCTPaUUN  MyHUUMNANbHbIX pPaviOHOB U CleumanbHO  YNONHOMOYEHHbIMU
AOIMPKHOCTHBIMM  NILAMM  MECTHOIO CamoyrnpaBneHns MyHUUUNanbHbIX PanoHOBY,
YctaBoM MyHuuunansHoro obpasoBaHus « CyXMHOBCKMIW cenbcoBeT» [ NyLIKOBCKOro
panoHa Kypckon obnactu, AamuHuctpaumsi  CyxXMHOBCKOrO  cenbcoBeTa
"mywkosckoro panoHa NMNOCTAHOBIIAET:

1. YTBEpPAUTL afMWUHUCTPATUBHBbIN pernameHT npegocTaBneHns
MyHUumMnaneHon ycnyrn «CoBeplleHne HoTapuanbHbIX AENCTBUMMA Ha TeppuTopumn
MyHMUMNaneHoro obpasoBaHnss «CyXMHOBCKMIA cenbcoBeT» [yLKOBCKOro pamoHa
Kypckon obnactu» B COOTBETCTBUUN C MPUNOXKEHUEM.

2. Hactosiwee noctaHOBEHNE NOAMNEXNT 0OHAPO4OBAHUIO 1 pa3MELLEHNIO Ha
oduumansHoMm cante AgmuHucTpaumm CyxXMHOBCKOro cenbcoBeTa [NyLKOBCKOro
panoHa B MHOPMaLMOHHO-TENEKOMMYHUKALUVMOHHOW ceTu «NHTepHeT».

3. KOHTpOsNb 3a UCMOMNHEHNEM JAaHHOro NOCTAHOBNEHUS OCTaBNAO 3a cOHoN.

maBa CyxnMHOBCKOro cenbcoBeTa
["nywkoBcKoro panoHa O.H.Mgarkux



YTBEpXaOeH

nocTaHoBneHnem AgMUHUCTpaunn
Cyx1HOBCKOro cernbcoBseTa
[nyLKoBCKOro panoHa

oT roga Ne

AAMUHUCTPATUBHbIN pernamMeHT
npeaocTaBneHusa MyHuumnansbHou ycnyrm «CoBeplieHue
HOTapuanbHbIX ENCTBUA HA TePPUTOPMUU MyHULMNANIbHOIO
obpasoBaHnAa « CyXMHOBCKUMN CenbCoOBET»
nywkoBckoro panoHa Kypckoun obnactu

1. O6wume nonoxeHus

1.1. MpeamMeT perynupoBaHusi agMUHUCTPATUBHOIO perfiameHTa

MpeameTom perynupoBaHus agMUHUCTPATMBHOIO perfiameHTa sBNAlTCA
OTHOLLEHMS, BO3HMKaWOLWME MeXOy rpaxgaHamu Wnu puandeckumm nuuamm wu
agMuHuctpaumen CyxMHOBCKOro cenbcoBeTa [MmywkoBckoro pavoHa(ganee -
AOMUHUCTPaUMS) CBA3aHHble C NpegocTaBfieHMeM MYHUMUMManbHOW YCnyru no
COBEpPLLEHMIO HOTapuaribHbIX AENCTBUMN.

AOMUHUCTPATUBHBIA perfnameHT no NpeaoCTaBfeHNo MyHULMNANbHON yCnyru
«CoBeplleHne HoTapuanbHbiX AOEUCTBUA Ha  TEppUTOpMM  MYHULMNANbHOro
obpasoBaHnsas — «CyXMHOBCKUIA CENbCOBETY» MmywkoBckoro panoHa Kypckon
obnactn» (ganee - AOMWHUCTPATUBHBIA perfiameHT) paspabotaH B Uensax
MOBbILLIEHNS] KAYeCcTBa COBEPLUEHUSA HOTapuarbHbIX AEUCTBUA U onpeaenseT CPpoKU u
nocnegoBaTeNbHOCTb AencTBun (aaMUHUCTpaTUBHbIE npoueaypbl) npu
npegocTaBeHNn MyHMLMMNANbHOW YCAYrn MO COBEPLUEHUIO HOTapuasnbHbIX AeACTBUN
(manee - myHuumnanbHasg ycnyra).

1.2. Kpyr 3asaButeneu

Mony4yatenamn MyHUUUNANbLHOM yCnyrn SBRSTCA nu3ndeckmne, ropunamyeckme
nmua, NMbo nx ynoriTHOMOYEHHbIE NpeacTaBuUTenu, obpaTMBLLIMECH B aAMUHUCTPALVIO
Cyx1MHOBCKOro cenbcoBeTa [TyLKOBCKOro parioHa 3a COBEpLUEHMEM HOTapuaribHOro
AENCTBUS, 3aperMcTpupoBaHHbIe MO MECTY XUTENbCTBA UMM MECTy npebbiBaHUs Ha
TeppuTOpUN  MyHUUMNanbHOro obpasoBaHns —  «CyXWMHOBCKUM  CenbCcoBeT»
MmywkoBckoro panoHa Kypckon obnactu (ganee - 3agButenmu).

1.3. TpeboBaHus K nopsaaKy MHcpopMMpoBaHUA O nopsake
npeaocTaBneHUsa MyHULMNanNbHOWN yCcrnyru

MHpopmauna o nopsgke npegoctaBreHns MyHULMNANbHOW YCyru CoaepXuT
cnegyouine ceegeHus:

1) HaumeHoOBaHMe 1 NOYTOBbIE agpeca AAMUHUCTPALMK;

2) cnpaBoYHble HOMepa TenedoHOB AAMUHUCTPaLMK;

3) agpeca odwvumanbHblX canToB AMUHUCTpPaUMM B  UHAOPMALNOHHO-
TenekoMMyHUuKaLMoHHOM ceTn NHTepHeT (aanee - ceTb VIHTEpHET);



4) rpadoukun pabotbl AQMUHUCTPaUNN;

5) TpeboBaHMs K MNUCbMEHHOMY 3anpocy 3asBuTenen (npeactaBuTenen
3asBuUTENd) O npefocTaBneHMM WHQopMauun O nopsagke npegocTaBreHns
MYHULMNANbHON YCIyru;

6) nepeyeHb OOKYMEHTOB, HEOOXOAMMbLIX ONs MNOSTYYEeHUS MyHMUMNAnbHON
yCnyru;

7) BbIOEPXKU M3 MPaBOBbIX aKTOB, CoAepXallmxX HOPMbI, perynupyroLlmne
AeATeNnbHOCTb NO NPeAoCTaBNEHNIO MYHULIMMNANbHOW YCNyri,;

8) TeKCT aAMUHUCTPATUBHOIO perfiameHTa ¢ NPpUoXeHNAMU;

9) kpaTKoe onucaHune nopsaka NPeaocTaBNeHNa MyHULMNANbHOW yCnyru;

10) obpasubl odopmMneHns [OKYMEHTOB, HeOOXOoAMMbIX Ans NOSyYeHus
MYHULMNANbHONW YCNyru, 1 TpeboBaHUA K HUM;

11) nepedyeHb TMNOBbIX, Hambonee akTyanbHbIX BOMPOCOB rpaxAdaH,
OTHOCALLMXCS K KOMNEeTeHUM AOMUHUCTPaLMK, N OTBETbI Ha HUX.

MHpopmauma o nopsagke NpefocTaBneHns  MyHULMNANbHOW — yCnyru
pasmellaeTca Ha MHPOPMALMOHHBLIX CTeHAax B MoMeLlleHuaX AOMUHUCTPaUUK,
npegHasHayeHHbIX ANa  npuemMa  3asiButenen, Ha  oduumanbHOM  canTe
agMUHUCTpaUUKM MyHuLMnanbHOro obpasoBaHns — B cetn WHTepHeT, EavHOM
nopTtane roCydapCTBEHHbIX W MyHuMUMNanbHbIX ycnyr (PyHKUMn), a Takke
npegocTaBnseTcsa no TenedoHy N ANEeKTPOHHOM NoyTe No obpalleHuio 3asaBuUTeNs.

CnpaBo4yHas UHdopMauusa 0 MecTe HaxoxaeHusa AOMUHUCTpaLMK, NOYTOBbIN
agpec, oduumanbHom cante B cetn MHTepHeT, nHdopmaumsa o rpadumkax paboTol,
TenedOoHHbIX HOMepax 1 agpecax 3NIEKTPOHHOM NOYTbl NPeACcTaBreHbl B MPUNOXEHWUN
1 K aAMUHUCTPATUBHOMY perfiaMmeHTy.

Ha WHMpOpMaUMOHHBIX CTeHgax B 30aHuMM opraHa, npefocTaBnsArLWero
MYHULMNAnNbHYO yCryry, pasmellaeTcsa cneyrowas nHpopmaums:

- M3BMEYEHUST M3 HOPMATMBHbIX MPaBOBLIX aKTOB, CoAepXallnxX HOPMbI,
pernameHTupyoLme 4eaTenbHOCTb MO NPegoCTaBNeHN0 MyHULUNANbHOW YCIyru;

- N3BNEeYEeHNsa U3 TekCcTa agMUHUCTPATUBHOIO perfnamMeHTa;

- Bnok-cxema npegocTaBeHns MyHUUMNanbHOW yCnyru;

- NepeYvYHn JOKYMEHTOB, HEOBXOaUMbIX ONA NpefoCTaBNeHUs MyHULMNansHOM
yCnyru;

- NepeyeHb ycnyr, KoTopble sBASTCA HeObBXoauMbIMU 1 0bA3aTeNbHbIMU NS
npegocTaBneHnsa MyHULMNAnbHON yCnyru;

- obpasubl ohopMMeHNa OOKYMEHTOB, HEOOXoauMMbIX ANS NpeaoCcTaBrieHus
MYHULMNANbHON YCNyru, 1 TpeboBaHNA K HUM;

- uHdopmMauMss O MeCTOHaxXOXAEeHUW, CrpaBoYHbIX TenedoHax, agpece
oMuManbHOrO calta W 9NEKTPOHHOM MouTbl, rpaduke paboTbl oprana,
NpegoCTaBNAKLWEro MyHULUMNANbHYI YCIyry;

- rpaduk npuema 3sasiBuTenen OOSPKHOCTHbIMW NMuaMu, MyHUUMnanbHbIMU
cnyxalimmm opraHa, npegocTaBnAoLWEro MyHULMNansHy YCnyry;

- NH(popMaLMA O CpoKax NpeaocTaBneHns MyHULMNanbHOW yCnyru;

- OCHOBaHMs Ond oOTKasa B MNpuemMe [OOKYMEHTOB, Heobxoaumbix Ansi
npefocTaBfieHnUss MyHUUMNansHOW YCnyru;

- OCHOBaHM1s ANs oTkasa B NpefoCTaBNeHNn MyHUUMNANbHON YCNyru;

- NopsgoK WHMOpMUMPOBaHMS O Xode MpedoCTaBreHna MyHULMnanbHOW
yCnyru;

- NOPSAJ0K NOJSTy4YEHUS KOHCYbTaUui;

- nopsagok obxanoBaHus pelleHun, penctsun (besgencTemd) opraHa,
npesoCTaBnALWEro MyHUUMNANbHYO YCryry, AOSDKHOCTHbIX 1L, MyHUUMNanbHbIX
crny>xalyux opraHa, NpegocTaBnAoLWLero MyHUUUNanbHy yCnyry;
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- MHaa uHdopMaums Heobxoammasa AN NPegocTaBfieHUsT MyHUUMNanbHOW
yCryru.

OcCHOBHbIMM TpebGoBaHNSAMN K MHHOPMUPOBAHNIO 3aABUTENS ABNAOTCSA:

- AOCTOBEPHOCTb M NOSTHOTa UHOpMaLmMK o npouenype;

- YETKOCTb B MU30OXeHUU MHopMaLumn o npoueaype;

- yOo6CTBO M JOCTYNHOCTb NOMy4YeHus MHopmaLmMm o npouenype;

- onepaTUBHOCTbL NpefocTaBneHns nHopmauum o npouenype.

dopma UWHGPOPMUPOBAHUA MOXET ObiTb YCTHOM WU MNUCbMEHHOW B
3aBUCMMOCTN OT bopMbl obpalleHus 3assutensa. B cnydae ycTHoro obpauieHus
AOIMPKHOCTHOE NUUO, OCYLLECTBASOLEEe YCTHOE pasbsCHEHME, OOIMPKHO MPUHATL BCe
HeobxoaMMble Mepbl ANga oTBeTa.

Mpn oTBeTax Ha TenedoOHHble 3BOHKM W YCTHble ObpalleHus rpaxaaH,
cneuvanucTbl agMUHUCTpaUMM NogpobGHO M B BEXNIUBOW (KOppeKkTHon) dopme
MHOPMUPYIOT 0BpaTUBLLMXCA rpaxaaH No UHTepecyLwmMm nx sonpocam. OTBET Ha
TenedOHHbIN 3BOHOK JOIMKEH Ha4YMHATLCA C MHbopMauMm 0O HaMMEHOBaHUN OpraHa,
B KOTOPbIA MO3BOHWN TrpaxdaHwH, aMunun, WUMEHW, OT4yecTBa W [AOSMKHOCTU
cneunanucTa, NPUHABLLEro TeNedOHHbIN 3BOHOK.

Cneumanuctbl  agMUHUCTPaLMM  OCYLLUECTBASAKT  UH(OpMUPOBaAHME MO
TenedgoHy obpaTusLLmxcs rpaxgaH He 6onee 10 MUHYT.

B cnyyae ecnv ang noarotoBku oteBeTa TpebyeTcsa NpoaormKkuTenbHoe BpeMs,
cneunanucT  agMUHUCTpaUMM,  OCYLLECTBIAKOWMA  UHOMBUAYANbHOE  YCTHOE
MHOpMUPOBaHME, MOXET NPennoXunTb 3asBuTento obpaTuTbca 3a Heobxoaumown
WHdopMauunen B NMCbMEHHOM Buae, NMBO cornacoBaTtb Apyroe Bpems Ans yCTHOro
NHGOPMMPOBAHUS.

lMucbmeHHoe NHOpMMpOBaHME no Bonpocam npegocTaBneHuns
MYHULMNANbHON YyCRyrn OCYLEeCTBNAETCA Npu nonyvyeHun obpalleHus 3asButens o
npegocTaBfieHMM MNUCbMEHHOW WHOpMauMm No  BoOMpocaM NpefocTaBfeHus
MYHULIMNANbHON YCIyru.

OTteeT Ha obpauweHue rotoButcs B TeveHne 30 OHeEW CO OHA perncrpaumm
NMUCbMEHHOIO 0bpaLLeHus.

Mpn obweHun ¢ rpaxgaHamu MyHUUUNanbHble cryxawme AZMUHUCTPaLUK,
0053aHbl KOPPEKTHO U BHUMATENBHO OTHOCUTBLCS K rpaxaaHaMm, He YHUXKasa UX YecTu
U gocTouHcTBa. WHdopmupoBaHue o nopsigke npeaocTaBfieHUst MyHUUMNAnbsHOM
ycnyrm HeobxoOuMO OCYLEeCTBNATb C  MCMOMb30oBaHWEM OdumumManbHO-4EeN0BOro
CTUNSA peyn.

Il. CTaHgapT npeAocTaBfieHUs MyHUMLMNANbHOW yChnyrn

2.1. HanmeHoBaHue MyHULMNANILHOW YyCIyTU

MyHuumnanbHaa  ycnyra, npegocTaBfeHne  KOTOpOW  perynvpyeTtcs
AOMUHUCTPATMBHBIM  pernameHToMm, wumeHyetca «CoBeplueHne HoTapuanbHbIX
AENCTBUI Ha TeppuUTopMn MyHUUUnNanbHoro obpasoBaHus « CyXMHOBCKUI CENbCOBET»
IMmywkoBckoro panoHa Kypckon obnactu.

2.2. HammeHoBaHMe opraHa MeCTHOro camoynpaBfeHus,
npepocTaBnaoLwero MyHuUuunanbHyro ycnyry

MpenocraBneHne MyHMUMNanNbLHOW YCRyrn OCyLeCcTBAAeTCa agMUHUCTpaumen
CyxnHOBCKOro cenbcoBeTa [NyLWKOBCKOro panoHa (ganee - AQMUHUCTpauns).



B cooteBeTctBUM € 3akoHogaTenbcTBOM Poccunckon depepaumm rnaea
AoMuUHUCTpauun, nmbo YNONHOMOYEHHOE [OOSMKHOCTHOE JSiMUO WMMEKT npaBo
coBepLiaTb cnegylowme HotTapuanbHble 4ENCTBUS:

1) yaocTtoBepsATb [LOBEPEHHOCTU, 3@ WCKIKOYEHMEM [OOBEPEHHOCTEN Ha
pacnopsiKeHne HeaBMXMMbIM UMYLLIECTBOM;

2) NpuHUMaTb Mepbl MO OXpaHe HacneaCTBEHHOrO UMyLLecTBa MNyTeEM
NpPOn3BOACTBA ONUCK HacNeaCTBEHHOMO NMYLLECTBA;

3) cBUAETENLCTBOBATbL BEPHOCTb KOMUA JOKYMEHTOB U BbIMUCOK U3 HUX;

4) cBngeTenbCcTBOBaTb NOASIMHHOCTL MOAMUCU Ha OOKYMEHTaX;

5) yaocToBepsTb CBeAeHMst O Jnvuax B criyvasix, npeayCMOTPEHHbIX
3akoHogaTtenbcTtBoM Poccuinckon ®egepaunu;

6) yaOCTOBEPATb (PaKT HAXOXAEHUS rpaXXaaHUHA B XUBbIX;

7) yAOCTOBEPATb TOXAECTBEHHOCTb COOCTBEHHOPYYHON MNOANUCY MHBanNuaa no
3pEHNIO0, MNPOXMBAIOLLErO0 Ha TEPPUTOPUM COOTBETCTBYIOLLETO MOCENEHUS WUnn
MYHULMNANbHOrO  panoHa, c  hakcuMunbHbIM BOCNpPOM3BEAEHNEM  €ro
CcOBCTBEHHOPYYHOW NOANUCH;

8) yooctoBepATb hakT HAXOXKAEHUS rpaXKaaHUHa B onpeaenieHHOM MEeCTE;

9) yoocToBepsATb TOXAECTBEHHOCTb rpaXKaaHmHa ¢ NULOM, N306paKeHHbIM Ha
doTorpadum;

10) yoocTtoBepATb BpeMs npeabsaBreHnst AOKYMEHTOB;

11) yooctoBepATb PaBHO3HAYHOCTb AMEKTPOHHOrO OOKYMEHTa AOKYMEHTY Ha
OymaHOM HocuTene;

12) ypocToBepATb PaBHO3HAYHOCTb AOKYMEHTa Ha OymaxHOM HocuTene
3NIEKTPOHHOMY AOKYMEHTY.

3akoHogaTenbHbiMM  aktTamu  Poccuiickon degepaumm  rnaBsamMm  MeECTHbIX
aAMWHUCTPaLMIA NOCENEHNA N crneunanbHO YNONHOMOYEHHbBIM OOMKHOCTHBIM NMuam
MECTHOro CaMOyrnpaBfeHMs MNoceneHnn MoxeT ObiTb NpefoCcTaBfeHo MnpaBO Ha
COBepLUEHNE UHbIX HOTapuanbHbIX 4ENCTBUN.

B uensx npegoctaBneHWs  MyHUUMNAnNbHOM  ycnyru  AMWHUCTpauus
B3aMMOLENCTBYET:

c YnpasneHnem ®egepanbHoro kasHadenctBa no Kypckon obnactu gns
nonyyeHnss ceegeHMn o6 onnate rocygapCTBEHHOW MOLWMHBLI  NOCPEACTBOM
locygapCTBEHHOM  MH(OPMAUMOHHOM  CUCTEMbI O  FOCYAAPCTBEHHbLIX U
MyHUumMnanbHbix nnatexax (MC rMn);

¢ YnpasneHunem PenepanbHon Hanoroson cnyxbom no Kypckon obnactu ans
nonyvyeHnss CBEeAEHUN coepxawmxca B EagmHOM rocygapCTBEHHOM  peecTpe
OPUANYECKNX NnL,.

OpraHbl, npegocTaBnsAlWME MYHULMNANBHYO YCAyry MO COBEPLLEHUIO
HOTapuanbHbIX OENCTBUA He BnpaBe TpeboBaTb OT 3asBUTENS (NpeacTaBUTENS
3aaBUTENS) OCYLLECTBNEHUS OEWCTBUIA, B TOM YMCNE COrnacoBaHUN, HEOOXOAMMBIX
ANS NONy4YeHUs MyHUUMNanbHOW YCNYrM WM CBA3aHHbIX C obpalleHMemM B WHble
rocyaapCTBeHHbIE OpraHbl (OpraHbl MECTHOIO CaMOyMpaBneHns) N OpraHmM3aLmm.

2.3. PesynbTaT npegocTtaBneHns MyHUMLMNanbHOW ycnyru

PesynbTtatom npegocTaBneHns MyHULMNANbHON YCryrn SBnsieTcs:
1) yooctoBepeHHas JOBEPEHHOCTD,

2) NPUHATNE MepP MO OXpaHe HacneaCcTBEHHOro MMYLLECTBA;

3) 3acBMAETENBCTBOBAHHLIE KOMUW AOKYMEHTOB U BbINUCKU N3 HUX;
4) 3acBnaeTenbCTBOBaHHAsA NOANIMHHOCTb NOAMNNCK HA AOKYMEHTAaX;
5) yaocToBepeHHble CBeAeHUs 0 nuuax;

6) y4OCTOBEPEHHbIN GhaKT HAaXOXAEHMUS B XUBbIX;



7) yBoCTOBEPEHHAs TOXAECTBEHHOCTb COBCTBEHHOPYYHOW NOAMUCKM MHBanNuaa
no 3peHuIo, C (hakCMMUNbHBIM BOCNpon3BeaeHneM ero CO6CTBEHHOPYYHOW NOANUCH;

8) yoocToBepeHHbIN hakT HaxoXAeHUs rpaxgaHuHa B ornpegerieHHOM MecTe;

9) yoocToBepeHHasi TOXAECTBEHHOCTb rpaxaaHuvHa C nuuoM, n3obpaxkeHHbIM
Ha doTorpaduu;

10) yooctoBepeHHOEe BpeMs NpeabsaBreHns JOKYMEHTOB;

11) ynoctoBepeHHasi paBHO3HAYHOCTb ASIEKTPOHHOIO JOKYMEHTa, JOKYMEHTY Ha
OymaHOM HocuTene;

12) ypocToBepeHHasi paBHO3HAYHOCTb AOKyMeHTa Ha OymaxkHOM HocuTene,
3NEKTPOHHOMY [JOKYMEHTY.

CeegeHnss 06 yOooCTOBEPEHMM WAN OTMEHE [AOBEPEHHOCTUM [AOSMKHbl ObITh
HanpasneHbl AOQMUHUCTPaUMen B HoTapuanbHyo nanaty Kypckon obnactun B gopme
3IEKTPOHHOrO  JOKYMEHTa,  MOAMMCAaHHOro KBanvUUMPOBAHHON  3SIEKTPOHHOM
noanuncelo, B Nopsiike, yCTaHOBNEHHOM doefieparibHbIM OpraHoM CTULNN, B TeYeHne
NATNM paboynx OHEN CO OHSA COBEepLUeHUs HOTapuanbHOro OeUCTBUS ONS BHECEHUS
Taknx CBeOEeHUN B pPeecTp HoTapuanbHbIX OEUCTBUA e€OUHON WMHAOPMAaLMOHHOMN
cucTteMbl HoTapuaTa. HoTapuanbHasi nanata BHOCUT TakMe CBeOeHUst B peecTp
HOTapuarnbHbIX 4ENCTBUA €OUHON MHAOPMALIMOHHOM CUCTEMbI HOTapuaTa B TEYEHUe
ABYX pabounx AHEen co AHA UX MNOCTYMMEHUS.

2.4. Cpoku npefocTaBneHUsi MyHULMNanbHOW ycnyru

2.4.1 Cpoku npeaocTaBieHnss MyHULMNanbHOW yCryrn Nnpu Bblgade
AOKYMEHTOB:

a) yaAOCTOBEepPEeHHOM AOBEPEHHOCTM AO0SMKHA ObITh OcyllecTBreHa B TeyeHue 25
MUHYT;

0) 4ana npeaBapuUTeEnbHbIX AOEUCTBUMMA  MNPU  MNPUHATUM  Mep MO  OoxpaHe
HacnegCTBEHHOro UMyLLIECTBaA YCTaHaBNMBaeTCA CPOK 5 AHen;

B) 3acBMOEeTeNnbCTBOBAHHOIO [AOKYMeHTa [AOfbkHa OblTb OcyllecTBrieHa B
TeyeHne 15 MUHyT;

r) 3acBMOeTenbCTBOBAHHOW  MNOANMUCM  Ha  OOKYMeHTe  JofmkHa  OblTb
OCyLLEeCTBIeHa B Te4YeHne 25 MUHYT;

A) yoocTtoBepeHue hakToB SOSMKHO ObiTb OCYLLECTBAEHO B TEYEHUN 25 MUHYT;

€) yOOCTOBEpPEHNE PaBHO3HAYHOCTM JNEKTPOHHOIO OOKYMEHTa OOKYMEHTY Ha
OymMaHOM HocuTene W [OOKyMeHTa Ha OymMaxHOM HocuTene 3eKTPOHHOMY
AOKYMEHTY AOSMKHO BbITb OCYLLECTBNEHO B TedeHnn 30 MUHYT.

2.4.2. [OmKHOCTHOe nuuo AAMUHUCTpauUuM no npocbbe nuua, KoTopomy
OTKa3aHO B COBEpPLUEHUN HOTapuarbHOro OeUCTBUSA, AOIMKHO WU3MOXUTb MPUYMHbI
OoTKa3a B MUCbMEHHOW (bOpMEe U Pas3bsCHUTbL NOPSLOK ero obxanosaHus. B atmx
cnyyasx OOSMKHOCTHOe Nuuo AAMUHMCTpauuM He no3gHee 4eM B OeCATUOAHEBHbIN
CPOK CO [OHs obpalieHust 3a COBepLUEHMEM HOTapuarbHOro OeWCTBUS BbIHOCUT
nocTaHoBneHne 06 oTkase B COBEPLLUEHMM HOTapUasnbHOro AeNCTBUS.

2.5. MpaBoBble OCHOBaHUA AN NPefoCTaBIeHUs MyHMUUNanbHOWU yCcnyru

AKTyanbHbIN NepeyYeHb HOPMATUBHLIX MNPAaBOBbIX aKTOB, PErynvpyroLmx
npegoctasneHne MyHuuMnanbHOW ycnyrm (C  yKkasaHWeM WX pPEeKBU3UTOB U
NCTOYHMKOB ohmumanbHOro onybnukoBaHms), pasmeLleH Ha cante AgMUHUCTpauum B
pasgerne cenbCKkMe MOCerieHnsl, a Takke B COOTBETCTBywLWem pasgene EMMY,
pernoHansbHOro noprana rocygapcTBeHHbIX U MyHUUMNAnbHbIX ycnyr, denepansHomn
rocyaapCTBeHHOM MHpOpMaLMOHHON cucreme «PepepanbHbIn peecTp
rocydapCTBEHHbIX U MyHUUMNanbHbIX  ycnyr  (QYHKUMW)»,  pernoHarnbHou
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rocygapCTBeHHON UH(OpMaUMOHHON cucteme «PeecTp rocygapCTBEHHbIX W
MyHULUMNanbHbIX yenyr (yHkumin) Kypckon obnactuny.

[MepevyeHb HOpPMATUBHBLIX MNPAaBOBbLIX aKTOB, PErynvpyroLwwmux npegoctaBreHne
MyHuumnansHon  ycnyru, ykasaH B [lpunoxeHun 2 K HacToswemy
AOMWHUCTPATUBHOMY pernameHTy

2.6. UcuepnbiBalowmin nepeyeHb AOKYMEHTOB, HEOO6XOAUMBIX B
COOTBETCTBMM C HOPMATUBHbLIMU NPaBOBbLIMK akTamu Poccurickon ®depepauumm,
HOpMaTMBHbIMU NpaBoBbIMU akTamMu Kypckor o6nacTv u MyHMUMNanbHbIMU
npaBoOBbIMU aKTaMu ANA NpefoCcTaBleHUss MyHULMNanbHOM ycnyru

Ycnyrm  no  COBepLIeHMO  HOoTapuasrbHbIX  OEUCTBUW,  yKa3aHHbIX B M.
2.3 coBepLuaTca Npu npeabaBrieHnn:

1. na dousmnyeckux nuu;:

1) nacnopTa rpaxgaHuHa Poccuickon degepaumu;

2) BPEMEHHOI0 YAOCTOBEPEHUS NIMYHOCTU rpaxaaHuHa Poccunckon ®epepauunm
(B nepuog ogopMneHus nacnopTta rpaxgaHuHa Poccuiickon ®egepauun);

3) yoocToBepeHns NIMYHOCTU NN BOEHHOIO BuneTta BoeHHocnyXaluero 8;

4) nacnopTta rpaxgaHuvHa Poccuiickon degepaumn, yaoocTOBepSIHOLLEro
NUYHOCTb TrpaxgaHnHa Poccunckon depepaumn 3a npegenamm  Poccuinckon
depepauyum;

5) gMnnomaTtnyeckoro unu cnyxxebHoro nacnopra;

6) yooctoBepeHusi NMYHOCTM Mopsika (MNonoxeHne 06 yagocToBEPEHUN NINYHOCTU
Mopsika, yTBepXAeHHoe rnoctaHoBneHnem lNpasutensctea Poccuinckon depepaumm
or 18.08.2008 N 628 "O T[lonoxeHun 06 yOOCTOBEPEHUM JIMYHOCTU MOpSKa,
[MonoxeHnn o MOPEXOAHOWM KHWXKe, obpasue M onucaHum 6GrnaHka MOpPEexoaHOM
KHWXKN" 9;

7) nacnopta rpaxgaHmHa CCCP obpasua 1974 r. ¢ ykasaHMEM rpaxgaHcTBa
Poccunckon ®epepauum wmnu C BKagblleMm, CBUOETENbCTBYOWUM O Hanuyum
rpaxkgaHctea Poccuinckon denepaunu, BolgaHHbIM MO JOCTUXEHUM FpaxXgaHUHOM 45-
neTHero Bo3pacTa;

8) ynoctoBepeHust 6exeHua;

9) cBuaeTenbCcTBa O PacCMOTPEHUN XodaTancTBa O NpuU3HaHUKM BexeHuem Ha
Tepputopun Poccurckon depeparmm no cyLLecTsy;

10) cBuaeTenbCcTBa O NPeAoCTaBlEHNN BPEMEHHOro ybexuwa Ha Tepputopumn
Poccuinckon ®enepaunu;

11) QOOKyMeHTa, YOOCTOBEPAILWEro JIMYHOCTL Ha MNepuog pacCMOTPEHUS
3asiBNieHMs 0 NpU3HaHUK rpaxgaHnHom Poccuinckon depepaumm mnu o npueme B
rpaxkgaHctBo Poccurickon ®eaepaumm;

12) nacnopta WHOCTPAHHOrO  rpaxgaHuHa WM WHOTO  JOKYMEHTa,
YCTaHOBMEHHOrO heaeparibHbIM 3aKOHOM WM NPU3HaBaeMoro B COOTBETCTBUU C
MexayHapoaHbiM goroBopoM Poccuinickon ®epepaumm B KavecTBe [OOKYMEHTa,
yOOCTOBEPSAOLLErO JIMYHOCTb MHOCTPAHHOIO rpaxaaHuHa 10;

13) koM 3akni4YeHus TeppuTopuanbHOro opraHa egepanbHOro opraHa
NCMONHUTENbHOW BNAacTu, OCYLECTBASOLWEro yHKUMN No BbipaboTke 1 peanuaaumm
rocygapCTBEHHOW MOMUTUKM U HOPMAaTMBHO-NPAaBOBOMY perynmpoBaHuio B cdepe
Murpauumn o6 ycTaHOBMEHMM FIMYHOCTU MHOCTPAHHOrO rpaxaaHuvHa, 3aBepeHHOW B
nopsiake, YCTaHOBMEHHOM 3akoHogaTenbcTBoM Poccuiickon depepauun (ans
WHOCTPAHHOIO rpakgaHunHa, HEe3aKOHHO Haxoasierocs Ha Tepputopumn Poccuickon
degepaumm 1M He uUMeOWEro OeUCTBUTENbHOrO [AOKYMEHTa, YOOCTOBEepSHLero
NINYHOCTD);
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14) pokymeHTa, BblJAaHHOrO0 WMHOCTPAHHBLIM rOCYyAapCTBOM W NPU3HaBaeMoro B
COOTBETCTBUN C MeXayHapoaHbiM goroBopoM Poccuickon depepauum B kayecTse
AOKYMEHTa, YAOCTOBEPSIOWEro NMYHOCTb NMua 6e3 rpaxgaHcTBa, paspelueHne Ha
BPEMEHHOE TMPOXMBaAHME, BWO Ha XKUTENbCTBO WKW  MHbIX  OOKYMEHTOB,
npeayCcMOTPEHHbIX 3akoHoAaTenbCcTBOM Poccurckon degepauum nnm npusHaBaeMblx
B COOTBETCTBMM C MEXAYyHapOAHbIM goroBopom Poccunckon denepaumm B KadecTse
AOKYMEHTOB, y4OCTOBEPSAIOLLNX JIMYHOCTb Nnua 6e3 rpakgaHCcTBa;

15) WHOro AOKyMeHTa, NpenyCMOTPEHHOro 3akoHOoAAaTeNnbLCTBOM Poccuickomn
degepaumm unu nNpusHaBaemMoro B COOTBETCTBUM C MeXAYHapOoLHbIM [OOroBOPOM
Poccunckon denepaumm B ka4yecTBe AOKYMEHTA, YOOCTOBEPSIOLErO NIMYHOCTb, WU
APYrMX OOKYMEHTOB, WCKIOYaOWMX NoOble COMHEHMS OTHOCUTENBHO FMYHOCTU
rpaxxgaHuHa.

[aHHble O JNWYHOCTM HEeCOBEPLUEHHONIETHEro rpaxgaHuHa Poccuickon
degepaumn, He [OCTUrWIEro 4YeTblpHaguatM NeT, ycTaHaBnMBalwTCs MO
CBMAOETENbCTBY O POXAEHUN, NPEAbABSEMOMY €ro 3aKOHHbIMU NpeacTaBUTENAMM.

MonHOMOYMST  3aKOHHOrO  MpeacTaBUTENS  HECOBEPLUEHHONETHEro  WUn
HefeecnocobHOro nvua HoTapuyc ycTaHaBfMBaeT Ha OCHOBaHWUMU:

a) JOKYMEHTOB OpraHoB 3anncu akTOB rpaXgaHCKOro COCTOSAHNA, 06pa3oBaHHbIX
opraHamun rocygapcTBeHHon Bnactu cybvektoB Poccuiickon depepauum, opraHoB
MECTHOro camoyrnpaBfeHNa MyHULMUNANbHbIX ParoOHOB, MyHUUMNANbHbIX, FOPOLCKUX
OKpPYroB, ropofACKNX, CEMbCKUX MOCENIEHNN B CyYae AenernpoBaHnsa UM nOSIHOMOYUN
Ha roCydapCTBEHHYI PErMcTpauuio akTOB FPaXK4aHCKOro COCTOSIHUS, KOHCYIbCKUX
yupexageHun Poccuinckon ®epepaunm 3a npegenamu  Tepputopum  Poccunckon
depgepaumm, oCyLECTBAOLWMX rOCYAAPCTBEHHYIO PErNCTPALMIO aKTOB rpaXXa4aHCKOro
coctosHua rpaxgaH Poccunckon depepauuun, nNpoxuBawwmMx 3a npegenamu
Tepputopun Poccuinckon ®epepauun (oanee - opraHbl 3annucu akToB rpaxgaHCKoOro
COCTOSIHMSA), UM cBedeHun EAWHOro rocygapCTBEHHOro peecTtpa 3anucer akToB
rpaxaaHCKOro COCTOSIHUS;

0) akTa opraHa Onekn K noneynTenbCcTBa O HAa3HAYEeHUU OrekyHa wunu
noneyvnTens;

B) JOKYMEHTa O BPEMEHHOM BO3IIOXEHUN UCNONHEHNA 0Bs1I3aHHOCTEN OnekyHa
UI NONeYmnTENs Ha opraH ONekn n NoNeYnTenbLCTBa;

r) [AOKYMeHTa O [MOMeWeHUM HeaeecrnocobHOro unm He  MOSHOCTbH
aeecnocobHoro nuua nog Hag3op B obpasoBaTenbHble OpraHu3aumm, MeaguumMHCKne
opraHusauuun, opraHuMsauuun, oOkasblBalowmMe coumasibHble YCryru, Wn UHble
opraHuMsauumn, B TOM 4Yucne Ans aeTen-cupoT U geTten, octasBlumxcs 6e3 noneyeHus
poauTenen, n OOKYMEHTOB, MOATBEPXAAKLLMX MOMHOMOYMS NpeacTaBUTENst Takown
opraHusauuu;

A) OOKYMEHTa MHOCTPaHHOro rocyaapctsa, MOATBEPXKAANLWErO POACTBEHHbIE
OTHOLLEHUS, OreKy 1 NonevynTenbCTBO.

Mpn ypocTtoBepeHUN [OOBEPEHHOCTENM  OOMKHOCTHLIM — JIULOM  MECTHOrO
camoynpaBfeHnss OCYLLEeCTBISAEeTCA NpOBEpKa AeeCnocoBHOCTM (PU3MYECKUX N,
y4acTBYHOLLMX B COBEPLUEHMM HOTapUarbHOIO ENCTBUS.

Mpn npoBepke [eecnoCOBHOCTU rpaXgaHWHa [OOJMKHOCTHOE MULO MECTHOrO
camoynpasneHust A0SMKHO UCXOAUTb U3 TOro, YTO B COOTBETCTBMM C MyHKTamMu 1 u 2
ctatbu 21 [NpaxgaHckoro kogekca Poccuinckon denepaumn:

AeecrnocobHOCTb rpaXgaHMHa BO3HWKAET B MOSIHOM OObeMe C HacTynfieHnem
COBEepLLEHHONEeTUs, TO eCTb Mo AOCTMXEHUN BOCEMHAALUATUNETHEro Bo3pacTa;

B Cryvae, Korga 3akoHOM [OMnycKaeTcsl BCTynfeHue B 6pak 0O AOCTMXKEHUA
BOCEMHaJuaTu neT, rpaxgaaHwH, He OO0CTUruKM BOCeMHaguaTureTHero Bo3pacTa,
npuobpeTtaeT 4eecnocobHOCTbL B MOSIHOM 0ObEME CO BPEMEHWU BCTYNreHust B Bpak;
npuobpeteHHas B pesyrnbTaTe 3aknoveHus bpaka 4eecnocobHOCTb COXpaHseTcs B
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nonHom obbeme M B criydyae pacTopkeHus Opaka A0 LOCTMXKEHMS BOCEMHagLaTu
neT; nNpu npusHaHum Bpaka HeaencTBUTENbHbIM CyAd MOXET MPUHATbL pelueHne o6
yTpaTte HEeCOBEPLUEHHONETHUM CyMNpyroMm MOfHOM [eeCcnoCOBHOCTU C MOMEHTa,
onpenenseMoro cyom;

HEeCOBEPLLUEHHONETHUI, JOCTUIUNIA LecTHaguaTh net, MoxeT 6biTb 06bsBneH
NMOSNHOCTLIO AeecnocobHbIM, eCnn OH paboTaeT No TpyAOBOMY LOroBOpY, B TOM Yucre
MO KOHTPaKTy, WNAM C cornacus poauTenen, YCbIHOBUTENEN WNU noneynTens
3aHMMaeTcs npeanpuHUMaTenbCKOM OEATENIbHOCTBIO MO PELUEeHU0 opraHa orneku u
noneynTenbcTBa WM cyaa; OObABNEHWE HECOBEPLUEHHONETHEro MOMHOCTbIO
AeecrnocobHbIM  (BMaHcMnaumns) nNPou3BOAMUTCA MO PELUEeHUIO oOpraHa oOnekn u
noneynTenbCcTBa - C cornacua oboux poaumTenemn, yCbiIHOBUTENEN UMW NonevnuTens
nmMbo Npu OTCYTCTBUM TAKOro COrfnacus - no peLueHuto cyaa;

AeecnocobHOCTb HEeCOBEpLUEHHONETHUX B BO3pacTe OT 4eTblpHaguatn Ao
BOoceMHauaTn net onpefensetca ctatben 26 [paxgaHckoro kogekca Poccuimnckon
depepaumn 12;

ANa  3aWuTbl NpaB M WHTEPECOB HeOeecCrnOCOOHbIX WM He MOSHOCTbIO
AEecnocobHbIX rpaxaaH yCTaHaBnMBalOTCA oneka u noneyntenbcTBo. OnekyHbl n
noneynTenu BbICTYNawT B 3alMTy MpaB M WHTEPECOB CBOMX MOAOMEYHbIX B
OTHOLIEHMAX C nobbiMKM nuMuamu, B TOM 4ucne B cydax, 6e3 cneuuwanbHOro
NMOSIHOMOYMS.

2. [Ins topuanyeckmnx nuu;

MpeacTtaBuTEnb(NN) OPUOUYECKOrO NULA B NOATBEPXKAEHNE CBOMX NOSTHOMOYNIA
MOXeT (MOryT) CaMOCTOATENbHO NPeaCTaBUTb:

yuypeauTenbHble OOKYMEHTbl lopuau4ecKkoro nuvua, KpoMe CcrnyyaeB, Korga
topnanyeckoe nnuUo eNcTByeT Ha OCHOBaHUWN TUMOBOIO YCTaBa;

AOKYMEHTbl,  noaTtBepxgawowme ero  (Ux) un3bpaHme  (HasHadeHwue),
COCTaBfieHHble B  COOTBETCTBMM C  MNOPSAKOM  u3bpaHust  (Ha3Ha4vyeHus),
YCTAHOBMEHHbIM yYpeauTernbHbIMKU LOKYMEHTaMKU opuandeckoro nuua (Hanpumep,
npotokon obuwero cobpaHusi, NPOTOKON 3acefaHus npaBneHns o6 un3bpaHum
(Ha3Ha4yeHun), Npmkas 0 Ha3Ha4YeHUN OUPEKTOPOM (reHepanbHbIM OUPEKTOPOM).

B noaTtBepxaeHwe noMHOMOYMM NpeactaBUTENs  lopugudeckoro  nvua,
AENCTBYIOLLEro MO [AOBEPEHHOCTU pUANYECKOro nuvua, OOSPKHOCTHOMY  nvuy
MECTHOro camoynpaBneHnsa A0MKHbI ObITb NPeaCTaBMEHbI:

AOBEPEHHOCTb OT MMEHU HPUAMYECKOrO Nuua C NOAMUCBID ero pyKoBOAUTENS
WU MHOTO NNLA, YNOMHOMOYEHHOMO Ha 3TO ero ydpeanTenbHbiMM AOKYMEHTaMu;

A0orosop Mexay npeacrasutTenem n npeacTaBnsembIM, Mexay
npeacraBnsiemMbIiM U TPETbUM NMLIOM NGO pelleHne cobpaHnsa topnanyeckoro nuua B
crny4vae, ecrnuv NosIHOMOYUSA NpeAcTaBUTENS CoaepKaTCa B yKa3aHHbIX AOKYMEHTaXx.

B cnyyae ypoctoBepeHWss OOBEPEHHOCTU OT WMEHW HPUANYECKOro nuua
NPOBEPSAIOTCS ero NPaBOCNOCOBHOCTb, a Takke NOSIHOMOYUSA ero NpeacTaBuTenNs.

3. opuruHana AOKYMEHTa, TpeOytoLlero HOTapmanbHoOro
3acBuaeTenbCcTBOBaHMs, W ero konunm (npu obpalleHum 3a COoBepLUEHUEM
HOTapmManbHOro 3acBMAETENbCTBOBAHNS BEPHOCTU KOMUA JOKYMEHTOB U BbIMMUCOK U3
HUX);

4. pokymeHT 06 ynnate rocyaapCTBEHHOM MOLWSIMHbI UM HOTapuanbHOro
Tapuda (npym HeobxoaANMOoCTK).

[na noatBepXxaeHust NONMHOMOYWUIA MpeacTaBuTensi(en) HPUAMYECKOro nuua,
nmetoLLero(Mx) npaBo AenctBoBaTb 6e3 OOBEPEHHOCTU OT WMEHU HOPUONYECKOrOo
nMua, AO/MKHOCTHOE NULO MECTHOro CaMOyMpaBlieHUs1 3anpalMBaeT CBeneHus,
copgepxalumecsa B EquHom rocyaapCTBEHHOM peecTpe Iopuandeckmnx nuu.
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2.7. WcuepnbiBaowmi nepevyeHb [OOKYMEHTOB, HeobOXoAuMbIX B
COOTBETCTBMU C HOPMaTUBHbLIMM NPABOBbLIMU aKTaMu ANS npenocTaBlieHUsA
MYHALUMNANbLHOM YCNyrn, KOTOpble HaxoAATCA B pPacnopsikeHMU OpraHoB
BracTu

AOMUHMUCTPaUMS CaMOCTOATENbHO B pamMkax  MeXBeJOMCTBEHHOrO
B3aMMOOENCTBUA 3anpaluvBaeT crieylolwme [OOKYMEHTbl (MX KOMUW, CBEAEHWS,
cogepxaLumecs B HUX):

- B ®epepanbHyto HanoroByto crnyxby Poccun (cBegeHus, cogepkawmecs B
EanHom rocynapcTtBeHHOM peecTpe iopuandeckux nuu);

- B YnpaBneHune ®enepanbHoro kasHavencraa no Kypckon obnactu (cBegeHus
06 ynnate rocygapCTBEHHOM MOLUMMHBLI NN HOTapuanbHOro Tapuda).

2.8. YKa3zaHue Ha 3anpeT TpeboBaTb OT 3asABUTENS.

AOMUHUCTPaUMs He BnpaBe TpeboBaTb OT 3aABUTENS:

1) npegcraBneHns JOKYMEHTOB M MHPOPMaLUKN NN OCYLLLECTBIIEHUS OENCTBUN,
npegocTaBfieHne UM OCyLLEeCTBIIEHME KOTOPbIX HE NpeayCMOTPEHO HOPMaTUBHbLIMU
NpaBoOBbIMW akTamMu, pPerynvpyrowmMmmn OTHOLIEHNSA, BO3HUKalLWMe B CBSA3U C
npegocTaBfieHneM MyHUUUNANbLHOW YCyru;

2) npeacTtaBneHNa [OOKYMEHTOB W MH(OpmMauun, KOTOpble HaxogdaTcs B
pacnopsKeHnn opraHoB, MPeAoCTaBNAWMX MyHUUMNANbHbIE  YCNYru, UHbIX
rocyfapCTBEHHbIX  OpPraHoB, OpraHoOB  MECTHOro  camoynpasrieHuss  nmbo
NnoaBeAOMCTBEHHbIX opraHusauun, y4acCTBYIOLLMX B npegocTaBneHnn
MYHUUMNAnNbHbIX YCAyr, B COOTBETCTBMM C HOPMATUBHbLIMW MNPaBOBbLIMM aKTaMmu
Poccunckon  ®depepaumn, HOPMATUBHBIMM  MNPaBOBbIMM  akTaMn  CyOBLEKTOB
Poccunckon depepauuun, MyHUUUNanbHbLIMA NPaBOBbIMU akTaMu, 3a WUCKITHOYEHMEM
AOKYMEHTOB, BKITIOMEHHbIX B OnpedeneHHbl YacTbio 6 ctaTbn 7 degepanbHOro
3akoHa ot 27.07.2010 Ne 210-®#3 «O6 opraHMsaumm npenocTaBeHuns
rocygapCTBEHHbIX WM MyHuMumMnanbHbiX ycnyr» (PepepanbHbin 3akoH Ne 210-03)
nepevyeHb JOKYMEHTOB;

3) npeactaBneHnss OOKYMEHTOB W WHopMauuwn, oTcyTcTBue wun  (1unm)
HeJOCTOBEPHOCTb KOTOPbLIX HE yKa3blBanucb Npu nepBoHa4YasnibHOM OTKase B npueme
AOKYMEHTOB, HEOBXoOUMbIX ANA NpeaoCTaBNeHNs MyHULMNanbHOW ycryrn, nmbo B
npefocTaBfeHMM  MyHMUMNANbHOW  yCryrk,  3a  UCKIKYEHMEeM  CriyvaeB
npenyCcMOTPEHHbIX NYHKTOM 4 Yactu 1 ctaTtbn 7 PegepansHoro 3akoHa Ne 210-03.

3aaBuTenb BrpaBe MPeAcTaBUTb YKa3aHHble LOKYMEHTbl U MHGOpMauuio B
opraHbl, NpegocTaBnsoLwmne MyHULUNANsHy ycnyry, No COGCTBEHHON UHULMATUBE.

HenpencraBneHne 3asiButenem (npeacraBuTenieM 3asdBUTENS) YKa3aHHbIX
AOKYMEHTOB He $SBMSIETCA OCHOBaHMEM [ns OTKasa 3asBuTento (NpeactaBUTENto
3asBuTENS) B NpefoCTaBNeHUM MyHULMNANbHON YCIyTn.

2.9. WUcuepnbiBawwuin nepevyeHb OCHOBAHMWA Ans oOTKasa B nNpueme
AOKYMEHTOB, He06X0AUMBbIX ANA NpPefoCTaBNeHUs MyHMLUNanbHOW yCcnyru

McyepnbiBaownn nepeyeHb OCHOBaHWW AONA OTka3a B npuemMe [OKYMEHTOB,
HeobXxoaMMbIX ANa NpeoCTaBNeHUs MyHUUMMNANbHOW YCIYIn:

- HenpecTaBneHve 3asBuTenem AOKyMeHTa, yOOCTOBEPSIOLWEro ero MM4YHOCTb;

- HenpeacTaBnexHne npegcrasmutenem 3asBuTens AOKyMEHTa,
yOOCTOBEPSAOLLEro ero JIM4HOCTb Y MONTHOMOYMS.

2.10. UcuepnbiBalowmm nepevyeHb OCHOBaHWUIM ANsi NPUOCTAHOBIIEHUA UNU
OTKa3a B NpefocTaBreHUn MyHULMNanbHOM ycrnyrm
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2.10.1. NMpepocTaBneHne MyHULMNanbHOM yCnyrn MoXeT ObITb NPMOCTAaHOBIIEHO
B Crly4ae OTCYTCTBMS [AOKYMEHTOB, YAOCTOBEPSAIOLWMNX JIMYHOCTb 3asiBUTENS, a Takke
B Cry4ae HeynnaTbl rocygapCTBEHHOW MOLWIMHbLI 33 COBepLleHne HoTapuarnbHOro
AEenCTBuS.

CoBepLueHne HoTapuanbHOro eNCTBUA MOXET OblTb OTIIOXEHO B Clnyyae:

- HeobxoanmocTn ncTpeboBaHUA AONONHUTENBbHBLIX CBEAEHUN OT (PU3NYECKUX U
IOpUANYECKNX N,

- HanpaBneHUs JOKYMEHTOB Ha 3KCMepTu3y.

CoBeplueHne HoTapuanbHbIX OEeNUCTBUW AOMKHO OblTb OTMIOXEHO, ecnu B
COOTBETCTBUM C 3aKOHOM HeOoBXoOuMMO 3anpoCUTb 3aMHTEPECOBaHHbIX Ny, 06
OTCYTCTBUMU Y HNX BO3PAXKEHNN NMPOTUB COBEPLLUEHUS ITUX AENCTBUN.

CpoK OTNOXeHUs CoBEPLLUEHNA HOTapuanbHOro 4eNCTBUA HE MOXET NpeBbllaTh
Mecsua CO [OHS BblHECEHUS TMOCTaHOBMEHUS 06 OTMOXEHMM COBepLUEHUS
HOTapuanbHOro JenCTBuS.

Mo 3aaBneHuo 3aMHTEpPeCcoBaHHOro nuua, ocnapuealoLllero B cyge npaso unm
dakT, 3a y4OCTOBEPEHNEM KOTOPOro obpatunocb Apyroe 3amHTepecoBaHHOE NuUo,
coBepLUeHe HOoTapuarnbHOro OerCTBMA MOXeT ObiTb OTNIOXEHO Ha CpPoK He Bonee
aecsatu gHen. Ecnn B TedeHne aTOro cpoka OT cyda He ByaeT nonyveHo coobuieHue
O NOCTYNMEHUN 3asBNEeHNd, HoTapuanbHoe EeNCTBME AOMKHO BbITb COBEPLUEHO.

B cnyyae nonyyeHuss oOT cyga coobleHns O MOCTynneHun 3adBreHus
3auHTEpPEeCOBAHHOrO nuua, ocnapusaroliero npaso unu akt, o6 ygocToBepeHun
KOTOPOro, MpOCUT Opyroe 3avHTepecoBaHHOE JIMUO, COBepLUeHWe HOoTapuasibHOro
AEencTBus NpuoCcTaHaBNMBaEeTCHa 40 pa3peLleHns aena cyaom.

[OomKHOCTHbIE nvMua AOMWHUCTPaAUMM  He MPpUHUMAKT ANS  COBepLUeHUs
HOTapuanbHbIX OENCTBUA [OKYMEHTbl, MMeloWMe MOAYUCTKU 1Mo  MNpUNUCKM,
3a4YepKHyTble CrioBa M MHble HEOrOBOPEHHbIE WUCMpPAaBfEHUSA, a TaKkKe AOKYMEHTHI,
NCMOSHEHHbIe KapaHOaLloM.

2.10.2. [OmKHOCTHble nuua AOMUHUCTPaUMM OTKa3blBalOT B COBEpPLUEHUU
HOTapuarnbHOro eNcTBuUs, eCru:

- COBepLIeHMe Takoro AeNCcTBUS NPOTUBOPEYUT 3aKOHY;

- JeuncTBne noanexuT COBEpLUEHUIO OOIMKHOCTHbIM NuuoM AAMUHUCTpaLMu
APYroro noceneHns nnum MyHUUMNanbHOro panoHa (MPUMEeHUTENBHO K MPUHATUIO Mep
K OXpaHe HacrneacTBEHHOro uMMyllecTBa M B Criydae HeobXxoaMmocTM Mep Mo
yrnpaBneHuto M) UM HoTapmnycowm;

- ¢ Npocbbor O coBepLUEeHN HOTapuarnbHOro AeNcTBUS 0bpaTuncs rpaxaaHuH,
NPU3HaHHbLIN CyAOM HeOeecnoCobHbIM WM OrpaHUYeHo [geecnocobHbIM, nmMbo
npeacraBuTenb, HE UMEILWMIA HEOBXO0OUMbIX NOSTHOMOYUN,

- cAenka He cooTBeTCTBYET TpeboBaHNAM 3aKOHa;

- cogepxaHne OOKyMeHTa, 3a CBUAEeTeNbCTBOBAHNEM NOAMMHHOCTM NOANUCK Ha
KoTopoM o0bpaTtunocb U3MYeckoe Wnn pUanNYeckoe nuuo, nNpPOTUBOPEYUT
3akoHogaTtenbHbIM akTaMm Poccunckon degepauuu;

- OOKYMEHTbI, NpeAcTaBrieHHble AN COBEPLLUEHNA HOTapUanbHOro ENCTBUSA, HE
COOTBETCTBYHOT TpeboBaHMSIM 3aKOHO4aTENbCTBA.

- (PaKTbl, W3NOXEHHble B [OOKYMEHTax, MNpeAcTaBrfeHHbIX Onsi COBepLUEHUS
HOTapuanbHOro OenUCTBUS, He NOATBEPXOEHbI B YCTAHOBMNEHHOM 3aKOHO4ATENTbCTBOM
Poccunckon ®depepauumn nopsiake npu ycrioBun, YTO NoateBepxaeHue Ttpebyetcsa B
COOTBETCTBUU C 3aKoHOoAaTenbCcTBOM Poccuiickon enepaumm.

[ormkHocTHOe nuuo AgMUHUCTpauMn No npocbbe nuua, KOTOPOMY OTKa3aHO B
COBEpLUEHNN HOTapuanbHOro AenCTBUS, OOIMKHO W3NOXUTb MNPUYUHBI OTKasa B
NMMCbMEHHON )OpPME M pasbACHUTbL MOPSAOK ero obxanosaHus. B atux cnydasax
AOJDKHOCTHOE NUUOo AOMUHUCTPAUUKM He No3gHee YeM B AeCATUAHEBHbIA CPOK CO AHSA



obpalleHnsa 3a cCoBepLUEHMEM HOTapuarnbHOro 4ENCTBUSA BbIHOCUT NOCTaHOBMEHNE 06
OTKa3e B COBEpLUEHMM HOTapuarnbHOro AeNCTBUSA.

B noctaHoBneHun 06 oTkase fOMmKHbl OblTb yKa3aHbl:

- JaTa BblHECEHWNA NOCTaHOBIEHUS;

- damunnus, uHUMUManbl, AOOSMKHOCTb JiMua, YMNOSIHOMOYEHHOro coBepllaTb
HOTapuarnbHble AEeNCTBUSA, HAMMeHOoBaHne AgMUHUCTPaLMK;

- (hamunnga, wnmsa, oTdyecTBO (MocredHee - NPy HanNUuUW) rpaxgaHuHa,
obpaTuBLUErocsl 3a COBepLUEHMEM HOTapuanbHOro OencTBUs, agpec MecTa ero
XutenbctBa (NOSIHOE HauMMeHoBaHWe W agpec (MecTO HaxoXAeHWd) MNOCTOAHHO
AENCTBYIOLWEro WCMOMHUTENBHOIO OpraHa lpuanyeckoro nvua, npeacraBuUTento
KOTOPOro oTKka3aHO B COBEpPLUEHMU HOTapuasbHOIro AenCcTBus);

- HoTapuarnbHoe 4elCTBMe, O COBEPLUEHUM KOTOPOro Npocusi obpaTuBLLMIACS;

- OCHOBaHMe 0TKa3a CO CCbISIKON Ha AeNCTBYIOLLEEe 3aKOHOO4ATENbCTBO;

- MOPSAOK U CPOKKN 0BXanoBaHUA OTKa3a.

[MocTaHoOBNEHME coOCTaBnsieTCa B [ABYX MOAJSIMHHBIX 3K3eMMSisipax, Kaxabln
3K3eMnnsap noanucbiBaeTCcA AOMKHOCTHBIM NUUOM AOMUHUCTPaUUN C NPUITOXEHUEM
OTTMCKa nevatn AgmuHucTpauuu. [locTaHOBREeHWEe perucTpupyeTcss B KHUre
ncxogswen KoppecnoHaeHUmn.

[MocTaHoBREHMe 06 OTKase BpyvaeTcs nuuy, KOTOPOMY OTKa3aHO B COBEpPLLEHUN
HOTapuanbHOro 4eNCTBUS, NN HanNpaBrigeTCcd eMy NocpeACcTBOM NMOYTOBOM CBA3WN.

Mpn BpyyYyeHMM 1MLy, KOTOPOMY OTKa3aHO B COBEPLUEHUN HOTapuasbHOro
OEeNCTBUSA, MOCTaHoBreHMss o6 oTkase, YykasaHHOe JIMUO Ha 3K3emnnspe
NOCTaHOBIEHNSA, XpaHslwemca B genax AOMWHUCTPauUuMKW, pacnucbiBaetca B
nosly4eHn NoCcTaHOBMEHNSA N CTaBUT AaTy BpyYeHUs.

2.11. lNopsagok, pasMep M OCHOBaHUSA B3WUMaHWUS rOCYyAapCTBEHHOW MOLUSIMHbI
NN MHOW NnaThbl, B3aUMAaeMOW 3a NpeoCTaBeHNne MyHULMNANIbHOM YCIyrn

MyHuuMnanbHaa ycnyra nNo  COBEPLUIEHUK  HOTapuanbHbIX — OEWCTBUN
npefocTaBnseTcs Ha nnaTHOM OCHOBE B COOTBETCTBMM C  OEWCTBYHOLLMM
3akoHogartenbcTBoM Poccuickon ®egepaunn.

Onnata HoTapuanbHbiX AEWCTBUWA, COBepllaeMblX [AOSMKHOCTHBIM — NIULOM
aAMUHUCTpaLMK, MPOM3BOAUTCA B MOpsiAKe, YCTaHOBNEeHHOM CT. 22 OcHoB
3akoHogartenbcTBa Poccuinckon degepauunm o HoTapumare.

3a coBeplUeHe HOoTapuarnbHbIX OEUCTBUNW, OSI KOTOPbIX 3aKOHOAATENbCTBOM
Poccunckon depepaumm npegycMoTpeHa obsAsaTtenbHas HoTapuanbHas dopma
AOJDKHOCTHOE NULO agMUHUCTpauUUKW, B3UMaeT roCy4apCTBEHHYH MOLUMNHY MO
cTaBKaM, YCTaHOBIIEHHbIM 3akoHoAaTenbCcTBOM Poccuinckon denepaumnm o Hanorax u
cbopax (Cratba 333.24. Hanorosoro kogekca Poccunckon depepauum (4acTb
BTOpas).

3a coBeplUeHne HOoTapuarnbHbIX OEUCTBUKW, OS1 KOTOPbIX 3aKOHOAATENbCTBOM
Poccunckon depepaumm He npegycMoTpeHa obsasaTenbHas HoTapuanbHasi gopma,
AOJDKHOCTHOE MU0 aAMUHUCTPauMM B3UMaeT HoTapuarnbHbid Tapud B pasmepe,
YCTQHOBMEHHOM B COOTBETCTBUM C TpeboBaHusmm crtatbm 22.1  OcHoB
3akoHopaTtenbcTBa Poccuickon degepaumm o HoTapuaTe.

3a HoTapuarnbHble OENCTBUS, COBEPLUAEMbIE BHE NOMELLEHNS aaMUHUCTPaLK,
rocygapCTBeHHasa MOLWMHA ynnadMBaeTca B pasMepe, YyBenMYeHHOM B MonTopa
pasa.

Mpn ygooctoBepeHnn AOBEPEHHOCTU, BblAaHHOM B OTHOLLUEHMUM HECKOSTbKUX N,
rocygapCTBeHHas noLufnHa ynnadmsaeTcs O4HOKPaTHO.

2.12. MakcumanbHbIn CPOK OXMOAHWS B o4vepegu npu nogade 3anpoca o
npegocTaBfeH MyHULMNANbLHON YCIyru

Bpemsa oxugaHua noceTtutenen ANA MOMyYEHUS MyHULMNANbHOW YCNyru He
AOJKHO NpeBbllaTh 15 MUHYT.



2.13. Cpok n nopsgok permcrtpauumn 3anpoca 3asBUTENS O NpeaocTaBNeHUu
MYHULMNANbHOW YCNyru.

[OoKyMeHTbl, noanexaiwume permctpaumm, AOSMKHbl OblTb yYTEHbl B XXypHane
perucTpauum BXOAsILLEN KOppecnoHAeHUMM B AeHb WX MOCTYyNfeHus, 3a
UCKITIOYEHNEM AOKYMEHTOB, MOANeXalmux crneumanbHOMy Yy4yeTy, MOCTYNUBLLMX MO
noyTe.

Ha [okymeHTe B nNpaBOM HWXHEM Yyrny nNepBOM CTpaHuubl CTaBATCS
PEerncTpaunoHHbIN HOMEP MO XXypHany pernctpaumm BXOASLEN KOPPECNOHOEHLMN 1
aaTa permcrpauum.

[oKyMeHTbl, noanexawe crneumanbHOMYy Y4yeTy, MOCTynuMBLUME MO nouTe,
cHavana perucTpypyloTCcsa B XXypHare pernctpauum BXoAdaWEen KOppecnoHAeHUmH, a
3aTeM - B KHUre cneumanbHOro yyeTa.

[OKyMEeHTbI, MPUHATbIE Ha NMYHOM MNpuemMe M nognexawme cneumanbHoOMy
y4yeTy, B XypHarne perncrpaumm BXogsen KoppecnoH4EHUNN HE PETUCTPUPYIOTCS.

2.14. TpeboBaHua K MOMeELWEHMsIM, B KOTOpbIX NpegocTaBnsaeTcs
MyHUUMNanbHas ycnyra, K 3any oXxugaHusi, MectaMm Ans 3anofIHeHUsi 3anpocoB O
npeaocTaBNeHnn MyHULUNANbHOM yCiyrin, MHAOPMALMOHHBIM CTEHAAM C NepevyHeM
AOKYMEHTOB, HeobXxoauMbIX [Ofs8 NpeaocTaBneHns MyHUUMNanbHOW yCnyru, u
obpasuamy uX 3anofiHeHMsi, B TOM u4ucre K obecneyeHuto AOCTYNHOCTM Ans
WHBaNMAOB YKa3aHHbIX 00HEKTOB B COOTBETCTBUM C 3aKOHOAATENLCTBOM Poccuiickomn
degepaumm o coumanbHOM 3alUuTe MHBaANMAOB

lMpepocTtaBneHne MyHUUMNANbLHOM YCNYyrn OCYLWECTBAAETCa B chneumanbHO
BblAENEHHbIX 418 3TUX Lenen nomeLweHnax AoDMMHUCTpaUnn (aanee - noMeLLeHus).

Ons 3assutenen (npencraButenen 3aaBuUTENs), OOMKHO ObiTb obecnedeHo
yOobCTBO C TOYKM 3pEHUS MeLexoaHon JOCTYMHOCTU OT OCTaHOBOK OOLLIECTBEHHOIO
TpaHcnopTa.

B cnyyae ecnu nmeetca BO3MOXHOCTb OpraHn3aumm CTOSHKU (MapKOBKW) BO3ne
30aHua (CTPOEHMST), B KOTOPOM pa3MeLLEHO NMOMELLEHNE, OPraHN30BbIBAETCHA CTOSHKA
(mapkoBka) ons NIMYHOMO aBTOMOOWUITBLHOrO TpaHcnopTa. 3a Nofb30BaHME CTOSIHKOW
(napkoBkor) ANs AMYHOro aBTOMOOWUIILHOrO TpaHCNoOpTa nnaTta C 3asBUTENEN He
B3MMaeTcs.

[ns napkoBku cneuumanbHbiX aBTOTPAHCMOPTHLIX CPEeACTB WHBANMAOB Ha
Kakgon cTosiHke Bblgensietcs He meHee 10% mecT (HO HE MeHee OAHOro MecTa),
KOTOpble HE JOMMKHbI 3aHMMAaTb MHbIE TPAHCNOPTHbLIE CPEACTBA.

B nomelieHnax obecneunBaeTca co3gaHve MHBanNugam yCnoBuii 4OCTYNMHOCTU
0OBbEKTOB B COOTBETCTBMM C TPEOOBAHMSAMWN, YCTAHOBMEHHBIMU 3aKOHOA4ATENbHLIMU U
WHBIMA  HOPMaTUBHbLIMW MPaBOBbLIMA akTaMuM, B TOM 4uUCre: BO3MOXHOCTb
OecnpenaTCcTBEHHOr0 Bxoga B OObBEKTbl WM BbIXOAA W3  HUX; BO3MOXHOCTb
CaMOCTOATENBHOrO NepenBwKeHns No TeppuTopum obbekTa B Lenax Joctyna K
MECTy NpenoCTaBfeHust ycrnyru, B TOM 4YUCNe C MOMOLLbI paboTHMKOB 0OOBLEKTA,
NpeaocTaBnAOWNX YCNyru; BO3MOXHOCTb MOCadkM B TPaHCMOPTHOE CPeAcTBO U
BbICaZKM M3 HEro nepen BXo4oM B 0OBLEKT, B TOM YMUCIE C UCMOMb30BaHMEM Kpecna-
KONSACKM U, Npyn HeOO6XOANMMOCTH, C NOMOLLbIO PaboTHMKOB 0OBLEKTA; CONPOBOXAEHNE
WHBaNMAaoB, UMEKLLMX CTOMKNE HapyLeHUs OYHKUMN 3PEHUSI U CAMOCTOATENBHOIO
nepeaBuXeHnst No TeppuTopum obbEKTa; COAENCTBME NHBaANMAy npu BXxode B 00bekT
N BbIXOOAE W3 Hero, MHMOOPMUPOBAHME WHBaNMAa O [AOCTYMHbIX MapLipyTax
oOLecTBEHHOro TpaHcnopTa; obecrneyeHne pJonycka Ha OOBLEKT, B KOTOPOM
npenoCTaBnATCA  ycnyrM, cobaku-npoBOAHMKA NPUM  HannuuMm  OOKYMEHTa,
noaTBepXaatoLLero ee cneynanbHoe obyyeHne, BblAaHHOro No oopmMe 1M B NOpSaKe,
yTBepXXOeHHbIX npukasom MuHucTepcTBa Tpyaa M couunanbHOM 3awmTbl Poccumnckon
depepaumm o1 22 nioHa 2015 r. N 386H (3apernctpmpoBaH MUHUCTEPCTBOM HOCTULINN
Poccunckon denepaunn 21 nionga 2015 r., peructpaunoHHsin N 38115).
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B cnyyasx, ecnn 3gaHue, B KOTOPOM MpefoCTaBnsieTCs ycryra, HEBO3MOXHO
NOJSTHOCTbIO NPUCNOCOBUTL C y4eToM noTpebHOCTEN UHBANMAOB, COBCTBEHHMKM 3TOrO
34aHMa 00 €ro PEeKOHCTPYKUMM UMM KanuTanbHOro pemMoHTa AOSMKHbI NPUHUMAaTb
cornacoBaHHble C OAHWUM U3  OOWECTBEHHbIX 0O6begMHEHM  MHBaNWOOB,
OCYLLECTBNAOLWMX CBOK AEATENbHOCTb Ha TEPPUTOPUN MOCENEHUss Mepbl ONs
obecnevyeHnsa gocTyna MHBaNMOoB K MECTy npefocTaBneHus ycnyrm nubo, koraa aTto
BO3MOXHO, 06ecneunTb NnpeaocTaBneHne HeobxoammbIX YCryr N0 MEeCTY XUTeNbCTBa
WHBanuaa unu B ANCTAHLUMOHHOM peXxnme.

B cnyyae npegocraBneHus ycnyrm B apeHayembIX Ang npeaocTaBneHns ycnyr
34aHUAX, KOTOPblE HEBO3MOXHO MOSIHOCTLIO MPUCNOCOBUTL C y4eToM noTpebHocTen
WHBanNWAoB, Yy4YpexaeHue MnpuHUMaeT Mepbl MO  3aKIHYEHU0 AOMNOSHUTESNBbHbIX
cornaweHun c apengopgartefnieM nuMbo MO BKIOYEHMIO B MPOEKTbl AOrOBOPOB UX
apeHabl YyCnoBuA O BbIMNOMHEHMM COBCTBEHHMKOM 0Obekta TpeboBaHun no
obecneyveHnto ycrosumim AOCTYNHOCTU AN UHBaNMAoOB AaHHOro obbekTa.

Bxon B 3gaHue (CTpoeHue), B KOTOPOM pasMeLLEHO MNOMeLLeHne, LOMMKeH
obecneunBatb CBOOOAHBLIV OOCTYN 3adABUTENEN (NpeacTaBuTenen 3aaButens), ObiTb
obopyaoBaH ygoGHOM NECTHULEN C MOPYYHAMM, LUMPOKMMW NPOXodaMu, a Takke
naHgycamm ons nepeaBmKeHnst Kpecen-Konsicok.

Ha 3gaHun (cTpoeHun), B KOTOPOM pasmelleHo nomelleHue, psgom ¢ BXO40M
AOMKHa ObiTb pasmeweHa MHpopMauMoHHaa Tabnuyka (BbiBecka), cogepkaiiasi
cnenyoLLyo NHpopMaLunto:

- HAaMMeHoBaHNe AOMUHUCTPaLNK;

- MECTO HaxoXAeHus 1 ropuanyecknin agpec AoMUHUCTpaUuu;

- pexum paboTbl AQMUHUCTPaLMK;

- HoMepa TenedoHOB ANs CNpaBoK AOMUHUCTPaALNNY;

- agpeca opmumanbHbIX CanToB agMUHUCTPaLMN.

dacag 3p0aHusa (CTPOEHUS), B KOTOPOM pasMeLLeHO nomelLeHne, OOMmKeH ObiTb
obopyooBaH  OCBETUTENbHbIMM  Npubopamn,  MNO3BONSAKWMMU  MOCETUTENAM
03HaKOMUTLCHA C MHOPMALIMOHHBIMKN Tabnnykamu.

MomeleHns npuema 1 Bblgaym AOKYMEHTOB OOSKHbI NpegycMaTpmBaTtb Mecta
Ana  oXkngaHusa, MHOOPMUPOBAHUA W npuema 3asButenen (npeacraBuTenemn
3aasutensi). B mectax ana mHgopmumpoBaHua Ao0mkeH ObiTb obecneveH AocTyn
rpaxkgaH aAns 03HaKOMIeHUsi ¢ MHpopMaLumen He TONbKO B Yachkl Npuema 3asiBNieHun,
HO 1 B paboyee BpeMs, Koraa npuem 3asiBUTENen He Be4ETCA.

B nomeweHnn npuema un BblgauM [OOKYMEHTOB oOpraHmsyetca paboTa
CNpaBOYHbLIX OKOH B KONM4yecTBe, obecneymBaroLwem NnoTpebHOCTH rpaxaaH.

XapakTepucTukn NoOMeLLEHN Npuema n Bbigavm JOKYMEHTOB B YacTh 06 beMHO-
NIAaHMPOBOYHbIX N KOHCTPYKTUBHbLIX PELUEHUI, OCBELLLEHUS, NOXAaPHOW 6GE30MacHOCTMH,
NHXXEeHepHOro obopyaoBaHUsA AOMKHbI COOTBETCTBOBATL TPeOOBaHNAM HOPMATUBHbIX
AOKYMEHTOB, OENCTBYIOLWMX Ha TeppuTopumn Poccurckon degepaumm.

MomelleHns Npuema Bbigavm OKYMEHTOB obopyaytoTcsa cteHaammn (CTormkamm),
cogepxalmmm nHdopmaumio o nopsake NpeaoCcTaBneHns MyHUUMNANbHbIX YCITyT.

B mectax ana oxmaaHus ycTaHaBnMBalTCA CTynbs (KpecenbHble CeKuuw,
Kpecna) ons 3assutenen (npeacraButenen 3asasutens).

B nomeweHnn npuvema u Bblgaun OOKYMEHTOB BblOenseTcs MecTo Ans
ohopmMneHns [OKYMEHTOB, npedycmaTpuBatowiee cTtonbl (CTOMKM) C GnaHkamu
3asBMNEHNN N KaHLENspPCKMMM NPUHAONIEXHOCTAMN.

B nomelleHnax npuvema u BblgauYn [OOKYMEHTOB MOryT ObiTb pa3MeLLEHbI
nnaTeXxHble TepMUHarbl, MMHN-OUCHI KPEAUTHBIX YYPEXOEHU No nNpueMy nnatbl 3a
npenocTaBfeHne MyHUUMNAnNbHbIX YCITyT.



WMHpopmauma o damumnuu, uMeHW, OT4YecTBe U [LOSMKHOCTU COTPYAHUKA
AOMUHMCTpaUUM OOMKHA ObiTb pa3MelleHa Ha NNYHON MHPOPMALMOHHON Tabnunyke
n Ha paboyem mecTe cneuumanucra.

Ana 3assutena (npegctaBuTens 3asBUTENs), HaXOASLWErocss Ha mnpueme,
AOJMKHO ObITb NPefyCMOTPEHO MECTO ANSA packnagkm JOKYMEHTOB.

Mpuem komnnekTa [OOKYMEHTOB, HeobXoauMMbIX AN  OCyLecTBIieHUs
MYHMLMNANbHON YCAyrn MO MPUCBOEHMIO agpeca OObekTaM HeaBMKUMOCTU, U
Bbldaya AOKYMEHTOB MpU Hanmymm BO3MOXHOCTU OOSDKHbI OCYLLECTBNATLCS B Pa3HbIX
okHax (kabuHeTax).

lll. CocTaB, nocnenoBaTeribHOCTb U CPOKU BbINOSTHEHUS
aAMUHUCTPaATUBHbIX Npoueayp (aencTtemMn), Tpe60BaHUA K NOPAAKY UX
BbINOJSIHEHMSA, B TOM YUCIle 0COGEHHOCTU BbINOSIHEHMA aAMUHUCTPATUBHbIX
npoueayp (AencTeun) B aneKTpoHHoU chopme

3.1. NpepoctaBneHne MyHULMNanbLHOWN yCnyru BKIoYaeT B cebs
cneayowve agMUHUCTPaTUBHbBbIE NpoLeaypbl:
- Npuem 3asiBUTENS;
- YCTaHOBMEHWE NMNYHOCTUN 3asBUTENS;
- COBEepLleHMe HoTapuanbHOro Aencteusi, nmMbo o0OTKka3 B COBEpPLUEHUMU
HOTapuanbHbIX AENCTBUN.
3.2. Bnok-cxema npefocTaBfieHUA MyHULMNANBLHOWN yCnyru

brnok-cxema  nocnegoBaTenibHOCTM  aAMMHUCTPATMBHBIX — MNpouedyp  no
npefoCTaBfEHNIO  MyHULMNANbLHOW  ycriyrm npuBegeHa B npunoxeHun Ne3 Kk
aAMUHUCTPATUBHOMY pernamMmeHTy.

3.3. MNpuem 3asButens

OcHoBaHveM ana  Havana npoBeAeHUst agMWHUCTPATUBHOW npouenypbl
SABMSETCA YCTHOE WM NUCbMEHHoe obpalleHne 3assutens. JIMYHbIi  npuem
3asBUTENS OCYLLECTBSAETCA AOSMKHOCTHLIMU NULAMM B COOTBETCTBUM C rpadonkom
npuemMa rpaxgaH. AOMUHUCTpPaTUMBHas npouegypa no  npuemy  3adaBuTens
OCYLLECTBNAETCSA B TEYEHNE 5 MUHYT C MOMEHTa obpalleHns 3aaBUTENS.

PesynbTtat agMMHUCTpaTMBHOM Npouenypbl: JIMYHbIN NpUuemM 3adaBuTens.

3.4. YcTaHOBIEHMe NNYHOCTHN 3aaBUTens

OcHoBaHveM [ansi Havana npoBefeHus aAMWHUCTPATMBHOW npoueaypbl
ABNAETCS NUYHbIV NpUeM 3asiBUTENS.

[lomkHoCTHOE  NMUO  AOMUHMACTpauMM NpU  COBEPLUEHUM  HOTapuarnbHOro
AeNCTBUSA yCcTaHaBNMBaET NIMYHOCTb rpaXKaaHuHa, NpeacTaBUBLLIEro AOKYMEHTbI.

YcTaHOBMNEHNE NIMYHOCTU OOSMKHO MPOU3BOAUTLCS Ha OCHOBAHMU [AOKYMEHTOB,
yKasaHHbIX B 2.6. HacTosiwero AQMUHUCTPATMBHOMO pernameHTa.

YOocToBepeHne NMYHOCTU 3asiBUTENSt OCYLLECTBSIETCS B TeYEeHWe 5 MUHYT C
MOMEHTa npuema 3asiBUTens.

PesynbTaT agMWHUCTPATMBHOM  MpoLeaypbl:  YOOCTOBEPEHWE  JIMYHOCTWU
3as8BUTENSA.

3.5. CoBeplieHMe HoTapuanbHOro AeNCTBUA:

3.5.1. CBuaeTenbcTBOBaHME BEpHOCTU Konum OOKYMEHTOB U BbIMNCOK N3 HUX

OcHoBaHuem ans HOTapuanbHOro 3acBuMpgeTeribCTBOBAHNA BEPHOCTU Konum
OOKYMEHTOB W BbINMNCOK U3 HUX ABNAETCA YCTHOE WUinM nmcbMeHHoe 06pau4eHV|e
3adaBuTend.
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AOMnHUCTpaATMBHas npouedypa Mo HoTapuarbHOMY 3acBUOETENbCTBOBAHUIO
BEPHOCTM KOMWUM [OKYMEHTOB W BbIMMCOK M3 HUX NMBO OTKady B HOTapuarbHOM
3acBMOeTensCTBOBAHUN  BEPHOCTU  KOMUWA  OJOKYMEHTOB WU BbIMUCOK U3 HUX
OCyLlecTBNAeTca B TeyeHMe 15 MWHYT C MOMEHTa OKOHYaHWS YCTaHOBMEHUS
NIMYHOCTM 3aABUTENS, HO He no3gHee 20 MMHYT C MOMeHTa obpalleHns 3asaBuTens.

[JomkHocTHOe nuuo  AOMUHUCTpaUUKM  CBUAETENbCTBYET BEPHOCTb  KOMWUK
AOKYMEHTOB M BbIMUCOK U3 HUX, BblAaHHbIX OpraHamMu rocyfapCTBEHHOW BnacTu B
COOTBETCTBUM C 3akoHogaTenbcTtBoM Poccurckon degepaumn, OPULNYECKUMU
nmyamMun, a Takke rpaxgaHamu, npu ycrioBuu, YTO 3TU AOKYMEHTbl He NMpoTuBopeYar
3akoHoaaTenbHbIM aktam Poccunckon ®epepaumn.

BepHocCTb Kkonuu [OKymMeHTa, BblOAaHHOrO rpaXgaHuWHOM, CBUAETENbCTBYETCA
AOJDKHOCTHBLIM NUUOM AZMUHUCTPaUMKM B TeX criydadax, Korga noaSIMHHOCTb Noanucu
rpaxxgaHnHa Ha [JOKyMeHTe 3acBuaeTernbCTBOBaHa HOTapuycoMm, [OOSMKHOCTHbLIM
AMUOM opraHu3aumm no MecTty paboTbl, y4ebbl UNU XUTeNbCTBa rpaxgaHuHa,
AOJDKHOCTHLIM ~ NIMLIOM  MECTHOro  camoyrpaBsfeHus,  OOIMKHOCTHbIM  NULOM
KOHCYNbCKOro yupexgeHus Poccuinckon degepaumu.

CeuaeTtenbcTByemasa Konus OOKYMEHTa WM BbINUCKA U3 HEro crnuyaeTtcs C
NOAMMHHUKOM [OKYMEeHTa. TeKCT KOnuuM [OfbKeH [OCMIOBHO COOTBETCTBOBATb
NOANNHHUKY.

[ormkHocTHOe nuuo AOMWHUCTPaAUUKM MpU  CBUOETENbCTBOBAHUM BEPHOCTU
KONMUA OOKYMEHTOB W BbINMUCOK W3 [OOKYMEHTOB YCTaHaBNuBaeT JIMYHOCTb
rpaxkgaHuHa, npeacrtaBMBLUEro LOOKYMEHTbl, NMpU 3TOM JNUYHAA siBKa Bnagenbua
AOKYMEHTOB He TpebyeTcs.

BepHoCTb KOnNuKn ¢ KONUM OOKYMEHTa CBUAETENbCTBYETCS LOMKHOCTHBIM NIULOM
AOMWHUCTPaAUUK NpU  YCrOBUW, €CNW BEPHOCTb KOMUM 3acBuOeTenbCTBOBaHa B
HOTapuanbHOM MNopsaKe UMM KOMus OOKYMEHTa BblgaHa puaMYecKuMm NMLOM, OT
KOTOPOro MCXOAWUT MOASMMUHHBLIN OAOKYMEHT. B nocrnegHem cnyyae Konus JOKYMeHTa
AOIMKHa OblTb M3roToBfieHa Ha OGnaHke [aHHOro PUAMYECKOro nuua, ckpenneHa
OTTMCKOM €ro revyaTtu, a Takke MMeTb OTMETKY O TOM, YTO MOAJSIMHHbLIN OOKYMEHT
HaxoauTCs Yy OPUANYECKOro nmua.

[okyMeHTbI, NpeacTaBrieHHble AN CBUAETENbCTBOBAHUSA BEPHOCTU KOMUA UNn
BbIMUCOK U3 HUX, O6bEM KOTOpPbIX MpeBbIWaeT OAUH JIUCT, AOSMKHbI ObiTb NPOLIKUTHI,
NPOHYMepPOBaHbl U CKpensieHbl OTTUCKOM MeYvyaTy opraHu3aumm, OT KOTOPOW UCXOOAT
AOKYMEHTBHI.

BepHoCTb BbINUCKM MOXeET ObiTb 3acBMAETENbCTBOBAHA TOMbKO Torga, korga B
AOKYMEHTEe, U3 KOTOPOro [Aeriaetcsa BbINUCKA, COOEpXaTCA peLleHUs HEeCKOSNbKUX
OTOENbHbIX, He CBA3aHHbIX Mexay cobon BonpocoB. Bbeinucka pomkHa
BOCNPOM3BOANTL MOSHbIA TEKCT YacTu AOKYMEHTa No onpeneneHHOMY BOMNpOCYy.

CBunaeTenbCTBYst BEPHOCTb KOMUIA AOKYMEHTOB M BbIMUCOK U3 HUX, AOJPKHOCTHOE
nmuo  AOMMHUCTPaAUUKM He MOATBEP)KOAAET 3aKOHHOCTb COAepXaHus LOKYMEHTa,
COOTBETCTBME WU3IIOXKEHHbIX B HeM (PaKToB OeWCTBUTESTbHOCTU, JIUYHOCTD,
AeecrnocobHOCTb M MOMHOMOYMS  MOAMNMCaBLUMX €ro  nuy, npaBoCNOCOBHOCTb
IOPUANYECKOrO Nnua, OT KOTOPOro UCXOAUT AOKYMEHT.

3.5.2. YoocTtoBepeHne JOBEPEHHOCTH

OcywiecTtBnsieTca B TeyeHne 25 MUH, C MOMEHTa OKOH4YaHUS yOOCTOBEPEHUS
NNYHOCTU 3asBUTENS, HO He no3gHee 40 MUHYT C MOMeHTa obpalleHns 3asaBuTens

Bpema oxugaHna 3saaButens Ona nosiydeHns MyHUUMNanbHOW YCNyrn He
OOJIMKHO npeBbiwaTb 15 MUHYT.

YpoctoBepeHe OOBEPEHHOCTU coBepllaeTcs Npu npegbsBneHun OOKYyMeHTa,
yOOCTOBEPAOLWEro fMYHOCTb W ynnate rocyaapCTBeHHoOM nownuHel. OnnaTta
HOTapuanbHOro [OevWCcTBUA NPOM3BOAUTCA B MNopsAgke, YycTaHOBMEeHHOM cT. 333-
24 Hanorosoro kogekca Poccunckon degepauyunm
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Mpu coBepLleHn YyAOCTOBEPEHUS JOBEPEHHOCTWN NPEeLOCTaBASATCS NbroThl NO
ynnarte rOCMOLUSMHbI ans du3nyeckmx n topnan4ecKnx nmu,
yCTaHoBMeHHble nognyHktamn 11, 12 craten 333-35, ctatbent 333-38 Hanorosoro
Kogekca Poccuickon denepaumn.

Mpn  yoocToBEepeHUM  OOBEPEHHOCTEW  BbISAICHAETCA  A4eeCcrnoCoBHOCTb
PU3NYECKMX NnL, Y4aCTBYIOLLMX B COBEPLLUEHMM HOTapmUanbHOro encteus. B cnyyae
yOOCTOBEPEHNST OOBEPEHHOCTU OT MMEHW HOPUAMYECKOTO nMua NPOBEPSIOTCS €ro
NpaBOCNOCOBHOCTb, a TaKkKe NOSTHOMOYUS ero NpeacTaBUTENS.

Mpn  BbISICHEHMM  [eecnOoCOBHOCTU  rpaxdaHwHa  AOSMKHOCTHOE  Nnuo
AOMUHUCTPaAUMY OOIMKHO UCXOANTb U3 TOrO, YTO:

B COOTBETCTBUU co cTaTben 21 paxagaHckoro kogekca Poccuinckon denepauum
AeecnocobHOCTb rpaxdaHnHa BO3HMKAeT B MOMHOM O6beMe C HacTynfeHnem
COBEPLUEHHOMNETUS, TO €CTb N0 AOCTUXKEHMM BOCEMHAALLATUNETHErO BO3pacTa;

B CNnyyae, Korga 3akOHOM [OnyckaeTca BCTynfeHne B Opak OO0 OOCTMXKEHMS
BOCEMHaAuaTtu neT, rpaxnaHuH, He OOCTUIIMMN BOCEeMHaauaTUNeTHEro BO3pacTa,
npunobpeTtaeT AeecnocobHOCTb B NOSIHOM 06 bEME CO BPEMEHUN BCTYNNEHUs B Gpak.

B noartBepxaeHwe nonmHOMOYMM  NpeactaBUTENs  lopugudeckoro  nvua,
nMetrowero nNpaBso AenctBoBatb 6e3 AOBEPEHHOCTM OT MMEHWU pUANYECKOro nuua,
AOIMKHOCTHOMY NnLy AOMUHUCTPaUMK AOSMKHbI ObITb NpeaCcTaBneHbI:

- ydpeauTenbHble JOKYMEHTbI FOPUAMYECKOro Nnua;

- [DOKyMEHTbl, nogTBepxpawolmne wun3bpaHne (HasHadeHue) npencraBuTens
IOpuanYecKoro nuvua, COoCTaBfeHHble B COOTBETCTBMM C NOPSAKOM M3bpaHus
(HasHa4veHus1), yCTaHOBMEHHbIM YCTAaBOM HOPUANYECKOro nuua (Hanpumep, NPOTOKOS
obuiero cobpaHusa, NpoTOKON 3acefaHust npaefeHns o6 m3bpaHum (HasHayYeHun),
npukas 0 Ha3Ha4YeHUM OUPEKTOPOM (reHeparibHbIM UPEKTOPOM).

B noareepxaeHwe MOMHOMOYMK  NpeactaBUTENs  lopugudeckoro  nuua,
OENCTBYIOLLEro Mo [JOBEPEHHOCTU OpUOANYECKOro nuua, OOSPKHOCTHOMY  fvuy
AOMUHUCTPaAUMM OOSMKHbI BbITb NPeaCcTaBreHbI:

- ydpeanTenbHble JOKYMEHTbI FOPUAMYECKOrO Nnua;

- DOBEPEHHOCTb OT MMEHW IOPUONYECKOrO Nnua 3a NOANUCHIO ero pyKoBoaUTEnNS
UNM WMHOrO nNuua, YMNONIHOMOYEHHOrO Ha 3TO ydpeauTenbHbIMU [OKYMEHTaMu, C
NpUNoXXeHNeM OTTUCKA NeYvaTn 3TOM opraHm3auuu.

B oTHOWeHUn unsmyecknx nuu B TEKCTE HOTapuanbHO YyOOCTOBEPSEMOro
AOKYMEHTa YykasblBalTCsa paMunng, UMs, OT4ecTBO (MocnegHee - Npu Hanuuum),
gata M MeCTO pPOXOEHWs, TpaXOaHCTBO, MOfl, HaMMEHOBaHMEe W PEeKBU3UTDI
AOKYMEHTa, YAOCTOBEPSAIOLLErO NIMYHOCTb, aApec MecTa XUTernbCcTBa.

B oTHOweHMn topngnyeckoro nuua B TEKCTE HOoTapuasrbHO yOOCTOBEPSEMOro
AOKYMEHTa yKasblBalOTCA MOSMIHOE HauMMeHOBaHue, WOEHTUUKALUMOHHBLIN HOMeEp
HanoronnaTenbLiMka, OCHOBHOW roCygapCTBEHHbIA PErncTpaunoHHbIA HOMep, AaTa
rocyaapCTBEHHOW perucrTpaumm, HammeHoBaHWEe OpraHa, OCYLEeCTBUBLLErO TaKyr
perncTpauuio, Kog npu4YMHbl MOCTAHOBKM Ha Yy4eT, agpec (MeCcTo HaxoXaeHus)
NMOCTOSHHO OEWCTBYIOLLEr0 WCMOSIHUTENBHOrO opraHa (B Ccriydyae OTCYTCTBUS
NMOCTOAAHHO AEWCTBYIOLLIErO MCMOMHUTENbHOINO OpraHa - MHOro opraHa unM nuua,
UMeEoLNX NPaBo AENCTBOBATbL OT MMEHW HOPUOMYECKOrO nNuua 6e3 JOBEPEHHOCTN).

[loBEPEHHOCTLIO MPU3HAETCSl NMUCbMEHHOE YMNOSIHOMOYMNE, BbliaBaemMoe OOHUM
AMUOM Opyromy nvuy unu gpyrum nuuam ans npeactaButensCcTBa nepen TpeTbMMmn
nmuamu.

[loBepeHHOCTb A0IMKHa coaepXaTb:

1) HanmeHoBaHue - "[JoBepeHHOCTL" ;

2) yKasaHue Ha MeCTO ee CcoBepLueHunsa (ropoa (Ceno, NOceriok, panoH), Kpawn,
obnacTtb, pecnybnuka, aBTOHOMHas 065acTb, aBTOHOMHbIN OKPYr MOSIHOCTbIO). B
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cnyyae yaoCTOBepeHUsi OJOBEPEHHOCTUM BHE MOMeLLeHUss MECTHOM aMWUHUCTpauuu
nUnn nocenieHns - agpec yooCcToBepeHus;

3) maty ee coBepllieHusi. Yucno, mecday M rof COBepLIeHUs OOBEPEHHOCTU
yKasblBalOTCsa nponucbto. [oBepeHHOCTb, B KOTOPOM He YyKasaHa pfaTta ee
COBEepLUEHNs, HUYTOXHA. Ecnn B JOBEPEHHOCTM He yKkasaH CPoK ee OAeNCTBus, OHa
COXpaHsieT curly B TeyeHMe rofja Cco [OHA ee coBeplleHus. [10BEpPeHHOCTb,
npegHasHayeHHas AONns COBEpLUEHUs OEeUCTBUM 3a rpaHuuen u He coepxauias
yKasaHne O Cpoke ee LEeNCTBUA, COXpaHAeT cury 40 ee OTMEHb! JIMLOM, Bbl4aBLUMM
NOBEPEHHOCTD;

4) cBegeHus o npeacTaBnsieMoM 1 npeacraBsuTene.

5) nonHoMo4us, nepegaBaemble NpeaCcTaBUTENIO;

6) nognucb npeacrtaensiemMoro. [JJoBEPEHHOCTb OT MMEHU pUOMYECKOro nuua
noanucbiBaeTcsa ero pykosogutenemM uim UHbIM NULOM, YNOSTHOMOYEHHbLIM Ha 3TO B
COOTBETCTBUM C 3aKOHOM U yYpeauTenbHbIMU JOKYMEHTaMW.

B TekcTe OOBEPEHHOCTM OT MMEHU (PU3NYECKOro Nuua OOMMKHbI OblTb yKasaHbl
MECTO W JgaTa ee cocTaBfeHus (noanucaHus), damunusi, umsi, oT4yecTtBo (Mpwu
HanuMyuun), gata u MecTo POXAEHWUSs, rpaxaaHCcTBO, MOM, agpec MecTa XUTeNbCTBa
uUnu mecrta npebbliBaHUA nvua, BblAaBLLUEro OOBEPEHHOCTb, a Takke nuua, Ha ums
KOTOPOro oHa BblAaHa.

B TekcTe 4OBEPEHHOCTM OT MMEHU HOPULMYECKOrO NMua AOMKHbI ObITh YKa3aHbl:
MecTo M [fjata ee cocTasneHua (nognucaHud), HamMeHoBaHue, (UPMEHHOEe
HanMmeHoBaHue IOPUANYECKOrO nvua, NOEHTUPUKALNOHHbIN HOMep
HarnoronnaTesbLlUnKa, OCHOBHOW rOCyAapCTBEHHbIN PErncTpaumoHHbIn HOMep, AaTa
rocyJapCTBEHHOM perncrpauum, HaMMeHOBaHWEe opraHa, OCYLWECTBUBLLETO TakKyko
perucTpauuio, Ko MpuyYMHbl MOCTAHOBKM Ha Yy4yeT, agpec B npegenax MecTa
HaxoXOeHUs IPUANYECKOro nvua, ykasaHHbli B EQAMHOM rocygapcTBEHHOM peecTpe
opuandecknx nvd, damunma, uMMms, oT4ecTBO (NpWM Hanuyuuu), fgata U MecTo
POXOEHUSA, rpakQaHCTBO, MNOJ, agpec MecTa XUTEeNbCTBa MMM MecTa npebbiBaHUSA
nnuya (nuy, 4encTBYIOWNX COBMECTHO UMW pasfesnbHO), YNONMHOMOYEHHbIX BbICTyNaTb
OT UMEHW PNOMYECKOro Nuua, a Takke nvua, Ha UMs KOTOPOro OHa BblaHa.

B oTHOweHnn dmsmyeckoro nuua B AOBEPEHHOCTU peKOMeHOyeTCs yKasblBaTb
WHble CBEeOEHUdA, VHOVUBUAYaNU3MpYyoLWMe JMYHOCTb, B YaCTHOCTW, OaTy U MECTO
POXOEHUN; faHHble AOKYMEHTA, YAOCTOBEPSIOLEro MMYHOCTb.

[loBEPEHHOCTb TakkKe MOXeT cofepXaTb CPOK, Ha KOTOpPbIM OHa BbldaHa W
yKasaHne Ha npaBO WM 3anpeT nepegoBepusi, BO3MOXHOCTb WM 3anpeTt
nocneayoLero nepegosepus.

M3noxeHne MNOfIHOMOYMA B OOBEPEHHOCTU HE AOSMKHO BbI3blBaTb PasfnMyHoe
NOHUMAaHMe.

He ponyckaetcs yooCTOBEpeHWEe OOBEPEHHOCTEN Ha COBepLUeHue OEeNCTBUN,
KOTOpble B CWIly 3akoHa MOryT OblTb COBEpLUEHbl TONbKO nu4HO. Hanpumep,
COBepLUEHME 3aBeLLaHNa Yepes NpeacTaBuTend He JonycKaeTcs.

lMonTHOMOUMS, U3NOXEHHbIE B JOBEPEHHOCTU, HE MOTYT BbIXOOUTb 3a Npenensl
NpaBoCMNoOCOBHOCTM  NpeaCcTaBNsAeMoro, nNpegycCMOTPEHHOM  3aKOHOA4ATEeNbCTBOM
Poccunckon ®epepauun.

[OMmKHOCTHbIE NMua AOMUHUCTPaLMM BnpaBe yoOCTOBEPSATb LJOBEPEHHOCTU OT
MMEHWN OOHOIr0 UNU HECKONbKUX NUL, HA UMSI OAHOIO UMW HECKOMbKNUX NuL,.

[loBEPEHHOCTb MOXET ObITb BblAaHa HECKONbKMMM NLAMU COBMECTHO U MOXET
OblTb yOOCTOBEpPEHA TONBLKO B TOM Crlyyae, €Cnu AEWCcTBusi, NPeayCMOTPEHHbIE
AOBEPEHHOCTbIO, KacalTCs OAHOPOAHbLIX WHTEPEeCOB BCEX 5ul, BblAaloLmMX
AOBEPEHHOCTb (HanpuMep, 4OBEPEHHOCTb HA BEAEHME OAHOro Aena B cyae).



B cnyyae Bbligayun JOBEPEHHOCTU HECKOMNBKUM MpeacTaBuTeNdaM Kaxabln N3 HUX
obnagaeTt NOMHOMOYUSAMU, YKa3aHHbIMU B JOBEPEHHOCTU, €Crnv B JOBEPEHHOCTU He
npegycMOTPeHO, YTO NpeaCcTaBUTENN OCYLLECTBNAT UX COBMECTHO.

[loBepeHHOCTM OT UMEHM HEeCOBEPLUEHHONETHUX, He AOCTUMLMX YeTblpHaguaTn
netT, a Takke OT WMEeHM TrpaxgaH, nMpuU3HaHHbIX B cyaebHom nopsake
HefeecnocobHbIMM, MOryT COBepLliaTb TOMbKO WX poauTenu (YCbIHOBUTENMW),
onekyHol. B [OoOBepeHHOCTAX, BblgaBaeMblx poauTensaMn  (yCbIHOBUTENAMM),
OoneKkyHamu OT MMEHU HEeCOBEpPLUEHHONETHUX, He OOCTUrIUX YeTblpHaguatn net, un
HegeecnocobHbIX rpaxaaH, He MOryT coAepXXaTbCA MOSIHOMOYMS ApYrux nuy no
COBEPLUEHNIO COENOK.

[loBEpPEHHOCTN OT MMEHN HEeCOBEPLLUEHHOSIETHMX B BO3pacTe OT YeTbipHaauaTu
[0 BOoceMHaauaTu neT yaoCTOBEepSATCA NpU HanMyum NMCbMEHHOrO COorfiacus Kak Ha
BblAady OOBEPEHHOCTU, TaK U Ha coBeplleHne NpeayCMOTPEHHbIX B HEW COENOK UX
3aKOHHbIX NpeacTaBuUTeNen - poauTesien, YCbiIHOBUTESEN U NonedYnTenen.

bBes cornacms 3akoHHbIX NpeacTaBUTENen Ha coBepLUeHue CAeNkn MoryT ObiTb
yOOCTOBEPEHbI OBEPEHHOCTH:

Ha pacnopsXeHue 3apaboTkom, CTUNeHanen U MHbIMU JOXo4aMmu;

Ha OCyLleCTBMeHWe MpaB aBTopa MPOM3BEOEHUS Hayku, nuTepaTypbl WK
NCKYCCTBa, W300peTeHuMst UMM MHOFO0 OXPaHAEMOro 3aKOHOM pesyribTaTa CBOEW
WHTENNeKTyanbHON OeATeNbHOCTY;

Ha pacnopsXXeHue BKfagamu B KpeAUTHbIX OpraHM3aumnsx;

Ha coBepLUeHMEe MeNKMX BbITOBbIX COENOK, a TakKe COEeroK, HanpaBneHHbIX Ha
0e3Bo3me3gHoe noslydeHne Bbirogbl, He Tpebylowmx HoTapuanbHOro ya4oCTOBEepEHMS
nnbo rocyaapCTBEHHON perncrpauuu.

[loBepeHHOCTb, BblgaBaemass B Nopsagke  nepenoBepus,  NOANEXUT
yOOCTOBEPEHMIO MO NPeACTaBEHUN OCHOBHOW AOBEPEHHOCTU, B KOTOPOW OrOBOPEHO
npasBo nepepoBepud, nmMbo noO nNpeacTtaBneHUn JokasaTenbCTB  TOro, 4To
npeacrtaButeNls MO OCHOBHOW  [AOBEPEHHOCTU BbIHYXOEH K 3TOMYy  CWIIOH
00CTOATENLCTB ANSA OXpaHbl MHTEPECOB BblgABLIEro [LOBEPEHHOCTb (Hanpumep,
Tshkenass ©onesHb npegctaBuTens, CcTuxuiHoe 6eacTBME, B CBA3M C YeEM
npeacTaBUTeSNlb HE MOXET BbIMOMHUTL MOPYYEHUE) U AOBEPEHHOCTbL He 3anpellaeT
nepegoBsepue. [loBepeHHOCTb B MOpPsiAKE NepefoBepus He [OSKHa cogepxaTb B
cebe bonbLue npas, YeM NpeaocTaBeHo No OCHOBHOM JOBEPEHHOCTU.

Ecnm vHoe He ykaszaHO B [JOBEPEHHOCTU UMW HEe YCTaHOBIEHO 3aKOHOM,
npegcTaBuTeNb, NepeaaBLlUni NONHOMOYMS APYroMy Nuuy B nopsigke nepenosepus,
He yTpadnBaeT COOTBETCTBYHOLUNX NOSTHOMOYUNA.

Cpok 0encTBnsa JOBEPEeHHOCTU, BblAaHHOW B Nopsiake nepeaoBepud, He MOXeT
npeBbILWaTh CpoKa AENCTBUSA JOBEPEHHOCTN, HA OCHOBaHMM KOTOPOW OHa BblgaHa.

B poBepeHHOCTH, yOOCTOBEPSAEMOM B MOpsiAKE NepenoBepusi, OOSMKHbI ObiTb
yKa3aHbl peKBU3UTbI JOBEPEHHOCTU, HA OCHOBaHMM KOTOPOW OHa BblAaHa.

lMepepaya NOAHOMOYUM NULOM, MOMYYUBLUMM 3TU MOSTHOMOYMUA B pesynbTaTe
nepegoBepus, Apyromy nuuy (nocrepyowiee nepegoBepue) He JornyckaeTcs, ecnu
WHOE He MpeayCMOTPEHO B MepBOHA4anbHOW LOBEPEHHOCTU WUSIM HE YCTaHOBMEHO
3aKOHOM.

[oBepeHHOCTb MOXET OblTb OTMEHEHA NWLIOM, BblAaBLUUM €€, UM OOHUM U3
nuy, BblJaBWWX [OOBEPEHHOCTb COBMECTHO, NpU 3TOM OTMEHa [OO0BEPEHHOCTU
coBepLlaeTcs B TOM e dopme, B KOTOpon Obina BblgaHa OOBEPEHHOCTb, NNMOO B
HOTapuanbHou hopme.

Jlnuo, KOoTOpOMy BblgaHa AOBEPEHHOCTb, BO BCSAKOE BPEMS MOXET OTKasaTbCs
OT MOSIHOMOYMI, a N1UO, BblAaBLlee JOBEPEHHOCTb, MOXET OTMEHUTb JOBEPEHHOCTb
unu nepegoBepue, 3a MUCKIKYEHMEM cry4vasi, ecnv [OBEpPeHHOCTb SABNSEeTCH
6e30T3bIBHON. bBe30T3biBHas [JOBEPEHHOCTb MOXeT ObiTb BblgaHa TOMbKO Npwu



OOHOBPEMEHHOM Hanuuuu [OBYX YCMNOBUW: [OBEPEHHOCTb BblgaeTca B Uenax
nucnonHeHua wunu obecneveHuss UCNONHeHWs obAsaTtenbcTBa MNpeacTaBnNsgeMoro
nepen npeacraBuTenemM unM nuuamn, OT UMEHU WKW B WHTEpecax KOTOpbIX
AencTByeT npeacTaBuTeNb W [LOBEPEHHOCTb BblAaeTca B CryyasX, ecnv Takoe
06a3aTeNbCTBO CBSA3@HO C OCYLLECTBIEHNEM NpeanpUHUMaTENbCKON OeATENbHOCTH.

B AOMUHUCTpauun OOMmKHa BECTUCb peecTpoBasd KHUra yveta HoTapuanbHbIX
AEeNcTBMA, B T.4. [OOBEPEHHOCTEW, YOOCTOBEPEHHbIX [AOSPKHOCTHLIMK nvuamMu
ALMUHUCTpauun.

PeectpoBas kHura y4eta AofkHa  ObiTb  NPOLIHYpOBaHa,  JIUCThI
NPOHyMepoBaHbl. 3an1Mcb O KONMYECTBE NUCTOB [OMKHa ObiTb 3aBepeHa noanucbio
rnasbl AODMUHUCTPaLMK C NPUSIOXKEHNEM OTTUCKA NevaTn AAMUHUCTPpaLU.

Pernctpauusa  HoTapuanbHOro  OEeWCTBMS B peecTpe  NpouM3BOAMTCS
AOJDKHOCTHLIM NMUOM AOMWHUCTPaALUN YepHUNaMmn (LLapuKoBOW PYYKOW) CUHEro unu
1oneToBOro LBeTa U TOMbKO MOCre TOro, Kak yAoCToBepuTernbHas Haanucb Wnm
BblJaBaeMbl [OKYMEHT MM noanucaHbl. 3anucb KapaHZawoM W MOAYUCTKM B
peecTpe He JONyCKaoTCs.

HoTapunanbHble OencTBua coBepLllialTca B MNoMeweHun AQMUHUCTpauuu.
HoTapuanbHble 4enCTBMSA MOryT BbITb COBEPLUEHbI BHE NOMELEeHUA AAMUHUCTpaLMK
B UCKITOMUTENBHBLIX Crydadax - ecnv rpaxgaHe, Afs KOTOpblIX OHW COBepLlaloTCs, B
CBA3N C Tshkenon 60ne3Hblo, MHBANUAHOCTLIO UMW MO APYron YBaXXUTENbHOW NPUYUHE
He MOryT siBUTbCA B nomelleHve AgmuHuctpaumu. Ecnm HoTapuanbHble AencTsuns
coBepLlalTCa BHE NomMeleHna AgMUHUCTpaumm, TO B yOOCTOBEPUTESTbHOW HaanmUcu
Ha [JOKYMEeHTe UM B peecTpe Ans perucrpaumm HoTapuanbHbIX  OEWACTBUN
3anncbiBaeTCA MeCTO COBEpLUEHNSI HOTapuanbHOro AencTBnA ¢ ykasaHnem agpeca.

3.5.3. CeuaeTtenbCcTBOBaHNE NOANMMHHOCTM NOAMNUCK Ha JOKYMEHTaxX

AOMUHUCTpaATMBHAA npouedypa MO  CBUMAETENbCTBOBAHUIO  MOASNIMHHOCTM
noanucyn Ha SOKYMeHTax OCyLLeCTBNAeTCs B TedeHne 25 MUH, C MOMEHTa OKOHYaHUs
yOOCTOBEPEHUS JIMYHOCTU 3asiBUTensi, HO He no3gHee 40 MWHYT C MOMEHTa
obpaleHna 3asaBuTens.

HomkHocTHOE NUUo AOMUHUCTPaUUM CBUAETENbCTBYET NOASIMHHOCTL MOANUCH
Ha OOKYMEHTe, coAepXaHwe KOTOPOro He MPOTUBOPEYUT 3aKoHoAaTeSfbHbIM akTam
Poccunckon ®depepaumn (Hanpymep, Ha 3asiBIEHMM B HOTapuarnbHYK KOHTOPY,
CBA3aHHOM C ObopMreHneM HacCneACTBEHHbIX MpaB, 3asiBieHUN, CBSA3aHHOM C
npaBoM COOCTBEHHOCTM Ha uMyLlecTBO (00 OTKase OT NPeMMyLEeCTBEHHOro npasa
NOKyNnkn W Ap.), 3asiBieHMU, CBA3AHHOM C CEeMeWHbIMW MpPaBOOTHOLWEHNAMU (O
cornacum Ha pactopxeHue bpaka, 06 yCbIHOBMNEHUN, O HAa3HAYEeHMM ONEKyHa 1 ap.).

He pgonyckaeTtca cBuMaeTenbCTBOBaHME MOASIMHHOCTU MOAMUCK Ha OOKYMEHTax,
npegcrasnsawowWmMx cobon copepxaHue COenku, 3a UCKIYEHWEM  CRy4Yaes,
npeayCMOTPEHHbIX 3aKOHOM (4acTb BTopasi ctatbn 80 OCHOB).

[omkHOCTHOe INMUO opraHa MEeCTHOro CaMoyrnpaBrieHUs, CBUAETESbCTBYSA
NOAMMHHOCTL MOANUCK, HE YAOCTOBEpsieT (PaKTOB, M3MNOXEHHbIX B OOKYMEHTe, a
NULWb NOATBEPXAAaEeT, YTO NOANUCHL cAenaHa onpeaeneHHbIM NULOoM.

[ormkHocTHOEe nNuuo AOMUHUCTpaUMN, CBUAETENbLCTBYS MOASIMHHOCTL NOAMNUCHK
nmua Ha 6GaHKOBCKOM KapTouke, OOJDKHO
pykoBoacTteoBaTbcsa VIHCTpykumen LleHTpanbHoro 6aHka Poccuiickon ®epepaummn ot
30.05.2014 N 153-U "O6 oTKpbITUM WM 3aKpPbiTUM OAHKOBCKMX CHETOB, CYETOB MO
BKNnagam (genosutam), AenO3UTHbIX cHeToB" (3apernctpmpoBaHa MuHioctom Poccun
19.06.2014, pernctpaunoHHbii N 32813).

Ecnn 3a cBupeTenbCTBOBaHMEM MOASMIMHHOCTM MNOAMUCU  HA [OOKYMEHTEe
obpatuncsa rpaxgaHwH, KOTOPbIM B CuUNy U3MYECKUX HEOOCTaTKOB, TSKENON
OonesHn MnNn HerpamoTHOCTU He MOXeT COBCTBEHHOPYYHO noanucaTtb LOKYMEHT,
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AOKYMEHT no ero npocbbe moxeT ObiTb nognucaH ApyruMm rpaxkgaHuHOM Mo
npasunam, NpeaycMoTpeHHbIM MyHKTOM 13 UHCTpyKUmK.

B cnyyae noanucaHuss [OOKyMeHTa npegcraButenieM  U3NYecKoro umnm
topuanyeckoro nuua, B TOM Ynucrne OencTBYHOLUM B CUNY 3aKOHa, NPOBEPSIOTCH ero
NOSIHOMOYNA, O YeM JenaeTcs oTMeTKa.

3.5.4. YpocTtoBepeHWe CBeeHUM O Jnvuax B Cryyasx, npesyCMOTPEHHbIX
3akoHoaaTtenbcTBoM Poccunckon ®epepauum

AOMUHUCTpaATMBHaAA npouedypa MO  CBUMAETENbCTBOBAHUIO  MOASIMHHOCTM
noanucyn Ha JOKYMeHTax OCyLLeCTBNAeTCs B TedeHne 25 MWH, C MOMEeHTa OKOHYaHUsA
yOOCTOBEPEHUS JIMYHOCTU 3asiBuUTens, HO He no3gHee 40 MWHYT C MOMEHTa
obpalleHnsa 3aaBuTens.

depepanbHbIM KOHCTUTYLUOHHBIM 3aKOHOM, dhefeparibHbiM 3aKOHOM, 3aKOHOM
cybbekta Poccuiickon ®degepauumn MoxeT ObiTb NpegycMOTPEHO, YTO  npwu
nposegeHMn BblIGOPOB B OpraH rocyaapcTBEHHOM Bnactu cybbekta Poccuickon
depepaumn, Npu BbIABWKEHUN MHULMATMBBLI NpoBeaeHus pedepeHayma cybbekTa
Poccunckon depepaummn kanguaat, nsbupartenbHoe obbeauHeHue, MHUUMaTUBHas
rpynna no nposedeHuto pedepeHayma o6si3aHbl COCTaBUTb W NpeAcTaBUTb B
KOMUCCUIO CMNCOK NKL, OCYLLecTBABLUMX cOop noanucen nsbuparenemn, y4acTHUKOB
pedepeHaymMma, HOTapuanbHO yOOCTOBEPUTb CBEAEHUA O NULUax, OCYLLeCTBRSABLUMX
cbop nognucen, u NOANUCKU ITUX NUL, a Takke NPeacTaBUTb B KOMUCCUIO CMUCOK
yKasaHHbIX N1l B MalMHOYMTaeMoM Buae rno ¢opme, YCTaHOBMEHHOW KOMUCCUEMN,
opraHusyowen Bblbopbl, pedepeHayM (NyHKT 16 ctatbn 37 degepanbHOro 3akoHa
oT 12.06.2002 N 67-®3 "O6 OCHOBHbIX rapaHTUsaX M3bupartenbHbIX NpaB U nNpasa Ha
yyactue B pecepeHayme rpaxaaH Poccuiickon Penepauun”) 2,

3.5.5. [puHATME [OMKHOCTHBIM NMUOM  AOMUHUCTPAUMM Mep MO OXpaHe
HacrneacTBEHHOro UMMyllecTBa MyTeM MNPOUM3BOACTBA OMUCU  HacnegCcTBEHHOro
nMyuiectsa

[omkHocTHOE NUUO AOMUMHUCTPaUMM NO COOBLLEHMIO rpaXKaaH, topuandecKkmnx
nny, nMbo No CBoen MHUMUMATUBE MPUHUMAET Mepbl N0 OXpaHe HacreacTBEeHHOro
UMyLlecTBa, Korga 9TO HeobxoaMMO B MHTepecax HacnegHwWkoB, OTka3 oT
nosiyyatenen, KpeaMTopoB UNU rocygapcTea.

B cnyyae HeobxoguMOCTM MM NO MOPYYEHU0 HOTapuyca No MecTy OTKPbITUS
HacnencTBa (ganee - nopyyYeHwe HoTapuyca) AOSMKHOCTHoe nuuo AOMUHUCTpaumn
nNpuHMMaeT Mepbl MO OXpaHe HacneaCcTBEHHOro MMmyllectsa nyTeM Npou3BOACTBa
ONUCK HacneaCcTBEHHOrO NMYyLLIECTBA.

JomkHocTHOE  nuuo  AOMUWHUCTpaUUKW, MPUHAB  Mepbl N0  OXpaHe
HacnegCTBEHHOro MMyLLecTBa, coobuiaeT HOTapuycy O MPUHATUM YKa3aHHbIX Mep
nyTemM HanpasfeHns akTa onnucu HacneacTBEHHOIrO MMyLLLECTBA.

MopyyeHne  HoTapuyca sBnsieTca  obsasaTenbHbIM AN UCMOSHEHUSN
AOIMPKHOCTHBIM NNLOM AAMUHUCTpauu.

Mpy HanNMyuM y JOMKHOCTHOIO Nvua AQMUHUCTPaALUKN CBEAEHUIN O BO3DY>XAEHNN
B OTHOWEHWN HacnegogaTens npouM3BoACTBa No Aeny o 6GaHKpOTCTBE ONUCH
HacnegCTBEHHOrO UMYLLIECTBA MM HE NPOU3BOAUTCS.

[ormkHocTHoe nuuo  AgMuMHUCTpauMm Mo MeCTy OTKPbITUA HacrneacTsa
NPUHUMaEeT Mepbl MO OXpaHe HacneACTBEHHOro WuMyLWlectBa M B Cllyyae
Heob6X0AMMOCTN MO YNPaBIEHUIO UM TaKkKe MO 3asBNEHN0 OAHOrO UM HECKOSbKMX
HacnegHWKOB, OpraHa MeCTHOro camMoynpaBfieHus, opraHa Onekn U NonevYnTenbLCcTBa,
WCMONHUTENS 3aBeLLaHns Unu apyrux nvd, JencTBYOWMX B MHTEpecax COXpaHeHus
HacneaCcTBEHHOro UMyLLIECTBA (anee - 3asiBfeHne), koraa:

1) HacnegCcTBEHHOE MMYLLECTBO, O MPUHATUN Mep MO OXpaHe KOTOpOoro U no
yrnpaBrieHUIO KOTOPbIM MPOCUT 3asiBUTESb, HAXOOUTCSH Ha TePPUTOPUM MOCENEHNA NN
MYHULMNAnNsHOro panoHa;
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2) N0 MecCTy OTKpbITUA HacneacTBa - B HOTapuanbHOM OKpyre, B npegenax
KOTOPOro pacnosioXXeHO MOCeneHne UM MexXcerneHHass TeppuTopus, OTCYTCTBYET
rocygapCTBeHHasa HoTapuarnbHas KOHTOpa WM HOTapuyc, 3aHUMalLLMNCA YaCcTHOW
NPaKTUKOW;

3) B 3aaBneHn npuBedeHsl akTbl (NMpUYrHbBI), CBUOETENBbCTBYIOWME O TOM, YTO
HENpUHATNE He3aMeaNIMTENbHbLIX Mep Mo OXpaHe HacnenCTBEHHOro MMmyllecTsa U B
crny4yae HeobxoaMMOCTM MO yNpaBneHUo MM HapyLIaeT UM MOXET HapyLnTb npasa
HacnegHWKoB, OTKa3 OT nonyyarenien n Apyrux 3anHTepecoBaHHbIX NnL;

4) 3asBuTenb nNpeacTaBun  OOKYMEHT, noaTeBepxaawowun ¢akt cMepTu
Hacnepopartens (06bsiBNEHNA ero cygoM yMepLUMM), MeCTO OTKPbITUSA HacneacTsa,
dhakT NpUHagnexHoOCTU HacnegodaTerno MMyLecTBa, O NMPUHATUM Mep No OoxXpaHe
KOTOPOro 1 B criydae Heobxo4MMOCTH MO YNpaBfieHNo KOTOPbLIM NPOCUT 3asdBUTENb, a
Takxe:

HacnegHWK OOKYMEHTanbHO MOoATBEPAUNT Hanuyue OTHOLUEHUHW, ABISOLWNXCS
OCHOBaHMeM [Of19 HacrnegoBaHWa MO  3akKOHY, WM MpaBO Ha HacnegoBaHue
UMyLLLEeCTBa MO 3aBeLLaHuIo;

UCMONHUTENb 3aBeLLaHNa OOKyMeHTanbHO noATBepausn, 4YTO OH 4BndeTcs
NCNOJSTHUTENEM 3aBELLaHNS;

apyroe nuuo, AencTBylollee B WHTepecax COXpaHeHUs HacnenCTBEHHOro
UMyLLLEeCTBa, OOKYMEHTanbHO MNOLTBEPAMNO Hanuyne npaBoOMOYMA OEeWCTBOBATb B
WHTepecax CoXpaHeHUs1 HacrneaCcTBEHHOro NMyLLecTBa.

dakT cmepTn Hacrnepodatens NOATBEPXKOAAeTCA CBMOETENbCTBOM O CMepTu
Hacnegopartens, BblJaHHbIM OpraHOM rOCydapCTBEHHOM perncrpaumm akToB
rpaXk4aHCKoro COCTOSIHUA.

MecTo OTKpbITUA HacnegcTtBa MOXeT MOATBEpPXAaTbCA  LOKYMEHTaMu,
yOOCTOBEPAIOLWMMM COOTBETCTBYHIOLLYIO perucTpaumio Hacnegogartena B opraHax
perncTpaynoHHoro yyeTa rpaxgaH Poccunckon degepaumm no mecty npebbiBaHus m
no MecCTy XuTenbCcTBa B npegenax Poccunckon depepaumm, a ecrnm MecTo
XUTEenbCTBa yMepLLEro HEM3BECTHO - JOKYMEHTOM, B KOTOPOM COAepKaTCH CBeAeHUS
O MEeCTe HaxOXOEHWs HacneacTBEHHOrO uMMyLlecTBa (Hanpumep, AOKYMEHTOM,
BblAA@HHbIM OpraHoMm (opraHu3aumen), OCYLLeCTBNSAIWUM Yy4YeT UM pernctpaumio
UMyLLECTBaA, NpPaBOyCTaHaBNMBaKOLWMM OOKYMEHTOM Ha WMMYLLECTBO, BbINUCKON U3
EamHOro rocygapCTBEHHOro peectpa npaB Ha HeaBWXMMOE UMYLLECTBO U CAESOK C
HUM). B cny4ae oTCyTCTBMS Y HACNe4HMKOB yKa3aHHbIX JOKYMEHTOB MECTO OTKPbITUSA
HacnencTea noaTeBepxaaeTcsl peleHnemM cyaa ob yCTaHOBEHMM MecTa OTKPbITUSA
HacneacTtea.

MoaoTBepXaeHNeM POACTBEHHbIX W WHbIX  OTHOLWIEHWA HACNeOHWKOB C
HacnegogaTteneM  MOryT  SBAATbCA:  OOKYMEHTbI, BblJaHHble  opraHamu
rocyfapCTBEHHOW perncTpauum akToB [PaXOaHCKOro COCTOSHWS, BCTYyNuBLUME B
3aKOHHYI0 cuny pewleHns cyaa o6 yctaHoBneHun dpakta POACTBEHHBLIX UIIM UHbBIX
OTHOLLEHUM.

[ormkHocTHOe Nuuo AOMUHUCTPaUUK, NonyyYmnBLLee 3asiBNeHne, B TOT e AeHb B
nucbmeHHon dopme nseewaet ob 3Tom TeppuTopuanbHbii opraH MuHiocta Poccum
no Kypckon obnactu.

B cnyyae, «korga  HasHayeH  UcnonHUTENb  3aBewaHuss  (CTaTbA
1134 NpaxpaHckoro kogekca Poccunckon depepaumn), OOSPKHOCTHOE  NULO
AOMWHUCTPaAUMN NPUHMMAET Mepbl MO OXpaHe HacneacTBEHHOro MMyLlecTBa U B
crniydae Heob6xoAMMOCTM MO YNPaBfEHMIO MM MO COrNacoBaHWIO C WUCMNOSIHUTENEM
3aBeLaHus.

[ormkHocTHoe rnuuo  AOMUHUCTpaUMW, MNPUHABLLEE Mepbl MO OXpaHe
HacneaCcTBEHHOr0 MMYyLLIECTBA M B Criydae HeobBXoauMMOCTM MO ynpasBfieHU0 UM MO
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nopy4yeHuio HoTapuyca, B MUCbMEHHOW (popme u3BellaeT HoTapuyca Mo MecCTy
OTKPbITMSA HAcrneacTBa O MPUHATUN yKa3aHHbIX Mep.

[domkHocTHOe nuuo  AAMWHWUCTpauuK, MNPUHSABLLEE Mepbl MO  OXpaHe
HacrneacTBEHHOro UMyLLEeCTBa U B Clydae HeobxoOuMOCTWM MO ynpaBieHWo UM B
COOTBETCTBUN C NYHKTOM 46 VIHCTpyKUUK, B MUCbMEHHOW OopMe u3BellaeTr o
NMPUHATMM yKa3aHHbIX Mep COOTBETCTBYIOLLEro HoTapuyca MO MeCTy OTKpbITUS
HacreacTsa, B KOMMETEHUMIO KOTOPOro BXOAUT Bbldaya CBMAETENbCTBa O NpaBe Ha
HacrneacTso. Ecnu y OMKHOCTHOro nvua AOMUHUCTPaLMUM OTCYTCTBYIOT CBEAEHUSA O
HOoTapuyce, B Ybl0 KOMMNETEHUMIO BXOAWUT Bbldada CBUAETENbCTBA O MNpaBe Ha
HacrneacTBo, TO W3BELWEeHWEe O MNPUHATAM Mep MO OXpaHe HacrneacTBEHHOro
nmywectea M B criyyae Heob6xoOuUMOCTM NO YMpaBneHW WM HanpaBnseTcs B
TepputopuanbHbIn opraH MuHiocta Poccum no Kypckon obnacTu.

B AoMuHucTpaumm BegeTca KHUra yyeta 3asiBNeHWn (NopyyYeHuin) o MpuHATAN
Mep MO OXpaHe HaCcneACTBEHHOro MMyLLEecTBa, a TakkKe KHWra ydeta 3asBrieHun
(MopyyYeHUn) O MPUHATUN Mep MO YnpaBfeHWo HacneCTBEHHbIM MMYLLECTBOM, B
KOTOPbIX  AO/MKHOCTHbIM ~ NUUOM  AOMMHUCTpaUMM B  AeHb  MNOCTYMneHus
PErmcTpUpyroTCs NOpPyYeHNsa HoTapuyca unm 3asiBrneHuns.

KHura ydveta 3asBneHun (nNopyyvyeHun) O TMPUHATAM Mep N0  OXpaHe
HacreaCcTBEHHOro MMYLLIECTBA, KHUra ydeTa 3asiBrieHun (Mopy4yeHuin) o NPUHATUN Mep
Nno YynpaBfeHU HacneAcTBEHHbIM MMYLLECTBOM [AOSMKHblI ObiTb MPOLUHYPOBAaHbI,
NUCTbI NMPOHYMEPOBaHbI. 3anncb O KONMMYecTBe NUCTOB [J0ShKHa ObiTb 3aBepeHa
noanuceto rnasbl ADMUHUCTPALMKM U OTTUCKOM NeYvaTu.

[Mpy NpuMHATUM Mep MO OXpaHe HacneACTBEHHOro MMmyllecTBa AOIMKHOCTHOE
nuo  AOMUMHUCTpauUMM  OOSMPKHO  COBEpLIMTb  criedylolmne  npeaBapuTenbHble
AEenCTBUS:

YCTAHOBUTb  HanuMyne HacneacTBEHHOro0  MMyLlecTBa, €ro coctaB U
MEeCTOHaxoXxaeHue;

M3BECTUTb HacCNegHUKOB, CBEAEHWS O KOTOPbIX MMEKTCA B MNOPYyYEHUM
HOoTapuyca wunu B 3asBfEeHUMM, a TaKkKe HacrnedHUKOB, CBEAEHUSMU O KOTOPbIX
pacnonaraetr AMUHUCTpauUMM, O JdaTte U MecTe TMPUHATMS Mep MO OXpaHe
HacneacTea;

M3BECTUTb WCMOSHUTENSA 3aBeLaHus, CBeAEHWs O KOTOPOM MMeKTCA B
nopy4yeHun HoTapuyca Unu B 3asiBNeHNn, 0 gaTte N MecTe NPUHATUS Mep Mo oxpaHe
HacneacTea;

B COOTBETCTBYIOLUMX Cry4asix W3BECTUTb MpeacTaBuUTENen opraHa Oreku u
noneynTenbCTBa, OCYLLUECTBMAAOLWEro 3awWwuTy npaB W  3aKOHHbIX WHTEPECOB
HECOBEPLLEHHONETHUX rpaxgaH, a Takke WHbIX v, Hag KOTOPbIMW YCTaHOBMEHbI
oneka unun NoneYnTenbCTBO, O AaTe U MecTe NPUHATUS Mep NO OXpaHe HacneacTea.

Mepbl no oxpaHe BXOOAWMX B COCTaB Hacneacrtsa  OrpaHUYeHHo
060pPOHOCMOCOBHbIX Bellen (OpyXusi, CUIbHOAENCTBYIOWNX U SO0BUTbLIX BELLECTB,
HApPKOTMYECKMX M TMCUXOTPOMHbLIX  CPeacTB M APYrnx,  OrpaHUYeHHO
0060OpPOHOCNOCOOHbIX  Bellen) OCyWecTBNAlTCA € cobnogeHnem  nopsagka,
YyCTaHOBMNEHHOro pegepanbHbIM 3aKOHOM A1 COOTBETCTBYHOLEro uMyLLecTBa (MyHKT
2 ctatbu 1180 NpaxagaHckoro kogekca Poccunckon degepauun).

Ecnv pgomkHocTHOMY nuuy AOMWHUCTpauUM CTaHeT M3BECTHO, YTO B COCTaB
HacrieicTBa BXOAUT Opy»xue, AOIMKHOCTHOE Nnuo AAMUHUCTPaLUN He3amMeanuTensHo
yBegomnser o6 aToM  doedepanbHbli  OpraH  UCMOSIHUTESNbHOW  BRacTw,
YNOMNMHOMOY€EHHbIN B chepe 060poTa Opyxus, Unn ero TepputopuarnbHbii Oprax.

Mepbl No oxpaHe BXoAsALWEro B COCTaB HacnencrtBa OPYXWUS OCYLLECTBNSAIOT
deneparnbHbIi OpraH UCNONIHUTENBHOW BacTh, YNOMHOMOYEHHbIN B cdepe obopoTa
OPYXWS, UM ero TeppuTopuarnbHbIA OpraH, KOTopble Nocne NonyyYeHnsa yBeaoMeHu s
AOIMPKHOCTHOrO nvua AOMUHUCTpaUMM  He3aMeanuTEeNbHO U3bIMaKT  YyKa3aHHoe
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UMYLLECTBO AN OTBETCTBEHHOro XpaHeHus (NyHKT 2 crtatbum 1180 [MpakgaHcKoro
kogekca Poccuinckon ®egepauunm, ctatbsa 20 PegepanbHoro 3akoHa ot 13.12.1996 N
150-d3 "O6 opyxun" (CobpaHue 3akoHogaTenbctBa Poccuiickon ®egepaumm, 1996,
N 51, cT. 5681; 2016, N 28, cT. 4558).

Ons OXpaHbl HacneaCTBEHHOro nMyLiecTea OOIMKHOCTHOE nmuo
AOMWHUCTpaLMK NPOU3BOAMT OMUCb 3TOr0 MMYLLECTBA.

Onncb HacneacTBEHHOro MMyLlecTBa MPOU3BOAUTCA B MPUCYTCTBUM OBYX
cBuaeTenen, otBevatomx TpedboBaHmsaM, ykasaHHbIM B NyHKTe 35 VIHCTpyKUuu.

Mpn npomnsBoacTBE ONMUCU MMYyLLECTBA MOrYT MPUCYTCTBOBATb WCMNOSHUTENb
3aBellaHns, HacnegHUKU M B COOTBETCTBYIOLIMX Crydasdx npeactaBuTenn opraHa
oneku n nonevynTenbCcTea.

B akTe onucm gomxkHbl 6bITb yKasaHbl:

HOMep, NoA KOTOPbIM akT ONUCK 3aperncTpupoBaH B PeEeCTpe;

AaTa nocTynneHnst NoOpyvYeHNsa HoTapuyca unm 3asiBfeHns;

AaTa Npou3BOACTBa OMNUCK;

AOJDKHOCTb, paMunns, MMsi, OTYECTBO (MPW HanMyuu) LOSMKHOCTHOrO nuvua
MECTHOro camoynpasfeHusi, NPon3BoOAALLEro ONuCh;

damunuu, uMeHa, oTyecTBa (NpU HanMuumMmM), MecTa XUTenbCcTBa nuu,
NPUCYTCTBYIOLLNX MPU NPOU3BOACTBE OMNUCH;

damnnus, MM, 0TYECTBO (MPY HaANUYKUKW) Hacnegogartens, gata ero CMepTu;

MECTO HaxOXAEeHUsi OMuUCbIBAEMOro WMyLLEecTBa, faHHble O TOM, Obino nwu
ornevyaTaHo NOMELLEHME OO0 SABKM OOSHKHOCTHOrO Nvua MECTHOro caMoynpaBfieHUs U
KeM, He HapyLleHa nv nnomoba nnu neyatb;

nogpobHasa xapakTepucTnKa Kakgoro M3 nepeyncrieHHbIX B HEM NpeaMeToB.

Mo 3asBneHunto nuu, Ao/mMkHa ObiTb MO COrnalleHuto Mexay HacnegHukamm
npou3seneHa oueHKa HacneacTBEHHOro mmyuiecTtsa. [1pn OTCYTCTBUM cornalleHus
OLeHKa HacneaCTBEHHOro MMyLLecTBa UMM TOW €ro 4YacTu, B OTHOLUEHWU KOTOPOW
cornaweHue He AOCTUrHYTO, NPOM3BOANTCSA HE3ABUCUMbIM OLEHLLMKOM 3a CYeT nuua,
noTpeboBaBWEro OLUEHKM HacrneacTBEHHOro  UMyllectBa, C  nocnegyrowum
pacnpegeneHnemMm 9TUX pPacxOdoB MeXAy HacrnegHukamym  nponopLmoHanbHO
CTOMMOCTW NOJSTYHYEHHOrO KaXkablM U3 HUX HacneacTea.

Ha kaxgom cTpaHuue akTa onMcu nogBoautcs obwmin UTOr Konm4yecTBa
npegmMeToB U, B Crlydae OLEHKA, UX CTOMMOCTb B COOTBETCTBUU C LOCTUTHYTbIM
MexXay HacnegHukamu cornawieHnem ob oueHke HacneacTBEHHOMro MMyLLECTBa Unu B
COOTBETCTBUM C OLIEHKOW, NPpOn3BE4EHHON HE3ABUCUMbIM OLIEHLLMKOM.

B akT onucm BKkNo4aeTcs BCE WMMYLLECTBO, B TOM YMCIME JU4YHbIE BELUM
Hacnegogatens, Haxogsuweecsi B MOMELWEHUN, B KOTOPOM MPOU3BOAUTCHA OMUCH.
3asaBNeHns 3anmHTEPEecOBaHHbIX MWL, O MPUHAONEXHOCTM UM OTAENbHbIX BELLEN
(NpeomeToB) 3aHOCATCA B aKkT ONMUCK, MNPU 3TOM UM pa3bsCHAETCA MOopAaoK
obpalleHns B cya C 3asBrieHMEM 00 UCKITOYEHUM STOr0 UMYLLLECTBA M3 OMUCHU.

Ecnn npou3BoacTtBo onucn ummyllecTBa npepbiBaeTcs (nepepbiB Ha obep,
OKOH4YaHMe paboyero OHA M Tak Aganee) unv nNPoOOOSHKAeTCA HECKONbKO AHEW,
noMewleHne Kaxablh pas onedaTbiBaeTCAa OOSMKHOCTHbIM — NIMLUOM  MECTHOro
camoynpaeneHusa. B akTe onucm pgenaetcs 3anucb O MPUYUHAX UM BPEMEHU
npekpaLleHns onnucm n ee BO30OHOBMEHNN, a TaKKe O COCTOSHUK NnomMb M nevaTen
npuv nocnenyrLmx BCKPbITUAX NOMELLEHUS.

AKT onucu HacnegCTBEHHOrO MMyLLECTBA COCTaBNSAETCS HE MEHEee YeM B Tpex
akzemnnigpax. Bce  9k3emnnaApbl  NOANUCHLIBAKOTCA  AOSMKHOCTHBIM — JIULOM
AOMUHMCTPaAUMK, CBMOETENSMM U UHBIMW  NMUAMKW, NPUCYTCTBOBaBLUMMU MNpWU
npounssoacTee onucu. OOMH 3K3EMMNAP akTa OMMCU BbIOAETCA NULy, NPUHABLLEMY
UMYLLLECTBO Ha XpaHeHue, BTOPOW - HanpasBnsieTcsi HOTapuycy MO MECTy OTKPbITUS
HacneacTea (B TepputopuanbHbin opraH MuHiocta Poccun no Kypckon obnactu B
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cny4vasix, nNpeaycMOTPEHHbIX MyHKTaMn 46 n 47 NHCTpyKkummn), TpeTuin - octaeTtcs Yy
AOIMKHOCTHOIO Nnvua AOMUHUCTPaLMK.

B cnydae ecnn npu BCKpbITUM MNOMELLEHWS, B KOTOPOM [JOSPKHa ObiTb
npounseBeeHa OnNucb, OBHapPYXeHO, YTO MMYLLEeCTBO B HEM OTCYTCTBYeT, 06 3TOM
TaKKe COCTaBnAeTCs akT.

YKasaHHble aKTbl COCTaBMNSATCS:

€eCnun NPUHATNE Mep Mo OXpaHe HacneaCTBEHHOro MMyLLeCcTBa OCYLLEeCTBSeTCA
Mo NOPYYEHU0 HOTapuyca - He MeHee YeM B OBYX 3K3eMmnnspax, OOuH U3 KOTOPbIX
HanpaBfisieTca HOTapuycy Mo MecTy OTKpPbITUS Hacrneactsa, ApPYrouM - ocrtaeTcs Yy
AOIMKHOCTHOIO Nnvua AOMUHUCTpaLmK;

€Cnu NPUHATNE Mep Mo OXpaHe HacneaCTBEHHOro MMyLLeCTBa OCYLLECTBSeTCA
Nno 3asiBNEHN0 - He MeHee 4eM B Tpex 9K3emnnspax, NepBbli M3 KOTOPbIX
Hanpaensietcs B MwuHioct Poccum no Kypckon obnactu, BTOpowW - ocTaetcs y
AOJDKHOCTHOrO nuua AQMUHUCTpaUUKM, TPeTU (ocTarnbHble) - BblOAETCA(0TCSA) Unu
HanpaenseTca(toTCcsA) 3aaBUTENIO(SM).

Bxogswee B cocTaB Hacneactsa MMyLLECTBO, 3@ UCKIIOYEHNEM OPYXNS, OEHEr,
BaNlOTHbIX LLEHHOCTEN, AparoueHHbIX MeTasnnoB U KaMHeN, U3aesium U3 HUX, a Takke
He Tpebyowee ynpaeBneHus, nNOANEXUT nepedadye [AOSMKHOCTHbIM  NIULOM
AOMUHUCTPaAUMKN Ha XpaHeHue nbomy M3 HacnegHUKOB, a MpuU HEBO3MOXXHOCTU
nepegaTtb ero HacnegHukam - Opyromy vy no yCMOTPEHUIO AOIMKHOCTHOro nvua
AOMUHUCTpaUu.

Mepemgaya wuMywlecTBa Ha XpaHeHue odopMngeTca nyTeM 3aKyeHus
AoroBopa XpaHeHus B MPOCTOM NUCbMEHHOW hopme. pocTtasd nUcbMeHHas gopma
AoroBopa XxpaHeHusi bygeTt cuuTaTbCa COBNIOAEHHOW, ecnv MPUHATUE MMYLLecTBa
(Bewen) Ha xpaHeHne OygeT yOOCTOBEPEHO XpaHuTernem (fMuoM, KOTOpOMy
nepegaHo UMyLLLECTBO Ha XpaHeHue) Bblaavyen AOSMKHOCTHOMY nvuy AAMUHUCTpaL MK
COXpPaHHOWM pacnucku, nognnucaHHom xpaHutenem (ctates 887 ["paxgaHCKOro Kogekca
Poccunckon ®egepaunn).

Jlnuo, koTOpOMY nepefaHO Ha XpaHeHue HacrneacTBeHHOe WMYLLECTBO,
npegynpexaaetcsd 06 OTBETCTBEHHOCTW 3a pacTpaTty, OTYYXOEHWe WNN COKpbITUE
HacnegCTBEHHOro MMYLLIECTBA U 3a MPUYMHEHHbIE HacnegHnkam yobITKu.

Bxogswue B cocTtaB HacneAacTBa HamnuyHble [OEHbMM BHOCATCA B OEno3uT
HOTapuyca no MecTy OTKPbITUS HacrneacTsa, a BasiloTHblE LLEHHOCTWU, AparoueHHble
MeTansbl U KaMHW, U34enna U3 HUX U He Tpebylolmne ynpaBneHus LeHHble Bymaru
nepegarotca 6aHKy Ha XxpaHeHue No A0roBopy.

3aknoyeHne [JoroBopa XpaHeHWsa LUeHHocTen B 6OaHke yaocToBepsieTcs
Bblgadenn OaHKOM [OOSMKHOCTHOMY nuuy AAMUMHUCTPaAUMW MMEHHOIO COXPaHHOro
AOKyMeHTa (NyHKT 2 ctatbk 921 MpaxkgaHckoro kogekca Poccuickon depepaumn).

Ecnu B coctaBe HacneactBa MMeeTCcs MMYLLECTBO, Tpebyioulee He TOmMbKo
OXpaHbl, HO U ynpaBneHus (NpegnpuaTne, 4ONs B yCTaBHOM (CKNagodHOM) Kanutane
XO3ANCTBEHHOrO TOBapuLecTBa unm obuiecTtsa, LeHHble Bymaru, UCKIYUTENbHbIE
npaea u ToMy nogobHOe), OOSMKHOCTHOE NUUOo AOMUMHUCTPAUMM B COOTBETCTBMM
co ctatben 1026 NpaxagaHckoro kogekca Poccuickon dPegepaumm B KadecTBe
yypeaouTtens OOBEPUTENbHOIO YrnpaBrieHWUs 3akr4vaeT [OOoroBop AOBEPUTESTIbHOIO
ynpaBneHns 3TMM NMyLLLECTBOM.

B cnydyae korga HacnegoBaHue OCyLLECTBNSETCH MO 3aBelaHutio, B KOTOPOM
Ha3Ha4YeH WCNOMHUTENb 3aBelaHusi, npaBa ydypeauTenss LOBEepUTENbHOro
ynpaBneHus npuHaanexart UCMOMNHUTESO 3aBeLlaHNa N OCYLECTBAAITCA UM JIMYHO
UM 4epes Hotapuyca (NOoA4nyHKT 2 nyHkTa 2 cTtaTtbu 1135 MpaxgaHCKoro kopekca
Poccuiickon ®egepaunn).

JdomkHocTHOe  nvuo  AOMUMHUCTPauMM  MPUHMMaeT Mepbl MO OXpaHe
HacnegCTBEHHOro uMMyLWlectBa W MO YrpaBfeHWIO WM B TeYeHWe Cpoka,
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onpegernsaeMoro ¢ y4eToMm Xxapakrepa W LEHHOCTU HacneacTtsa, a Takke BpPeMeHW,
HeobxoaMMOro HacnegHukam Ana BCTYMMEeHUs BO BNageHwe HacneacTtBOM, HO He
bonee 4yem B TeYEHME LUECTM MECHALEB, a B Cnyvyasax, NpeayCMOTPEHHbIX MyHKTaMu
213 cratbn 1154 n nyHktom 2 ctatbu 1156 [paxpgaHckoro kogekca Poccuimnckon
®epepaunn, - He 6onee 4eMm B TedeHMe [OeBATU MeCsUEB CO [OHSA OTKPbITUS
HacreacTea.

Ecnn coctaBuTb onucb uMyllecTBa He nNpeacraBnaeTcss BO3MOXHbLIM
(Hanpumep, HacnegHWKK, NPOXUBAaBLUME COBMECTHO C Hacregoaartenem, Bo3paxaroT
NpoTMB ONUCK), [LOOMMKHOCTHOE nNuuo AAMMHUCTpaLMM He BnpaBe TpeboBaTb
npeabsBreHnsa umyLlecTsa K onucu. B aTom cnyvae fomkeH BbITb coCcTaBneH akT 06
OoTKase npeagbsABUTb UMYLLECTBO AfS NPOW3BOACTBA OMUCK, a 3auHTEPECOBaHHbLIM
nvuam pasbsacHeH cyaebHbl Mopsan4oK 3awmThl HapyLeHHbIX NMbo ocnapmBaeMbix
npaB 1 3aKOHHbIX MHTEPECOB.

3.5.6. YooctoBepeHue hakTtos

OcyuecTtBnsieTca B TeyeHne 25 MWH, C MOMEHTa OKOH4YaHUS YyOOCTOBEpPEeHUs
NIMYHOCTM 3aABUTENS, HO He no3dgHee 40 MMHYT C MOMeHTa obpalleHns 3asBuTens

Bpema oxugaHna 3saaButens Ong nosiydeHns MyHUUMnanbHOW YCnyrn He
OOJMKHO npeBbiwaTb 15 MUHYT.

1. YoocTtoBepeHune dakta HaxoXaeHu s rpaxkgaHuHa B XUBbIX.

[omkHOCTHble nunua AZMUHUCTpaUMW  YOOCTOBEPAOT  (hakT HaXOXOEeHUs
rpakgaHnHa B XXUBbIX.

YpooctoBepeHne akta HaxoXOeHUs B XKMBbIX  HECOBEpPLUEHHONETHEro
npoun3BOAMTCA MO npocbbe ero 3akoHHbIX npeacTaBuTenen  (poavTenew,
YCbIHOBUTEMNEN, OMEKYHOB, NMOMNEYnTENEn), a TakKe y4YpexaeHun u opraHmsaummn, Ha
nonevYeHnn KoTopbIX HAXo0OMUTCA HECOBEPLUEHHONETHUN.

®akT HaXOXAEHUS rpaXK4aHMHa B XMBbIX YCTaHaBNMBAETCH Kak Npu SBKe ero B
AOMUHUCTPaAUMIO, Tak W NpuM YOOCTOBEPEHUM B ITOM AOSMPKHOCTHBIM - FIULOM
AOMUHMCTPaAUMM MO MECTY XUTenbCTBa WM MecCTy npebbiBaHMs B HaCEeNeHHbIX
NyHKTax Ha TeppPUTOPUM NOCENEHNS NUL,, 3aperncTPUPOBaHHbLIX MO MECTY XUTENbCTBA
nnn mecty npebbiBaHMs B AaHHbBIX HACENEHHbIX NyHKTaXx.

B noaTtBepxaeHwe  pakta  HaxoXOEHWA  rpaxgaHuHa B XKMBbIX
3auHTEpecoBaHHbIM fNMUaM BblOAeTCs COOTBETCTBYIOLLEE CBMAETENLCTBO, hopma
KoToporo yTeepxaeHa npukazom MuHtocta Poccum N 313 (dpopma N 3.6).

Mpu yoocTtoBepeHnn hakTa HaxXoXAeHUS rpaXgaHUHa B XXUBbIX:

a) B onucaHun (pakta ykasblBaeTcs crnegyiollee:

"(Pamunus, Mma, oT4eCTBO (NPU HaNM4YMK) SABUBLLIETOCS) SABUNCS KO MHE Mo
agpecy: (ykasblBaeTcs agpec HoTapuanbHOW KOHTOPbI UM MHOMO MecTa COBEpLUEHUS
HOTapuManbHOro AOEWCTBUS) NIMYHO CErogHd B 4acoB _ MUHYT (Bpems
yKasblBaeTcsa umgpamn).”;

6) B crniy4yae ecnu (pakT HaxoXOeHUsa rpaXkgaHuHa B XXMBbIX YOOCTOBEPSETCH B
OTHOLLEHMM HEeCOoBepLUEeHHONeTHero(en), B onucaHun pakta nocne crnosa "MUHYT"
AOMOIMHUTENBHO YKa3biBaeTCH criefytoLlee:

"B COMpPOBOXAEHUM (pamMunus, UMs, OTYECTBO (NpPW HanuMuum), KoTopbl(as)
ansetca (OTUOM, MaTepblo, OMEKYHOM, NoMneynmTerieM) HecOBEpLUEHHONETHEro(en)
(bamnnuna, wums, o0T4ecTBO (NpPU  HanMuuKu) HecoseplueHHoneTHero(en)' wn
pornornHsaeTcs ab3auem criefyowero cogepXaHus:

"lMonHomMou4Ms 3akoHHOro NpeacTaBuUTens (onekyHa, nonevynTens) NpoBepeHb!” .

CeuaeTtenbcTBo 06 yAOCTOBEPEHUN haKTa HaAXOXAEHMWS FpaXkQaHWHA B XMBbIX
opopmnseTcs B OBYX  3K3emnnspax, OOAWMH U3  KOTOpbIX  BblgaeTcs
3aMHTepecoBaHHOMY Ly, a ApYrov - XxpaHuTcs B genax AQMUHUCTpaunu.

2. YpocToBepeHue (hakTa HaxoXaeHUs rpaxkgaHuHa B onpegeneHHoOM MecTe.
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HomkHOCTHbIE Nuua AOMUHUCTPaUUM NO nNpocbbe rpaxaaHuHa yooCTOBEPSOT
hakT HaxoxaeHus ero B onpegerieHHoM MecTe.

YpocTtosepeHue dakTa HaxoXaeHus B onpegeneHHom MecTe
HeCcOBepLLEHHONETHEro NPoOu3BOANTCA NO Npocbbe ero 3akoHHbLIX MpeacTaBuTenen
(poouTenen, ycblHOBUTENEW, OMNEKYHOB, Mnonevyutenen), a Takke YyYpexaeHun wu
opraHusauuin, Ha nonevYeHnn KOTOpbIX HAXOAUTCH HECOBEPLUEHHONETHNUN.

daKkT HaxoXOeHus rpaxgaHvHa B onpefesieHHOM MecTe yCTaHaBNMBaeTCs Kak
npu siBke ero B AOMUHUCTpaLMIO, Tak U MpU yoOCTOBEPEHUN B 3TOM OOIDKHOCTHbLIM
nmuom  AOMUHUCTpaUMM MO MECTY JXUTenbCTBa WM  MecTy npebbiBaHus B
HacerneHHbIX NyHKTax.

B nogTtBepxaeHwe pakta HaxoXOeHUs rpaxgaHuHa B ornpeferieHHOM MecTe
3aMHTepecoBaHHbIM ML AaM BblAAeTCH COOTBETCTBYHLLEE CBUAETENbCTBO, hopma
KoToporo yteepxaeHa rnpukazom MuHiocta Poccum N 313 (dpopma N 3.6).

Mpu yoocTtoBepeHUn akta HaxoXaeHUsa rpaxgaHuHa B onpegesieHHoOM MecTe
B onncaHuu pakta ykasblBaeTcs criegytoLlee:

"(Pamunus, uma, OT4ECTBO (MPU HaNUYUK), MECTO MOCTOSIHHOIO XWUTENbCTBA
UM NpenMyLecTBeHHOro npebbiBaHus) (gaTta (odopmMrisieTca CrnoBeCHO-UMMPPOBbIM
cnocobom: AaeHb 1 rog apabckumn umdpamm, Mecsl, - CrIoBOM), BpeMsi (ykasbiBaeTcs
umdpamn) Haxoguncs B NoMeLleHun no agpecy (ykasblBaeTcsa agpec HoTapuanbHom
KOHTOPbI UM MECTO COBEPLLEHNSA HOTapuanbHOro AencTeus).".

CengetenbCTBO 00 YyOOCTOBEPEHUM (paKTa HaxXOXAEHWA rpaxgaHuvHa B
onpegerieHHoM Mecte O0dopMnaeTCa B ABYX 3K3eMnndpax, OAMH U3 KOTOPbIX
BblJaeTCcs 3auHTEpPEeCOBaHHOMY nnLy, a APYron - XpaHUTCA B Aenax AQMUHUCTpauUuu.

3. YpocTtoBepeHue TOXOEeCTBEHHOCTU rpaxaaHnHa ¢ NIMLOoM, 3obpakeHHbIM Ha
doTorpadum.

JomkHOCTHbIE nuua  AOMUHUCTPaUMM  YOOCTOBEPSAOT  TOXAECTBEHHOCTb
rpaxxgaHuHa C JMuoM, M306pakeHHbIM Ha MpeAcTaBfeHHOM 3TUM rpaXgaHUHOM
dooTorpadomyeckon KapToUke.

doTorpaguyeckasa kapTodka NnomeLlaeTcsa B BEpXHEM NIEBOM Yrily BblAaBaemMoro
aK3emnngapa cBuAeTenbcTBa, popma KOTOporo yTBepxaeHa npukasom MuHiocTa
Poccun N 313 (cbopma N 3.6), ckpenndetrcs NOANUCBLID OOMMKHOCTHOrO nvua
AOMUHMCTPaAUMM N OTTUCKOM nedvatu. [Mpn 3TOM OTTUCK NeYaTn AOSMKEH NoMeLLaTbCs
4YaCTMYHO Ha boTorpadmnyecKkon KapToUke, a YaCTUYHO - Ha CBUAETENbCTBE.

Mpn ypoctoBepeHun akTa TOXOECTBEHHOCTW TrpaXhaHWHa C  NMLOM,
n300paXkeHHbIM Ha poTorpauyeckon KapToyke, B ONMMCaHUKU (pakTa ykasbiBaeTcH
cnegywouwee: "luyo, n3obpaxeHHoe Ha HacTosiwen dgoTorpadmnyeckon KapTouke,
TOXOECTBEHHO C npeAcTaBmBWMM ee (hamunusa, uMsi, OTYECTBO (NpU Hanu4um)
npeacTaBmBLLENO KapTOuKYy, MecTO NMOCTOSAHHOIO XUTenbCTBa nnu
npenMyLLecTBEHHOro npebbiBaHns)" .

CeuaetenbctBo 06 yAOCTOBEPEHUN TOXAECTBEHHOCTU rpaXgaHWHa C fvLOM,
n3obpaxkeHHbIM Ha hoTorpadunyeckon kKapTouke, ohopmnseTcsa B ABYX IK3eMnnspax,
OQVH U3 KOTOPbIX BblAaeTCs 3auHTEpPEeCOBaHHOMY NuLy, a APYron - XpaHUTCH B Aenax
AOMUHUCTpaumn.

4. YpoctoBepeHne TOXOECTBEHHOCTU COOCTBEHHOPYYHOW MOAMMCKU WMHBanuaa
no 3peHuto, npoxuearwwero Ha Tepputopum MO «CyxMHOBCKMIA CenbCoBETY», C
hakCUMUbHBIM BOCNPON3BEAEHNEM €r0 COBCTBEHHOPYYHOW NOAMUCH.

JormkHocTHOe  nuuo AOMUHMCTpaUUKM  yOoOCTOBEpsieT  TOXOECTBEHHOCTb
COBCTBEHHOPYYHON  MNOANUCM  MHBANMAa NO  3pEeHM0 C  (PaKCUMUITbHBIM
BOCNpPOM3BEAEHNEM €r0 COOCTBEHHOPYYHOW MOAMMUCKU, NPOCTABfIEHHBIM C MOMOLLbLIO
cpeAacTBa MexaHun4yeckoro konuposaHus. COBCTBEHHOPYYHAA NogNUCb MHBanuaa no
3peHuio 1 dakcuMuUibHOe BOCNPOU3BeAEeHNe ero COOCTBEHHOPYYHOW MoAnMcH
NPOCTaBNATCA WHBANMAOM MO 3PEHUI B MPUCYTCTBUM OOMMKHOCTHOrO nuua
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AoMunHncTpauun. [JomkHOCTHOE Nnuo AOMWHUCTPaAUUKM BblaaeT CBUOETENbCTBO 00
YOOCTOBEPEHUN TOXOECTBEHHOCTM COBCTBEHHOPYYHOW nOANUCU  WMHBanNuga no
3pEeHunIo ¢ bakCMMUNbHbIM BOCMPOM3BEAEHNEM €ro COOCTBEHHOPYYHON NOAMNMUCH.

5. YaoctoBepeHue BpeMEHU NpeabsBieHNa JOKYMEHTOB.

[ormkHocTHOe Nnuo AAMUHUCTPAUUK yOOCTOBEPSIET BPEMA NpeabsaBrieHns emy
AOKyMEHTA.

YpoctoBepuTtenbHaa Hagnucb 06 aTom Aenaetcs Ha NpeacTaBfeHHOM B OBYX
aKk3emnnspax AOKYMEHTE, O4MH M3 KOTOPbIX OCTaeTca B Aene AamuHuctpauuu. Mpu
OTCYTCTBMM BTOPOro 3K3emnndpa AOKyMeHTa B Aefie AAMUHUCTpauuKM OcTaeTcs ero
KOMns, Ha KOTOPOW coBepLUaeTCsa yaoCToBepuUTEnbHast HaanNuCh.

Ecnu ogHuM n Tem Xe nNuMUOM OAHOBPEMEHHO MpPeabsBEHO HECKOSbKO
AOKYMEHTOB, TO YAOCTOBEpUTENbHAsA HaONUCb COBEPLUAETCA Ha KaXOOM W3 HUX, U
rocygapCTBeHHasa MowvHa B COOTBETCTBUM C 3akoHogaTtenbCctBOoM Poccuickon
depnepaumm B3MmaeTcs 3a NpeabaBreHne KaXKaoro JOKYMEHTa.

3.5.7. YoocToBepeHne paBHO3HAYHOCTU INEKTPOHHOIO [OKYMEHTa OOKYMEHTY
Ha OymaxXHOM HocuTene W AOOKyMeHTa Ha OyMaXXHOM HocuTene SNeKTPOHHOMY
OOKYMEHTY

Ocywectenserca B TeyeHne 30 MWH, C MOMEHTA OKOHYaHWA YOOCTOBEPEHUS
NNYHOCTU 3asBUTENS, HO He no3gHee 40 MUHYT C MOMeHTa obpalleHns 3asaBuTens

1. YpoctoBepeHne paBHO3HAYHOCTWU 3MEKTPOHHOrO AOKYMEHTA AOKYMEHTY Ha
OymaxHOM HocuTene:

YaoctoBepeHMe pPaBHO3HAYHOCTU 3JNIEKTPOHHOINO [AOKYMEHTa [OOKYMEHTY Ha
OymMaXkHOM HocuTene oO3HavaeT MOATBepXAeHVWE TOXOECTBEHHOCTU CoAep)XaHus,
N3roTOBIIEHHOIO AOSMKHOCTHBIM NULOM AOMMHUCTPAUMN 3NEKTPOHHOINO OOKYMEHTa
coaepXXaHuio OOKyMeHTa, NpeacTaBfeHHOro AOSMKHOCTHOMY Nivuy AAMUHUCTpauuu
Ha BymakHOM HocuTene.

N3roToBneHHbIN JOMKHOCTHBIM NULOM AOMUHUCTPaLNN SNEKTPOHHbBIN JOKYMEHT
UMEET Ty Xe HPUANYECKYHD Cuny, YTO W OOKYMEHT Ha OymaxHOM HocuTtene,
pPaBHO3HAYHOCTb KOTOPOMY yAOCTOBEPEHA AOSHKHOCTHLIM NULOM AAMUHUCTPaLUMN.

He ponyckaetcs yooCTOBEPEHME PaBHO3HAYHOCTU SNEKTPOHHOrO OOKYyMEHTa
AOKYMEHTY Ha ByMaKHOM HocuUTeNe B OTHOLUEHUM COEMOK, 3aKMOYEHHbIX B NPOCTOMN
NMMCbMEHHON hopMe, a TakkKe LJOKYMEHTOB, YAOCTOBEPAOLLNX NINYHOCTD.

N3rotoBneHne  3MeKTPOHHOrO0  OJOKYMEeHTa  And  YAOCTOBEPEHUs  ero
PaBHO3HAYHOCTM  OOKYMEHTY Ha  OymMaxHOM  HOCuUTene  OCyLlecTBMseTcs
AOJDKHOCTHLIM NULOM AZMUHUCTPaUMM MyTEM U3rOTOBMEHUS 3NEKTPOHHOro obpasa
AOKyMeHTa Ha OymMaxHOM HocuTene wu nognucaHnsa €ero KBannguumpoBaHHOM
3MEKTPOHHOM NOAMUCHI0 AOSHKHOCTHOIO Nuua AgMMHUCTpaLmn.

TpeboBaHnss Kk opmaTy 3MEKTPOHHOrO [OKYMEHTa YyCTaHaBNMBaKOTCA
degepanbHbIM  OpraHoM CTULUUMM COBMECTHO ¢ ®PeaepanbHOW HoTapuarnbHOU
nanaTon.

2. YpgocTtoBepeHuMe paBHO3HAYHOCTM [JOKYMeHTa Ha OymaxHOM HocuTene
ANEKTPOHHOMY JOKYMEHTY:

YpoctoBepeHMe paBHO3HAYHOCTUM [OKYMeHTa Ha OymaxHoM HocuTene
ANEKTPOHHOMY AOKYMEHTY O3Ha4aeT NoATBEPXKAEHNE TOXOECTBEHHOCTU coAepKaHus
npeaCTaBNEeHHOro LOMMKHOCTHOMY nnuy AAMUHUCTPaLMUM 3NEKTPOHHOIo OOKYMEHTa
COLEpP>KaHMIO U3FOTOBIIEHHOIO OOSMKHOCTHLIM NMUOM AOMUHUCTPaUMM OOKYMEHTa Ha
OymMaxkHOM HocuTene. WM3roToBneHHbIM OOMMKHOCTHBIM - MLUOM  AAMUHUCTpaLUK
AOKYMEHT Ha OymaXHOM HOCUTENne WMEET Ty e IPUONYECKYID Cuny, 4YTo U
3NEKTPOHHbLIA AOKYMEHT, PaBHO3HAYHOCTb KOTOPOMY YAOCTOBEPEHa AOSTHKHOCTHbLIM
nmyom AgMUHUCTpaLun.

[MpeactaBneHHbIM  OOSMKHOCTHOMY  nvuy  AOMWHUCTPaUMK  9NEKTPOHHbIN
AOKYMEHT JOMmKeH BbiTb NoanMcaH KBanuuLuMpoBaHHOW 3NEKTPOHHOM NOANUCHIO.
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KBanuduumpoBaHHaa 9SnNekTpoHHas MoAnuUChb fivua, OT  KOTOPOro uUcxoauT
AOKYMEHT, OofpkHa ObiTb npoBepeHa W MNOATBEPXAEHa €ee MNpUHAONEeXHOCTb B
cootBeTcTBUN C PepepanbHbiM 3akoHOM oT 6 anpena 2011 roga N 63-3 "O6
3MeKTpoOHHOM nognucun”.

B cnydyasx, korga HoTapuanbHO odopmnsiemMble OOKYMEHTbl U3MNOXEeHbl Ha
HECKOSbKMX JNUCTax, OHU [OOSMKHbl ObITb MNPOLWWUTLI, JIMCTbl UX MNPOHYMEPOBAHbI.
3annucb O KonMuyectBe MpoOWMUTbIX nucToB  (Hanpumep: “"Bcero npowwuTo,
NPOHYMEPOBAHO M CKPEnsieHO neyaTbi AecATb NIMCTOB") 3aBepsieTca Noanuchlo
AOJDKHOCTHOrO  nuua  AgMUHUCTpauMm € MPUNOXEHMeM  OTTUCKa  neyaTtu
ALMUHUCTpauun.

IV. Mopaaok n popMbl KOHTPOS 32 UCNONTHEHUEM aAMUHUCTPAaTUBHOIO
pernameHTa npeaocTaBreHUs MyHULMNANbLHOW yCIyrm

4.1. NMopAaaok ocylecTBNEHUA TEKYLLEro KOHTPOsA 3a cobnoaeHnemM u
MCNOJSIHEHNEM OTBETCTBEHHbIMU AOJMKHOCTHLIMU NIULLIAMU NONOXEHUN
aaAMWHUCTpPaTUBHOIO pernamMeHTa U UHbIX HOPMaTUBHbIX NPaBOBbLIX aKTOB,
ycTaHaBnMBawLWmX TpeboBaHMA K NpeaocTaBfeHU0 MyHULUnanbLHOM ycnyru

AZMVMHUCTPaLMS OpraHM3yeT W OCYLLEeCTBMSIET KOHTPONb 3a MONHOTON W
KayeCTBOM NpeaoCTaBneHUs MyHUUMUNANbHON YCIyri.

Tekylwmii  KOHTPOSb  OCYLLUECTBNSIETCA MNyTeM MNpPOBeAEHMsI MMaHOBbIX W
BHEMMaHOBbIX MPOBEPOK COGMIOAEHUST W UCMOMHEHMST OOSMKHOCTHBIMU  fiMuamu
MONMOXEHWA aOMUHUCTPATMBHOIO perfamMeHTa M MHbIX HOPMaTMBHbLIX MNPaBOBbIX
aKTOB, YCTaHaBNMBaKLWMX TpeboBaHUS K NpeaoCTaBNEHNIO MyHULMNANbHOM YCIyru.

4.2. NMopsaaok n NnepuoaNYHOCTb OCYLLECTBNEHUA NMAHOBbLIX U
BHENJIaHOBbIX NPOBEPOK MNOJIHOTLI U KayecTBa NpeAoCcTaBNeHUs
MYHMUMNANbLHON ycnyru

KoHTpOrb 3a NOMHOTOM M Ka4yecTBOM NpedocTaBfeHnsa AOSMKHOCTHLIMU NnuamMm
MYHULMMNAnNbHOW YCIyrn OCYyLLUeCTBNSeTca B (opmax MpoBedeHNs MpOBEpPOK W
paccMoTpeHus xanob Ha genctena (6es3nencrTeme) AOSMKHOCTHBIX Ny,

MpoBepkn MoOryt OblTb NMAHOBBIMW M BHENMaHoBbIMKU. [1naHoOBblE NPOBEPKM
NPOBOOATCH He pexe 0OHOro pasa B nonyroaue. Nopsaok ocyLecTBNeHUs MaHOBbIX
NPOBEPOK yCTaHaBnMBaeTCA pykosoautenem AamuHuctpauuu. [Npyu npoBepke MoryT
paccMaTpmBaTbCA BCE BOMPOCHI, CBA3aHHblE C MpefoCTaBfeHnEM MyHUUMNanbHON
ycnyrm  (KOMMNeKCHble NPOBEPKW), WKW OTAENbHbIA  BOMNPOC, CBSA3aHHbIA  C
npefoCcTaBfieHMEM MyHULMNANbHOM YCNyrn (TemaTtumyeckue nposepku). [posepka
TaKke MOXeT NPOBOAUTBLCA MO KOHKPETHOM Xanobe.

CornacHo lNpukasa MuHiocta Poccun ot 22.01.2016 N 13 "O6 yTBepxaeHuu
Mopsgka npoBefeHus TepputopmarnbHbiMM opraHamu MuHiocta Poccun npoBepku
COBEpLUEHNS  HOTapuanbHbiX OENCTBMA rMaBaMu  MECTHbIX  agMWHUCTPaLUi
noceneHnn M cneyunaribHO YNOSTHOMOYEHHbIMU LOMMKHOCTHBIMU NULAMW MECTHOro
camoynpaBfneHus  MNoceneHuin UM rnaBamMum  MECTHbIX  agMUHUCTpauui
MYHUUMMAnNbHbIX PanoHOB W  crieumnarnbHO  YMOMHOMOYEHHbIMU  OOSMKHOCTHbLIMN
nuuamm MeCTHOro camoyrnpasfieHUa MyHuUunanbHbIX panoHOB" TeppuTopuanbHbIn
opraH MwuHiocta Poccun Ha OCHOBaHMM WHGOPMauUUM O HanMuuynun HapyLleHUs
3akoHopartenbctBa Poccuinickon dPegepaumm O HoOTapuanbHOW AOeATENbHOCTU B
aenctenax (6e3gencTBmMm) OOIMKHOCTHBIX MWL, OpraHa MECTHOro camoynpaBrieHus,
MMeLNX NpaBo coBepllaTb HOTapuarbHble OENCTBUA B COOTBETCTBUM C YaCTbiO
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yeTBepTon cTatb 1 OcHOB 3akoHogaTenbcTBa Poccunckon degepaumm o
HOoTapmaTte, NPOBOAUT BHEMNIIAHOBYHO NPOBEPKY.

BHennaHoBbLle NpoOBEpKN NPoOBOAATCA ANS NPeAoTBpaLLEHNA HapyLIeHUn npas
rpaxxgaH w opraHmsaumi, obpallalomnxca 3a COBepLIeHWEM HoTapuasnbHbIX
AENCTBUA K AOSMKHOCTHBbIM IMLaM oOpraHa MECTHOrO caMoynpaBrieHus, B Lensax
MOBbILIEHNS] KayecTBa COBEpPLIEHUS HOTapuanbHbIX OEeWUCTBUA  AOMKHOCTHbIMU
nMuamMn opraHa MeCTHOro caMoynpaBrfieHusi, a Takke opraHmsaumm paboTtbl no
COBepLUEHNI0 HOTapuarnbHbIX AENCTBUN.

MpeameToM BHENNAHOBOW NPOBEPKM ABNAETCSA:

1) cobniogeHne opraHamy MeCTHOro camoynpasneHus TpeboBaHuin OcHoOB
3akoHopaTtenbcTBa Poccuinckon  ®defepaumm 0 HoTapuaTe nMpu  HageneHuu
OOIDKHOCTHBLIX UL, OopraHa MeCTHOro caMoyrnpaBfeHuss MpaBoOM COBepLllaTb
HOTapuanbHble OEeNCTBUS;

2) opraHu3aumsa paboTbl MO COBEPLUEHNIO HOTapUarnbHbIX AeACTBUN;

3) ucnonHeHMe [OOSMKHOCTHBIMU NMUaMU OpraHa MECTHOro camoynpaBeHns
npaBui HoTapManbHOro 4enonpou3BoACTBa;

4) cobniogeHne OOMKHOCTHBIMM NULAMW OpraHa MeCTHOro camoynpaBrieHust
3akoHogartenoctBa Poccuinckon ®depepaumm npu coOBepLUEHUN  HOTapuasibHbIX
OEeNCTBUN.

OcHoBaHMeM npoBefeHWs BHEMNNIaHOBOW NPOBEPKM ABMSETCHA MOCTYNUBLLASA B
TeppuTopunanbHbii opraH MuHiocta Poccunm mHdopMaumst 0 Hannumm HapylleHus
3akoHogartenoctBa Poccuinckon denepaumm 0 HoTapuanbHOWM AOeATeNbHOCTU B
aencteusx (6e30encTBun) OOSMKHOCTHLIX NUL, OpraHa MeCTHOro camoyrnpasfeHus,
cofepxallascs B:

obpaweHnax wn xanobax rpaxgaH W opraHMsauumni, MNOCTYMMBLUMX B
TepputopuaneHbii opraH MuHiocta Poccuu;

nyénukauusax B cpecreax MaccoBOM MHopMaLnu;

3anpocax MuHiocta Poccun, obpalleHusax u 3anpocax Apyrux OpraHoB
rocygapctBeHHon Bnactu Poccuickon ®epepauuun, OpraHoB rocygapCTBEHHOM
Bnactu cybbektoB Poccuinckon degepaumm n opraHoB MECTHOMO CamoynpaBreHus.

BHennaHoBble NpoOBeEpKM AeATENIbHOCTU OPraHOB MECTHOrO CaMoynpaBrieHUs U
AOJMPKHOCTHbIX L, OPraHOB MECTHOro caMoynpaBfeHuUsi MOryT Takke NpoBOaUTLCS B
COOTBETCTBUU C  Nopy4yeHusamu Mpe3ngeHTa Poccunckon  depepaumn,
MpaButenbctBa Poccuiickon ®degepaumm ©“  Ha  OCHOBaHMM  TpeboBaHUSA
eHepanbHOro npokypopa Poccuitickon ®egepaumn, npokypopa cybbekta
Poccuinckon degepauym o npoBefeHUM BHEMMAHOBOM NPOBEPKN B paMKax Hagsopa
32 UCMNOJSIHEHNEM 3aKOHOB MO MOCTYNMBLUMM B OpraHbl MPOKypaTypbl MaTepuanam u
obpallueHusam.

Ob6palyeHuns n xanobbl, He NO3BoNsAKLWME YCTAaHOBUTL NMLO, obpaTuBLleecs B
TeppuTopuanbHbii opraH MuHiocta Poccun, a Takke obpalleHunss n xanobbl, He
cogepxalume MHpopMaunm O HanmmMyuuu HapylleHusa 3akoHodaTenbcTBa Poccumnckon
depepaumm 0 HoTapuanbHON OEATENbHOCTU, HE MOTYT CMYXWTb OCHOBaHWEM Aris
NnpoBeAeHWs1 BHEMNAHOBOW MPOBEPKM.

BHennaHoBas npoBepka npoBoauTCA B (POpMEe OOKYMEHTApHOW MPOBEPKU W
(Mnn) BblE3AHOM NPOBEPKN.

4.3. OTBeTCTBEHHOCTb OOMKHOCTHbIX NUL, 32 peLleHusi U [eCTBUA
(6e3pnencrTBue), npuHMMaemble (OcyLecTBNAEMbIE) UMUK B XoAae
npenocTaBreHusi MyHULUNaNbLHOM yCcnyru

Mo pe3ynbTaTam NPOBEAEHHbLIX NPOBEPOK B CryYyae BbISIBIEHUS HapyLUEHW
CcOoOMnOAeHUs NONOXEHUA aAMUHUCTPATUMBHOIO pernameHTa M MHbIX HOPMAaTUBHbIX
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NpaBoOBbIX  aKkTOB, yCTaHaBnuBawwWmMx  TpeboBaHMA K  NpeaoCTaBNEHUIO
MYHALMNANbHOW  yCnyrk, [OOSMKHOCTHblE fuvua HecyT OTBETCTBEHHOCTb 3a
npUHUMaemble (OCyLLecTBSieMble) B X04e NpefocTaBneHns MyHUUUNanbHOW YCryrm
peweHns u pgencteusa  (6es3genctBne) B COOTBETCTBMM € TpeboBaHMsMK
3akoHopaTtenbcTBa Poccuickon denepaumu.

[omKHOCTHOE NnMLO, OTBETCTBEHHOE 3a MnpedoCTaBfieHne MyHULMnanbHOW
ycnyru, HeceT nepcoHasnbHy OTBETCTBEHHOCTb 3a:

- cobntofeHne TalHbl COBEPLLEHHOIO HOTapManbHOro 4ENCTBUA,

- cobntogeHne CpoKoB U Nopsaka NpeaoCcTaBneHns MyHUUMNanbHOM ycnyru,

- B Cnyyae OTKasa - BblHECEHWe MNOCTaHOBMeHns o6 OTkase B COBepLUeHUn
HOTapuanbHOro AeNCTBUS U BPYYEHUU €ro nNuuy, KOTOPOMY OTKas3aHO B COBEpPLLEHUN
HOTapuanbHOro 4eNCTBUA.

4.4. NMonoxeHuns, xapakTepusyrowme TpedboBaHMA K nopaaky n coopmam
KOHTpPOS 3a npefocTaBfieHMEM MyHULIMNANbLHOM YCNYyru, B TOM Yucrie co
CTOPOHbI rpaxaaH, X o6 begnHEeHNM U opraHM3auum

TpeboBaHMsMn K NOpsiAKY M opMam KOHTpONd 3a npeaocTaBfieHNEM
MYHULMNAnNbHOM yCNyru SBnsaTCS:

1) HE3aBMCUMOCTD;

2) TWwaTerbHOCTb.

[OMKHOCTHbIE NMUa, OCYLLUECTBMAKOWME KOHTPOSb 3a NpenoCTaBlEeHUEM
MYHULMNANbHOM YCNYrn, OOMKHbI NPUHMMaTb Mepbl MO NpefoTBpaLLeHn0 KOHIMKTa
WHTEpPECOB Npu NpeaocTaBNEHNN MyHULMNANBHOW YCITYTn.

TwaTenbHOCTb OCYyLLEeCTBMEeHNN KOHTpONs 3a npegocTaBneHnemM
MYHULMNANbHOW YCRyrM COCTOMT B CBOEBPEMEHHOM W TOYHOM  WCMOSHEHWUN
YNOSIHOMOYEHHBIMX  NULaMn  0ba3aHHOCTEN, MPedyCMOTPEHHbIX pasgeniom |V
aAMWUHUCTPATUBHOIO pernameHTa.

3aasutenu (npeactasutenu 3asBuTEnen) MoryT KOHTpOnuMpoBaTb
npenoCcTaBfeHMe MyHUUMNANbHOW YCAyrM nyTeM MONyyYeHuss WHdopMauum no
TenedgoHy, MMCbMEHHbIM 0BpaLLeHNsaM, SNEKTPOHHON NoYTe.

V. JocynebHbin (BHeCcyaeOHbIN) NnopsAAoK 06xanoBaHUsA peweHUn u (Mnm)
aencteun (6e3gencTBusl) opraHa MeCTHOro camoynpaBrieHus,
npeaocTaBnALWEro MyHULMNanbHy0 yCnyry, a Takke ero Ao/MKHOCTHbIX NuL,
MYHMLUMNaNbHbIX CRYXawmx

5.1. MpeameT pocyaeb6Horo (BHecynebHoOro) o6xxanoBaHua 3aaBuTenem
peweHun u aencteun (6esagencTensa) AQMUHUCTPALMKN, AOMKHOCTHOrO N1ua
AaMuHucTpauum

3asBuTenb MOXET 00paTUTBLCA C anobor B TOM Yncne B Cneayowmx cryyasnx:

1) HapyLleHne cpoka pernctpaumm sanpoca o NnpegocTaBneHnm MyHUUMNansLHON
ycnyru,

2) HapyLleHne cpoka npegocTaBneHns MyHUUMNansHOM yCnyru;

3) TpeboBaHve y 3aaBUTENd [OOKYMEHTOB unvM  MHdopmaumm  nmbo
OCYLLECTBMNEHNs [OEeNUCTBUWA, MNpeAacTaBfieHne WM OCYLLECTBIIEHME KOTOPbIX He
npeaycMoTpeHO HOPMaTUBHLIMW NpaBoBbIMM  akTamu Poccurckon depepauumm,
HOpPMaTUBHbBIMW NpPaBoOBbIMM  akTamu  Kypckon obnactn, MyHMUUNANbHBLIMU
npaBoOBbIMW aKkTaMu 4115 NpeaoCcTaBneHns MyHUUUnanbHOW yCnyru;

4) oTKa3 B NpuvemMe [OOKYMEHTOB, NpefocCTaBfieHne KOTOpbIX MpedyCMOTPEHO
HOpPMaTMBHbIMX MNpaBoBbIMM akTamu Poccuinckon degepaumm, HOpPMaTUBHLIMA



npaBoBbIMK akTamu Kypckon obnactv, MyHUUMNanbHbIMM NPaBOBbIMU akTaMu Ans
npefocTaBfieHNss MyHUUMNANbHOW YCIyrn, Y 3asiBUTENS;

5) oTka3 B npeaocTaBneHMM MyHULMNANbHOM YCyrn, ecriv OCHOBaHWUS OTKasa
He npeaycMoTpeHbl oeaeparnbHbIMM 3aKOHAMU U MPUHATBIMU B COOTBETCTBUM C HUMMN
WHBIMM HOPMaTUBHbIMK NpPaBOBbIMM akTamu Poccuiickon depepaumm, 3akoHaMu u
WHbIMW HOPMaTUBHbLIMK MpaBoBbIMW akTamu Kypckon obnactu, MyHULMnanbHbIMN
NpaBoOBbIMU aKTaMu;

6) 3aTpeboBaHMe C 3aaBMTENSA NPU NPeaoCTaBfEHUN MyHULMNANbLHOW YCryru
nnatbl, He NPeayCMOTPEHHOW HOPMATUBHbLIMW MNPaBOBbIMM akTamu Poccuickon
degepaumn, HOpMATMBHbIMM  MpaBOBbIMM  akTamn  Kypckon obnactn,
MYHULMNANbHbIMW NPABOBLIMU aKTaMMu;

7) oTkaz AQMUHUCTPaLNK, OOMKHOCTHOMO Nvua AAMUHUCTPaLUK B UCNpaBEeHUN
AONYLEHHbIX UMW ONevYaToK M OWKNBOK B BblAaHHbIX B pe3ynbTate npefoCcTaBneHus
MYHULMNANbHOW YCRyrn OKYMEHTax NnMbo HapyLleHMe YCTaHOBIIEHHOIO CpoKa Takux
ncnpasreHun;

8) HapyweHue cpoka unuM nopsidka BblgayYn [OKYMEHTOB MO pesynbTaTam
npeaocTaBneHnsa MyHULMNANbHOW yCnyru;

9) npuOCTaHOBIEHME MNPEAOCTaBMEHNUSs  MYHUUMNANbHOW  YCnyrn, ecnu
OCHOBaHUSA MPUOCTAHOBIIEHUSI HE MNpeayCcMOTpeHbl eaepanbHbIMM  3aKOHAMKU 1
NPUHATBIMU B COOTBETCTBUM C HUMW MHBIMA HOPMATUBHbIMM MNPAaBOBLIMU aKTaMm
Poccunckon depepaumm, 3akoHaMM U UHBIMW HOPMAaTMBHbLIMW MPaBOBbLIMU aKTaMm
Kypckon obnactu, MmyHMumMnanbHbIMU NPaBOBLIMU aKTaMu;

10) TpebGoBaHue y 3aaBMTENS NpU NpPeaoCTaBNEHUN MYHULMNANbHON YCNyru
AOKYMEHTOB UM MHopMaLnn, OTCYyTCTBME U (MNN) HEQOCTOBEPHOCTbL KOTOPLIX HE
yKasblBanucb nNpu nepBoHavaribHOM OTKase B Npueme OOKYMEHTOB, HeOOXOAMMbIX
Ans  nNpeaocTaBneHMst  MyHuMumMnanbHOW — ycnyrn, nubo B NpeaocTaBrieHun
MYHULMNANbHON YCNyrn, 3a WCKOYEHMEM CrydaeB, NpeayCMOTPEHHbIX MyHKTOM 4
yactn 1 crtatbn 7 ®epepanbHoro 3akoHa oT 27 uionsa 2010 roga N 210-d3 "O6
opraHusauumn NnpeaocTaBeHnNst roCy4apCTBEHHbIX U MyHUUMNANbHbIX yCnyr";

5.2. O6wue TpeboBaHMA K NOPAAKY NOAAYN U PACCMOTPEHUA XKanobbl

1. >Xanoba nopgaetca B nucbMeHHOW popme Ha OymaxHoMm HocuTene, B
ANEKTPOHHOM dhopme B AamuHucTpauuto. XKanobbl Ha pewweHnsa u  OencTeus
(6e3pencTtBme) rmaebl ADMUHUCTPaLMK nogarTcsa B AQMUHUCTpauUMo [ NyLIKOBCKOro
panoH Kypckon obnactu.

2. XXanoba Ha peweHnss u penctemna (6e3gencTBme) LOSMKHOCTHOrO nuua
AOMUHUCTpauuK, rnaebl AOMUHUCTPaAUUKM MOXeT ObiTb HanpaBreHa Mo noyte, C
NCnonb30BaHNEM NHAOPMALNOHHO-TENEKOMMYHUKALMOHHOM cetn
"MinTepHeT", odmumansHoro  canta AamuHuctpaumm  CyxXMHOBCKOrO  cefibcoBeTa
MyLWKOBCKOro paroH, €ANHOro nopTana rocyaapCTBEHHbLIX U MyHULMMNANbHbBIX YCIyr
nnbo pernoHanbHOro nopTana rocy4apCTBEHHbIX M MyHULMNanbHbIX YCRyr, a Takke
MOXeET ObITb NMPUHATA NPU JIMYHOM NpUEME 3asiBUTENS.

3. Tlopsigok nogaynm WM pacCMOTPeHMs Xanob® Ha pelueHnss n OencTBus
(6espenctBne) AgmuHUCTpauumn ycTaHaBnuBaeTcs [lpaButensctBoMm Poccuiickon
depepaumn.

3.1. B cnyyae, ecnu dpegepanbHbiM 3aKOHOM YCTaHOBIIEH NOPSAA0K (Npouenypa)
nogayn wu paccMoTpeHus xanob Ha peweHna wn pgencteus  (besgencrteue)
AOMWHUCTPAUUKN, OOSMKHOCTHBLIX N AOMUHUCTPaUMKN O OTHOLLEHUN, CBA3AHHbIX C
nogaven M pacCMOTPEHMEM YKa3aHHbIX Xanob, Hopmbl cTaTbn 11.1 ®epepanbHOro
3akoHa ot 27 wonsa 2010 roga N 210-®3 "O6 opraHusauum npenoctaBrieHns
rocy4apCTBEHHbIX U MyHULMNANbHbBIX YCNYr" 1 HAacCTOSALWEN CTaTb HE MPUMEHSIKOTCA.
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4. OcobeHHOCTN nogayM M pPaccMOTPEHUs xanob Ha peleHust U OencTBuS
(6espencteBne) AOMUMHUCTPALMM UM UX OOSMPKHOCTHBIX NUL  YCTaHaBnMBalOTCA
COOTBETCTBEHHO HOpPMaTUBHbIMKM MpaBoBbiMW akTamun  Kypckomn obnactm wu
MYHULMNANbHLIMU NPaBOBLIMU aKTaMMU.

5. XXanob6a gomkHa cogepxaTtb:

1) HanmeHOBaHVMe opraHa, nNpPegoCTaBSAOWEro MyHUUUNANbHY YCryry
AOJPKHOCTHOrO fNvua opraHa, NpeaoCTaBnAsoWEero MyHUUMNanbHyl YCnyry, ux
pyKoBOAUTENEN peLleHns n aencteus (besgencramne) KOTopbix 0bxanyTcs;

2) bamunuio, UMms, OT4eCTBO (NocnegHee - Npu Hanu4yun), CBedeHna O MecTe
XutenocrtBa 3asBuTens - pusmyeckoro nuua nmbo HauMeHOBaHWe, CBeAEeHUA O
MeCTe HaxOXOEeHWa 3asBuTens - puaMyYeckoro nuua, a Takke Homep (Homepa)
KOHTaKTHOro TenedoHa, agpec (agpeca) 3MeKTPOHHOW MouTbl (MpU Hanuuum) wm
NMOYTOBbIV adpec, NO KOTOPbIM AOSMKEH ObITb HanNpaBneH OTBET 3aABUTENIO;

3) cBegeHuMss 00 obOXanyemblX peweHusx u genuctemax (6esgencrteun)
AOMUHUCTPaAUMK, AOMKHOCTHOMO Nuua AOMUHUCTPaLMK;

4) poBOAbl, HA OCHOBaHUW KOTOPbIX 3adBUTESb HE COrfaceH C pelleHnem u
aenctemem (6esgencrenemM) AOMUHUCTPAUUK, OOSMKHOCTHOMO Nuua AgMUHUCTpaUnn.
3agButenem  MoryT  ObITb  npeAacTaBneHbl  AOKYMEHTbl  (MpU  Hanuyum),
noaTeepXxaatoLume AoBOAbI 3aaBUTENS, NMMBO X KON,

6. Xanoba, noctynuBwasa B AAMUHMCTPAUMIO, NMUOO BbILLECTOSLWMIA OpraH,
NnoaneXWT pacCMOTPEHMIO B TedeHue naATHaguatm pabounmx OHenm co AHs ee
peructpauun, a B crnyd4ae obxanoBaHuA oOTKasa AAMWHUCTpaUUM B Mpueme
AOKYMEHTOB Yy 3asBuUTENa NMb0o B MCNpaBfeHMM AONYLUEHHbIX OoneyaToK M owmnbok
unu B criydae obxxanoBaHUA HapyLLeHUs YCTaHOBMEHHOIo Cpoka Takmx McnpasrneHum
- B Te4YeHne NsaTn pabounx gHEN co AHS ee permcTpaumm.

7. Mo pesynbTatam pacCMOTPEHMUS XKanobbl MPMHMMAETCA OAHO U3 CrieayrLnxX
peLeHni;

1) xanoba ynoBneTBopsieTCs, B TOM 4ucne B OpMe OTMEHbl MPUHATOrO
peLLeHunst, ucrnpaBneHnsa AoNyLEHHbIX ONeYyaToK 1 OWMOOK B BblAaHHbIX B pe3ynbTaTe
npegocTaBneHns  MyHUUMNAnbHOM YCryrm [[OKYMEHTax, BO3BpaTa 3asiBUTESIO
OEHEXHbIX CpeacTB, B3MMaHMe KOTOPbIX He npeagyCMOTPEeHO HOPMAaTUBHbIMU
npasoBbiMK akTamu Poccunckon denepaummn, HOPMaATUBHBIMM MPABOBbLIMU akTamu
Kypckor obnactun, MyHMUMNanbHbIMU NPaBOBbIMU akTamu;

2) B yOOBNETBOPEHUN *anobbl OTKa3bIBaeTCA.

8. He nosgHee gHs, cnegyowero 3a HEM MPUHATUA pPeELLEHUs, 3asiBUTEN B
NMUCbMEHHOW dOPME M NO XeSNaHUIo 3aaBUTENS B 3NIEKTPOHHON dOpMeE HanpaBniaeTcs
MOTMBUPOBAHHbLIN OTBET O pe3ynbTaTax PpacCMOTPEHUS Kanoobl.

8.1. B cnyyae npusHaHus >xanobbl noanexawlen yaoBNeTBOPEHUIO B OTBETE
3aaBuUTento gaetcs nHopMauus o OeNCTBUSAX, OCyLLeCcTBNAeMbIX AOMUHUCTpaLMEN,
B LeNnsax He3amMeanuTenbHOro YCTPaHEHWUS BbISIBMIEHHbIX HapyLIEHU Npu okKasaHuu
MYHALMNANbHOM YyCnyrM, a Takke MNPUHOCATCA W3BUHEHUA 3a [OOCTaBlIEHHble
HeygobcTBa M ykasbiBaeTcsl MHGOPMaLMA O JdanbHenwunx AeWCTBUSX, KOTopble
HeobX0AMMO COBEPLLMTL 3as8BUTESIO B LENsX NonyvyeHmus MyHULMNanbHOW YyCnyru.

8.2. B cnyyae npusHaHug xxanobbl He noanexallen yaoBrneTBOPEHNIO B OTBETE
3aABUTENIO [AKOTCA apryMeHTUPOBAHHbIE Pa3bsCHEHUSI O MNPUYMHAX MNPUHSATOrO
pelueHuns, a Takke nHopmauma o nopsake ob6KanoBaHNA NPUHATONO peLLEeHMS.

9. B cny4ae ycTaHOBIEHMS B XO4€ UK NO pe3yfibTaTaM pacCMOTpPeHUst Xanobbl
NpU3HaKoB COCTaBa agMUMHUCTPATMBHOIO MPaBOHAPYLUEHUS WKW NpecTynfeHns
AOJDKHOCTHOE NnuUo, paboTHMK, HaAENeHHble MOSTHOMOYMSIMU MO PACCMOTPEHMUIO
Xanob, HesamMeanuTenNbHO HaMpaensAlT UMEKLWMecs MaTepuanbl B  OpraHbl

npoKypaTypbl.



10. TllonoxeHnss depepanbHOro 3aKoHa, YyCTaHaBnuBawLWmMe MopsnoK
paccMoOTpeHns xanob Ha HapyweHuss npaB rpaxgaH W opraHusaumin npu
npefocTaBfeHMM MyHUUMNArbHbIX YCNyr, He pacrnpOCTPaHAITCA Ha OTHOLUEHMS,
perynupyemble PegeparnbHbiM 3akoHOM OT 2 masa 2006 roga N 59-03 "O nopsgke
paccMoTpeHus obpaleHui rpaxaaH Poccuinckon degepaumn’.

5.3. UHdbopmaumoHHaa cucrtema gocyaebHoro (BHecyae6HOro)
obxxanoBaHusA

B Poccuiickon ®epepauum cosgaetca  enepanbHas  MHGOpMaUMOHHas
cuctema  pgocynebHoro  (BHecyaebHoro) obxanoBaHuda, KoTopas — siBNseTcs
deaepanbHON  rocygapCTBeHHOW  MHopmaumoHHon cuctemon. CosgaHve U
dyHKUMOHNpoBaHMe epepanbHOM  MHEAOPMAUMOHHOW  cucTteMbl  AocyaebHoro
(BHecyoebHoro) obxanoBaHust perynupyrotca  deaepanbHbIMKM - 3aKOHaMKU U
npasoBbiMKU akTamu lNpasutensctea Poccuiickon egepauum.
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MpunoxeHne Ne 1

K aOMUHUCTPaATUBHOMY perfnameHTy
npegocTaBneHns MyH1LMNanbHOMW ycryru
«CoBepLueHne HoTapuarbHbIX 4ENCTBUN

Ha TeppuTopuMn MyHuLMNansHoro obpasoBaHns
«CyXMHOBCKUI cenbcoBeT»

["nywkoBckoro parioHa Kypckon obnactu»

MUHdopmaumsa o mecte HaxoxaeHUs u rpacuke paboTbl opraHa MEeCTHOro
camoynpaBrieHus, NpeaoCcTaBnAOLWEero MyHuUunanbHy ycrnyry

AgmnHncTtpauma CyxnMHOBCKOro cenbcoBeTa [MnyLKOBCKOro panoHa (ganee —
AoMnHUCTpaums) pacnonaraetcsa no agpecy: Kypckas obnactb, [MMyLKOBCKUI
panoH, c.CyxmnHoBka , yn.CoseTckasi, A. 69.

Mpadmk paboTbl ADMUHUCTPALMMK: C NOHeAeNbHMKA MO NATHULY
BkntounTensHo: ¢ 8.00 go 17.00.

MepepbiB ¢ 12.00 go 14.00.
Mpuem 3assutenen: c 8.00 go 12.00.
BbixoaHble gHK: cyb6oTa, BOCKpeceHbe.

B npeanpasaHuyHble OHW Bpemsi paboTbl AOMUHUCTpaUMM  cokpallaeTcs Ha
OVH Yac.

CnpaBo4Hble TenegoHbl opraHa MeCTHOro camoynpasneHus,
NpeAoCTaBMAKOLWEro MyHUMUUNANbHYO yCnyry, opraHM3auuin, y4yacTByOWUX B
npeAocTaBlieHUM MyHULUNANbHOM YCIyTrn

CnpaBoyHble TenedoHsb!:

AgmunHnctpaums: 8 (47132) 3-22-7; http://suxinovskij-r38.gosweb.gosuslugi.ru/—

3NeKTpoHHaa noyta: adm suhinovskogo ss@mail.ru
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MpunoxeHne Ne 2

K aOMUHUCTPaATUBHOMY perfnameHTy
npegocTaBneHns MyH1LMNanbHOMW ycryru
«CoBepLueHne HoTapuarbHbIX 4ENCTBUN

Ha TeppuTopuMn MyHuLMNansHoro obpasoBaHns
«CyXMHOBCKUI cenbcoBeT»

["nywkoBckoro parioHa Kypckon obnactu»

HopmaTuBHble NnpaBoBble aKTbl, perynupylolime npegocraBneHue
MYHULMNaNbLHOW yCnyrm

- KoHctntyums Poccunckon ®epepaunn // «Poccuinckasn raseta» ot 25.12.1993
Ne 237; ot 21.01.2009 Ne 7, «[llapnameHTckaa raseta» ot 23.01.2009 Ne 4,
CobpaHue 3akoHogaTenbctBa Poccunckon ®epepauumn ot 26.01.2009 Ne 4 cT1. 445,
or 03.03.2014 Ne 9 ct. 851, ot 04.08.2014 Ne 31 c1. 4398, «OdmumanbHbIN
WHTEPHeT-NnopTan NpaBoBoW MHopMaunmny (Www.pravo.gov.ru)/;

- N'paxxgaHckun kogekc Poccunckon denepaunn (aanee - Kogekc) // Tekct yactu
nepson onybnukoBaH B «Poccuickon rasete» oT 08.12.1994 Ne 238-239, B
CobpaHun 3akoHopatenbctBa Poccuickon depepauum ot 05.12.1994 Ne 32 crT.
3301, TekcT yactn BTOpPOK onybnunkoBaH B «Poccuinckon raseTte» ot 6, 7, 8 dpeBpans
1996 r. Ne 23, 24, 25, B CobpaHun 3akoHogaTtenbctBa Poccuinckon degepaumm ot
29.01.1996 Ne 5 ct. 410, TekcT 4YacTu TpeTben onybnukosaH B «Poccninckon rasete»
oT 28.11.2001 Ne 233, B «[llapnameHtckon rasete» ot 28.11.2001 Ne 224, B
CobpaHun 3akoHopatenbctBa Poccunckon dPepepaumm ot 03.12.2001 Ne 49 cr.
4552/,

- Hanoroebin Kopekc Poccunickon depepaumn // «Poccuiickaa raseta» oOT
06.08.1998 Ne 148-149, CobpaHue 3akoHogaTtenbcTBa Poccuinckon degepaumm ot 3
aBrycta 1998 r. Ne 31 cT. 3824/;

- ®epepanbHbin 3akoH oT 06.10.2003 r. Ne 131-®3 «O6 obwmx npuHuMnax
opraHuMsauumn MecTtHoro camoynpasneHus B Poccurickon degepaummny»// «Poccuinckas
razeta» ot 08.10.2003 Ne 202, «lMapnameHtckas raseta» oT 08.10.2003 Ne 186,
CobpaHue 3akoHopatenbctBa Poccunckon dPepepaumm ot 06.10.2003 Ne 40 cr.
3822/,

- ®epepanbHbin 3akoH OoT 02.05.2006 r. Ne 59-03 «O nopsigke paccMoTpeHust
obpaweHnn rpaxgaH Poccuinckon dPepepauumn»// «lNapnameHTckaa raseta» oOT
11.05.2006 Ne 70-71, «Poccuinckas raseta» oT 05.05.2006 Ne 95, Cobpanwue
3akoHogartenbcTBa Poccunckon Pegepauymnm ot 08.05.2006 Ne 19 ct. 2060/,

- OcHoBbl  3akoHopgatenbcTBa Poccunckon ®depepaumm o0 HoTapuate oOT
11.02.1993 r. Ne 4462-1 (ganee - OcHoBbl) // «Poccunckas raseta» ot 13.03.1993,
Beoomoctn cbesga HapopgHbix genytatoB Poccuiickon ®epepauum n BepxoBHOro
Coseta Poccunckon depepaumm ot 11.03.1993, N 10, ct. 357, exemMecsuHbIN
XypHan «3akoH» - npunoxeHue Kk rasete «M3sectuar», N 3, mapt 1999 r./;

- Mpukasd MwuHuctepctBa toctuuumn PO ot 7 deBpana 2020 r. Ne16 «O6
yTBepxaeHnn WHCTpykuMm o0 nopsigke COBepLUEHUS HOoTapuarbHbIX OeCTBUN
AOJDKHOCTHBIMM  NLlaMM  MECTHOro camoynpasneHusi» (ganee - WHcTpykuus)//
OdmumaneHbin  VIHTEpHET-NoOpTan npaBoOBON MHGOPMauMM (Www.pravo.gov.ru)
12.02.2020/;

- Npukas MunuctepcTBa toctuummn Poccunckon depepauum ot 16.04.2014 r. Ne
78 «O6 yTBepxXaeHUn npasui HoTapuanbHOro aenonpoussoacTtsay // «Poccuinckas
raseta» ot 25.04.2014 Ne 95/;
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- Npukas MunuctepcTBa toctuummn Poccunckon depepauyum ot 17.06.2014 r. Ne
129 «O6 yTBepxaeHUn nopsiaka BedeHUd peecTpoB e€AUHON WMH(OPMaLMOHHON
cuctembl HoTapuatay //«Poccuinckas razeta» ot 20.06.2014 Ne 136/,

- YctaB MO  «CyxuHOBCKMA cenbcoBeT» [NyLKOBCKOro parnoHa Kypckon
obnacTu (B gencTBytoLLen peaakumn).


http://internet.garant.ru/document/redirect/70679322/0

MpunoxeHne Ne 3

K aOMUHUCTPaATUBHOMY perfnameHTy
npegocTaBneHns MyH1LMNanbHOMW ycryru
«CoBepLueHne HoTapuarbHbIX 4ENCTBUN

Ha TeppuTOpUU MyHUUUNanbHoro obpasoBaHns
«CyXMHOBCKUI cenbcoBeT»

["nywkoBckoro parioHa Kypckon obnactu»

BJIOK-CXEMA NOCJIEAOBATEJIbBHOCTH HEUI7ICTBI/II7I
Nno NPEOOCTABJIEHNIO MYHULIUNATIBHOU YCIYTU

1. OBpalweHue 33ABMTaNA

@

2. MNpWem v NpoBepKa AOKYMEHTOR, YAOCTORSDAKILMY AMUHOCTE
SEABMTENA, NOAHOMOYMA NPSACTEEMTENA KPUOWMHSCKOro AmMua,
HaAMUME KEMTaHLMKM Mo ONAaTe roc NowAmHE

!

3. YCTaHOBASHWME OTCYTCTEMA OCHOBaHWMA AR OTKasa &
NPeqoCcTaEASHMA YCAYTK

!

4, Brlgada HeoDXodMMbX OOKYMEHTOE
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MpunoxeHne Ne 4

K adMUHUCTPaATUBHOMY perrnameHTy

K aOMUHUCTPATUBHOMY pernameHTy
npegocTaBneHns MyH1LMNanbHOW ycryru
«CoBepLueHne HoTapuarbHbIX 4ENCTBUN

Ha TeppuTOpUn MyHULUUNanbHoro obpasoBaHns
«CyXMHOBCKUI cenbcoBeT»

"mywkoBckoro pavioHa Kypckon obnactu»

BITOK-CXEMA NOCNEAOBATENbHOCTU OEUCTBUN
MO MNPEOOCTABNEHMIO MYHULUMUNANBHOW YCIYTU
OXPAHA HACJNIEACTBEHHOIO MMYLLECTBA U B CITYYAE
HEOBXOAMMOCTU MEPbI MO Ero YNPABJIEHUIO

1. OBpauleH4de saaemTaNA

U

P MpWem W NpoBEpKa AOKYMEHTOE, YAOCTORSPAOLWMX AMYHOCTE
SEABMTENA, NOJAHOMOUYMA NPECTAEMTENA KOPMOWMYECKOro AMUa, Haaudme
KEMTAHLIMKM MO OnAaTe roc noliuHEl

Il

2. YeTaHOBASHWE OTCYTCTEMA OCHOBaHWM AN OTKa3a B
NPEA0CTAEASHUM YCAYTH

Iyl

4, MseelleHMe B NUMCEMEHHOM GOopmMe TEDOMTORMaNEHOM ChyKDEl
rocyAapcTEEHHOM perncTpaumy, KadacTpa W KapTorpadgum ob
LM SH3 AR TR SRR R0 AHLALA

Il

5. CoEeplUsHWE NpefBapHTElbHBX JSMCTEMM (YCTaHOBASHME
HEAMUMA HACASOCTEEHHOTO MMYLLECTES, &0 COCTAEa WM MEcTOHaX oM aSHMA,
MIEELLEHME HACNSOHWKOE, WSBELEHME MCMONHMTENA SaESllaHWA, OpraHoE

OMNEKK WM NONEYMTENbCTES O A3TE M MECTE NPMHATUA Mep No oxXpaHe
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7. ZaKardeHue:

—  JA0TOBOPAE XPaHeHWA MMYLLECTEa C BbldaqYeld coxXpaHHOoM
PACNUCKK, NOANUCEHHOM XpaHMTEAeM W NPedyn perdeHuMem
xpaHuTena of OTBETCTEEHHOCTM 38 ero YTPaTy (C OgHUM M3

HacASOHWKOE, APYIMM AMLUOM MO YCMOTPEHMIO ACAKHOCTHOMD AmMua);
—  JOTOBOPa XPaHeHWA BafkdTHBIX LEHHOCTEM, Apar. MeTannoE,
KamHaK, UeHHEX Bymar (c BaHkom);




